
1 BUDGET AND PERSONNEL REGULAR MEETING AUGUST 9TH, 2022     PRYOR CREEK, OKLAHOMA 
 

MINUTES 
BUDGET AND PERSONNEL 

REGULAR MEETING 
TUESDAY, AUGUST 9TH, 2022 

5:30 P.M. 
 

THE BUDGET AND PERSONNEL COMMITTEE MET IN REGULAR SESSION IN THE COUNCIL 
CHAMBER AT 12 NORTH ROWE STREET, PRYOR, OKLAHOMA AT THE ABOVE DATE AND TIME. 
 

Committee Members: _____________________, Choya Shropshire, Lori Siever, Randy Chitwood (alt.) 
 

1. CALL MEETING TO ORDER. 
The meeting was called to order at 5:30 p.m. by Choya Shropshire.  Members present: Choya 
Shropshire, Lori Siever and Randy Chitwood.  Members absent:  none. 
 

Others present:  Dennis Nichols, Dustin Van Horn and Kemmie Shropshire. 
 

2. DISCUSS, POSSIBLY APPROVE THE MINUTES OF THE JULY 12TH, 2022, REGULAR 
MEETING. 
Motion was made by Chitwood, second by Siever to approve the minutes of the July 12th, 2022 
regular meeting.  Voting yes:  Shropshire and Siever.  Abstaining, counting as a no vote:  
Chitwood.  Voting no:  none. 

 
3. PETITIONS FROM THE AUDIENCE. 

There were no petitions. 
 

4. MAYOR’S REPORT. 
a.  Tax Reports. 

Shropshire commented on the tax reports for the month. 
 

b.  Review of Financial Status. 
 No report. 
 

c. General Fund Budget Review. 
 No report. 

 
5. DISCUSSION AND POSSIBLE ACTION REGARDING ADDING, “EMERGENCY LEAVE 

SHARING TO INCLUDE SICK TIME,” TO CHAPTER 13 SECTION 8 OF THE CITY OF PRYOR 
CREEK PERSONNEL POLICY AND PROCEDURE MANUAL. 
Motion was made by Siever, second by Chitwood to approve adding, “Emergency leave 
sharing to include sick time,” to Chapter 13 Section 8 of the City of Pryor Creek Personnel 
Policy and Procedure Manual.  Voting yes:  Siever, Chitwood, Shropshire.  Voting no:  none. 
 

6. UNFORESEEABLE BUSINESS. (Any matter not reasonably foreseen prior to posting agenda.) 
There was no unforeseeable business. 

 
7. ADJOURN. 

Motion was made by Siever, second by Chitwood to adjourn at 5:35 p.m.  All voted yes. 















 
 
 
 
 
 
 
 

June 13, 2022 
Mayor Larry Lees  
City of Pryor  
P.O. Box 1167  
Pryor, OK.  74362  
 
Dear Mayor Lees:  
 
This is to notify you in writing that Grand Gateway E.D.A./Pelivan Transit is requesting budget funding for FY- 2023 
for demand response public transportation for the City of Pryor.    Attached is a detailed budget for FY-2022.   
 
 Listed below is the ridership data for the City of Pryor for the Monday through Saturday demand-response 
transportation services: 
 

Demand Response FY-13 FY-14 FY-15 FY-16 FY-17 FY-18 FY-19 FY-20 FY-21 

Passenger Trips 14,374 6,495 7,326 16,778 11,208 5,883 7,217 9,226 9,637 
Elderly Trips 2,348 2,747 1,945 3,395 7,330 2,559 2,860 3,097 5,190 

Disabled Trips 3,167 1,854 1,208 1,597 4,372 1,265 1,737 2,312 2,919 
 
 
We are requesting $32,000 for continued support of Administration and Operational costs for a two vehicle 
operation to the City of Pryor for FY-23 which is a local match requirement from the grants we secure. The total 
budget for FY-2023 is $224,500 and $199,500 local match funding from federal, state, and local entities has been 
solicited. The City of Pryor’s local match is less than 11% due to other special contracts and the OKDHS TANF rides 
that have benefited the city’s operation in local match. Ridership in Pryor Ok, was the only service area to not see a 
drop in ridership during COVID-19 and has remained steady. 
 
We again, would like to invite you and a committee to review the possibility of consolidation the CARD and Pelivan 
Transit transportation services together to bring more federal and state grants for transportation services to 
benefit the City of Pryor’s operation based on ridership and revenue miles. This would be a WIN/WIN situation for 
all involved. We would be receptive to attending such a meeting to streamline redundant expenses currently being 
incurred with multiple transportation entities in Pryor and to build partnerships during these tighter funding times. 
This may also create extended and expanded services through this coordinated effort. 
 
Pelivan expanded service options in the Pryor area on June 1, 2021 with the implementation of PICK 
Transportation.  PICK Transportation is a mobility service offering on demand/curb to curb option Monday-Friday 
(5 PM -10 PM) and Saturdays (10 AM-2 PM) covering 21 counties in the state of Oklahoma with Pelivan acting as 
lead agency. 
 
 
I am available to clarify any budget information and can certainly attend any meetings if needed. It is a pleasure to 
serve the Pryor area residents in their transportation needs. 



 
Sincerely, 
 
 
 
Kendra McGeady  
Pelivan Transit Director  
 

 
 

 
 

Purchase of Service Agreement 
 

This agreement establishes a Purchase of Service Agreement made and entered into on the 
____ day of ____________ 2022, between the City of Pryor and Grand Gateway Economic Development 
Association regarding the City’s financial assistance to the Association for the operation of its Pelivan 
Public Rural Transportation System for FY-2023. 

 
Whereas, the City of Pryor identified certain community needs and set certain goals for the 

economic development of the community through its EDA Title IX Pryor Area Economic Adjustment 
Strategy; 

 
And whereas, there is a need to implement programs for the City of Pryor to meet a need to 

provide services to attract and serve the elderly and retirees in order to become a more desirable 
retirement community, as well as providing a much needed service to all citizens of the community; 

 
And whereas, the Grand Gateway Economic Development Association has a Transportation 

Program established under the Oklahoma Department of Transportation Section 5311 Rural 
Transportation Program which provides public transportation for the citizens of Pryor and has requested 
the City to assist in financing this program; 

 
Grand Gateway’s Pelivan Transit will assign two (2) vehicles with drivers: one vehicle for the City 

operation and one vehicle for the Mayes county area variable distance demand response that includes 
medical transportation; and one (1) dispatcher for the City of Pryor to be located at the Pelivan Transit 
headquarters in Big Cabin, Oklahoma, commencing October 1, 2022 through September 30, 2023 (FY-
2023) to operate the demand-response route within the city limits, rural route (2 miles beyond City 
Limits and surrounding area in Mayes county from 8:00 a.m. to 4:00 p.m. Monday through Friday with 
the exception of Holiday’s as listed below: 

 
 New Years Day      Labor Day 

Martin Luther King, Jr. Day   Veterans Day 
Memorial Day     Thanksgiving Day (two days) 



Independence Day    Christmas Day (two days) 
Pelivan Safety Training Day 
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At the end of each month, Grand gateway/Pelivan Transit will submit a report to the City of Pryor for 
ridership totals for the previous month based on actual ridership. The City of Pryor agrees to make one 
lump sum payment in the amount of $32,000 for the entire fiscal year operation or set up monthly 
payments depending on their choice. Payment will be rendered beginning in October 2022. 
 
SECTION 4. FEDERAL/STATE ASSISTANCE: The Pelivan Transit, CONTRACTOR and the City of Pryor are 
particularly advised that the execution and continuance of the AGREEMENT is contingent upon receipt 
of financial assistance from the Federal and State levels. This AGREEMENT will terminate if the Federal 
funding is discontinued. The State assumes no responsibility to fund this program if there is a failure of 
Federal funding. 
 
The terms of this Letter of Agreement may be changed only through mutual agreement by both parties. 
 
 
 
_______________________________    _______________________________ 
Edward J. Crone, Executive Dir.     Larry Lees, Mayor, Pryor Creek 
Grand Gateway E.D.A      City of Pryor 
P.O. Drawer B       P.O. Box 1167 
Big Cabin, OK. 74332      Pryor, OK. 74362 
 
 
Signed before me this _______ day    Signed before me this _______ day 
of ________________, 2022     of ________________, 2022 
 
 
 
_______________________________    _______________________________ 
Notary:        Notary: 



 
 

 

Kendra McGeady, Pelivan Transit Director 
918.244.7704 
 

5311 Projects FY 2022   PRYOR 

PELIVAN SUMMARY OF CITIES Actual 

  Rides 9,637 

FY-22 Pass % 9% 

  Esti miles   

CAPITAL   66,897 

  Mileage % 17% 

      

ADMINISTRATION     

Director Salary   $5,000.00  

Administrative Salaries   $4,500.00  

Bookkeeper Salaries   $1,500.00  

Fringe,total 62% $6,850.00  

Audit (Transit)   $0.00  

Legal Service   $0.00  

Travel, Administrative   $800.00  

Advertising   $850.00  

Subscriptions/Membership Fee $1,450.00  

Training Program   $550.00  

Office furnishings   $150.00  

Indirect Cost 30% $5,400.00  

Drug Testing     

TOTAL   $27,050.00  

Federal 80% $21,650.00  

Local 20% $5,400.00  

      

OPERATIONAL     

Route Supr. Salaries   $0.00  

Dispatcher Salary   $7,000.00  

Operations Clerk   $3,500.00  

Drivers Salary   $56,050.00  

Maint Mgr/Mechanic   $3,800.00  

Mechanic Salary   $600.00  

Fringe, total 60% $44,000.00  

Travel, operational   $150.00  

Vehicle Insurance   $16,750.00  



Insurance, other   $0.00  

Office/Garage Space   $0.00  

Supplies   $0.00  

Telephone   $1,750.00  

Utilities   $600.00  

Printing   $0.00  

Postage   $0.00  

Interest Expense   $0.00  

Fuel $6.25 unleaded $36,520.00  

Vehicle Maintenance, repairs $5,500.00  

Building Maintenance, repairs $0.00  

Equipment Maintenance, repairs $0.00  

Indirect Cost 30% $34,500.00  

Fees & Licensing   $250.00  

Transportation Service Agreements 0 

Vehicle Service Agreement   0 

      

Equipment Service Agreement 0 

Miscellaneous   $1,000.00  

SUB-TOTAL OPERATIONAL   $197,450.00  

      

Less Fare Box Revenue   $22,500.00  

      

NET TOTAL OPERATIONAL   $174,950.00  

Federal   $87,500.00  

Local   $87,500.00  

      

  GRAND TOTAL $224,500.00  

  Fed. Share $87,500.00  

  Fares $22,500.00  

  Local Share $114,500.00  

      

      

      

  City Subsidy Fy-22 $25,000.00  

  City Subsidy FY-21 $25,000.00  

  St. Revolv $25,000.00  

  Misc Contracts $15,500.00  

  INCOG 5310 $8,450.00  

  DHS-Tanf Craig $0.00  

  DHS-Tanf Delaware $0.00  

  DHS-Tanf Mayes $5,000.00  

  DHS-Tanf Ottawa $0.00  



  INCOG - New Freedom $0.00  

  INCOG - JARC $0.00  

  Tribal Grants/Fares $10,500.00  

  Donations/Other Grants $0.00  

  Advertising $0.00  

TOTAL Local Match   $114,500.00  

  % Total L.M. Met 100% 

      

    $0.00  

      

Contract     

City Request   $25,000.00  

      

Cost per passenger                  $13.38  

Cost per mile   $1.23  

   
 

















































































































































































































































































































































































































































































































































































































CITY OF PRYOR CREEK HOTEL / MOTEL TAX FUND

BUDGET $124,248.79

H/M Board:                  

Budget Com:               

$49,699.52 City Council:                

H/M Board:               

Budget Com:               

$24,849.76 City Council:               

H/M Board:                 

Budget Com:              

$0.00 City Council:               

H/M Board:                 

Budget Com:             

$12,424.88 City Council:              

H/M Board:                 

Budget Com:            

$24,849.75 City Council:             

H/M Board:                

Budget Com:  

$12,424.88 City Council: 

$124,248.79 -            

Follow up DatePurchase Order # Ck# Date Paid

Pryor Public 
Schools (20%)

Pryor High School 
Band Day (Minimum 
$2,500.00 from PPS 

Total)

Approval Dates
Actual 

Expenditures

Pryor Main 
Street (10%)

Pryor Area 
Chamber of 

Commerce (40%)

HOTEL / MOTEL TAX ALLOCATION BUDGET 2022 - 2023

Total Unapproved 
Expenditures (Will be 
taken off next cycle)

Recipient Budget

Grant 
Applications 

(20%)

Reserve (10%)

Grand 
Total

8/23/2022



CITY OF PRYOR CREEK HOTEL / MOTEL TAX FUND

H/M:                                           H/M Board:  

Budget Com:   Budget Com:  

City Council:   City Council: 

Amt requested: $5,000.00 Date Paid
H/M:                                   $ H/M Board: 

Budget Com:  Budget Com: 

City Council: City Council: 

Amt requested: Date Paid
H/M Board:                          $ H/M Board: 

Budget Com:    Budget Com: 

City Council:  City Council: 

Amt requested: Date Paid
H/M Board: H/M Board: 

Budget Com: Budget Com: 

City Council: City Council: 

Amt requested: Date Paid
H/M Board: H/M Board:

Budget Com:  Budget Com:

City Council:  City Council:

Amt requested: Date Paid
H/M Board: H/M Board: 

Budget Com: Budget Com:

City Council: City Council:

Amt requested: Date Paid
H/M Board: H/M Board: 

Budget Com: Budget Com:

City Council:  City Council:

Amt requested: Date Paid
H/M Board: H/M Board:

Budget Com: Budget Com:

City Council: City Council:

Amt requested: Date Paid

AMT REQUESTED BUDGET AMT AWARDED
$5,000.00 $24,849.75 

Reserve (10%) 12,424.88

TOTAL $37,274.63 

Ck# 

ACCOUNT #

Follow up Date

ACCOUNT #

Date Paid

ACCOUNT #

ACCOUNT #

ACCOUNT #

Receipts Received 
Total Amt of Receipts

Receipts Approved by 
CC

Purchase Order 
#

RECIPIENT AMT AWARDED

LAKE AREA SOFTBALL ASSOCIATION

TO BE USED FOR

ACCOUNT #

ACCOUNT #

ACCOUNT #

Funding 
available

$24,849.75

HOTEL / MOTEL TAX GRANTS 2022 - 2023         Budget = $24,849.75             Reserve = $12,424.88             

8/23/2022



HOTEL / MOTEL TAX 
ALLOCATION GRANT 

PROJECT APPLICATION
To be considered for the City of Pryor Creek Hotel / Motel Tax Allocation Grant, please complete the 

form below.

Street address:

Street address line 2:

City: State: Zip code:

Contact Person
First name: Last name:

Phone number: E-mail:

Is your organization a non-profit or public tax-exempt organization as defined under Section 501(c)
(3) of the Internal Revenue Code?

Yes
No

Requested amount: Applicant's Match amount: Total Project Budget:



Description of event or project summary: 
Provide a paragraph, a concise summary of your request and what it will accomplish. If your 
request is part of a larger project, you may briefly describe the over all project. However, please 
focus the bulk of your answer on the specific element for which you are requesting funding.

Where and when will the event take place?

Resources available for project / event:



PROJECT BUDGET 
Please detail the budget for your project. Specify whether your various match items will be cash or 
in-kind. 

Pro-Forma  
Project Title:

Revenues:

Total Requested from Hotel / Motel:

Total Project Revenues:

Expenses:

Advertising

Promotional Printing

Miscellaneous expenses:

Total Expenses:

 





Maple St

Bleacher 1

Bleacher 2

Bleacher 3

Bleacher 5
Bleacher 4

Bridge

Bleacher 6 - Utility pole in the way





PLAY~BY~DESIGN
ESTIMATE 

Date

7/29/2022

PROJECT 

SHIPPING TERMS

QTY ITEM # DESCRIPTION UNIT PRICE LINE TOTAL

1.00 Bleacher 1 Hanging cantilever shade - 24'x10'x12'  $7,252.00 

INSTALL  $8,750.00 

FREIGHT TO JOBSITE  $1,557.00 

2.00 Bleacher 2/3 Hanging cantilever shade - 24'x10'x10'  $6,980.00  $13,960.00 

INSTALL  $8,750.00  $17,500.00 

FREIGHT TO JOBSITE  $2,998.00 

2.00 Bleacher 4/5 Hanging cantilever shade - 23'x10'x12'  $7,205.00  $14,410.00 

INSTALL  $8,750.00  $17,500.00 

FREIGHT TO JOBSITE  $3,092.00 

SUBTOTAL  $87,019.00 

TAX 

TOTAL  $87,019.00 

 Date 

2929 E 56th Pl 

Tulsa,Ok 74105

918-640-5348

LizM.PBD@gmail.com

GREEN COUNTRY SOFTBALL FIELDS

ATTN: CAMBRA

300 S. Maple St

PRYOR, OK 74361

SHIPPING METHOD DELIVERY DATE

best way

ESTIMATE GOOD UNTIL AUGUST 31, 2022
1

mailto:LizM.PBD@gmail.com
mailto:LizM.PBD@gmail.com


TRUST

For over a decade, our customers have entrusted us to provide safe and 
affordable playground and recreational equipment. Our team of Certified 
General Contractors and Playground Safety Inspectors will insure that your 
project is completed to perfection, providing truly turnkey service, with every 
step of the process from planning and budgeting, through the installation 

being handled under one roof.

1-800-573-7529  |  www.proplaygrounds.com



Quote
Date

7/19/2022

Estimate #

16079

Customer / Bill To

Green Country Softball Fields
112 S. Maple St
Pryor, OK 74361

Ship To

112 S. Maple St
Pryor, OK 74361

Project Name

Jeff Shade Job

Total:

Subtotal:

Sales Tax: (7.5%)

Pro Playgrounds
8490 Cabin Hill Road
Tallahassee, FL 32311

Terms and Conditions - Price valid for 30 days and subject to change. 1. If installation is not included with your purchase, client will be responsible for coordinating,
receiving and unloading of all goods, delivery drivers will not help unload goods. 2. Client will be responsible to inspect goods for defect, damage or missing parts,
any deficiency or missing parts must be noted on delivery slip. 3. Client will be responsible for costs due to cancelled or missed delivery appointments. 4. Client has
reviewed all items, colors and descriptions on this quote for accuracy and correctness. 5. If quote includes installation of goods, the installation is subject to the
terms and conditions of Pro Playgrounds “Standard Installation Agreement” a copy of which may be obtained from your Sales Representative.

1-800-573-7529    |    www.proplaygrounds.com

WE WILL BEAT ANY PRICE BY 5%!

Item Description Qty Cost Total:

supply and install 6x spectator shades,
T-cantilevers 30x12x11

22-TC301210SG 4Rx27L-T-Cantilever 30 x 12 x 10 surface mount w/
glide

6 7,999.00 47,994.00

ENGDRAW Engineered Drawings for Permitting 1 1,080.00 1,080.00
Shipping Combined Shipping and Freight Charges 1,800.00 1,800.00
CLR Colors: frame and fabric colors TBD 0.00

Installation, Labor and raw materials approx 30-35K
for a project like this. Local contractor will need to
permit, could install and save some dollars if
associated with your organization.

$50,874.00

$50,874.00

$0.00



6060.25

10

10.5 8.53101548 18.8810809

3.511 3.511

12

12.42 Standard Base Plate
3.52 3
N/A 3

Out of range
Out of range

4.2

N/A
N/A
N/A

30

30 X 12

Dome Qty: 1        Column Qty: 2







Traditional Shade Fabric Colors

Frame Color Options

*Semi-gloss finish.

Brown*

RedOrangeYellow

Spring 
Green

Ocean 
Blue

Deep 
Periwinkle

Burgundy TerracottaButterscotch

Electric 
Purple

Blue*

Patina* Green* Deep 
Green

Iced 
Coffee*

WhiteFeather 
Gray

Rubbed 
Bronze

Starry 
Night

Iron Gray

Black

Turquoise*Beige*Cream*

Purple

Steel 
Gray*

Latte

True Blue

Yellow*

Sky Blue*

Pearl 
Only

Rivergum 
Green*

Brunswick 
Green*

Mint 
Green

Forest 
Green

Navy 
Blue

Silver

Cayenne*Sun Blaze

Midnight

BrownCedar*

*Not California Fire Marshal certified
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Shade Structure Material Specifications

FABRIC SPECIFICATIONS

• Shade fabric is made of UV stabilized cloth manufactured by ALNET or approved equal.

• The high density polyethylene material shall be manufactured with tensioned fabric structures in mind.

• The fabric knit is to be made using monofilament and tape filler which has a weight of 9.38 to 10.32 oz. sq. yd. Material to be 
Rachel-knitted to ensure material will not unravel if cut.

• Burst strength of 828 lbf (ASTM 3786).

• Cloth meets fire resistance tests as follows:

 Alnet Extra Block: California State Fire Marshall Reg. #F-93501

 Others: NFPA 701-99 (Test Method 2) and ASTM E-84

FABRIC PROPERTIES

STRETCH STENTORED

Tear Tests (lbs/ft) WARP 44.8
WEFT 44

Burst Tests (lbs ft) 828

Fabric Weight (oz/sqFT) avg 1.02 to 1.07

Fabric Width 9’-10”

Roll Length 150’

Roll Size 63” x 16.5”

Weight 120 lbs.

Life Expectancy 10 years

Fading Minimum fading after 6 years, 3 years for red and yellow

Temperature -77 degrees

Maximum Temperature +167 degrees

1050 Columbia Drive, Carrollton, GA 30117
800.327.8774 | sales@siibrands.com

Continued on Page 2



srpshade.com | 2 REV. 03.09.16

• Shade protection and UV screen protection factors are as follows:

SHADE PROTECTION AND UV BLOCK OUT

Color Shade Cover UVR Block Out

True Blue 93% 89%

Beige 97% 87%

Forest Green 96% 94%

Sun Blaze 94% 91%

Silver 95% 93%

Black 98% 97%

River Gum Green 95% 92%

Sky Blue 95% 94%

Navy Blue 96% 95%

Turquoise 94% 94%

Yellow 76% 94%

Cream 74% 92%

THREAD

• Shall be 100% expanded PTFE fiber which carries a 10 year warranty that is high strength and low shrinkage.

• Shall have a wide temperature and humidity range.

• Abrasion resistant and UV radiation immunity.

• Shall be unaffected by non-hydrocarbon based cleaning agents, acid rain, mildew, chlorine, saltwater, and pollution.

• Lockstitch thread – 1200 Denier or equal.

• Chain stitch thread – 2400 Denier or equal.

STEEL TUBING

• All fabricated steel must be in accordance with approved shop drawings and calculations.

• All steel is cleaned, degreased or etched to ensure proper adhesion of Superdurable powder coat in accordance with  
manufacturer’s specifications.

• All Steel used on this project needs to be new and accompanied by the mill certificates if requested. Structural steel tubing 
up to 5”-7 gauge shall be galvanized per Allied Steel FLO-COAT specifications. Schedule 40 black pipe fabrications shall be 
sand-blasted and primed as described below.

• All non-hollow structural shapes comply with ASTM A-36, unless otherwise noted.

• All hollow structural steel shapes shall be cold formed HSS ASTM A-53 grade C, unless otherwise noted.

• Plate products shall comply with ASTM A-36.

SUPERDURABLE POWDER COATING & PRIMING

• All non-galvanized steel shade to be sand-blasted and primed prior to Superdurable powder coating using reclaimable blast 
media in a mixture of GL50 & GL80 Steel Grit.

• All non-galvanized steel must be coated with rust inhibiting primer prior to applying the Superdurable powder coat. Primer 
shall be Marine Grade Cardinal Industrial Finishes Corp. E396–GR1372 epoxy Superdurable powder coating semi-gloss smooth 
zinc rich primer.
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• Welds shall be primed with rust inhibiting primer prior to applying the Superdurable powder coat. Primer shall be Marine 
Grade Cardinal Industrial Finishes Corp E396-GR1372 epoxy Superdurable powder coating semi-gloss smooth zinc rich primer.

• All steel parts shall be coated for rust protection and finished with a minimum 3.5 mil thick UV-inhibited weather resistant 
Superdurable powder coating.

• Powder used in the Superdurable powder coat process shall have the following characteristics:

CHARACTERISTICS

N.3.1 Specific Gravity 1.68+/-0.05

N.3.2 Theoretical Coverage 114+/- 4 ft 2/lb/mil

N.3.3 Mass Loss During Cure <1%

N.3.4 Maximum Storage Temperature 75˚ F

• Superdurable powder coating shall meet the following tests:

TESTS

ASTM Gloss at 60 Degree 85-95

HOI TM 10.219 PCI Powder Smoothness 7

ASTM D2454-91 Over-Bake Resistance Time 200%

ASTM D3363-92A Pencil Hardness H-2H

ASTM D2794-93  Dir/Rev Impact, Gardner 140/140 in/lbs

ASTM D3359-95B Adhesion, Cross Hatch 5B Pass

ASTM D522-93A Flexibility Mandrel  ¼” dia. No fracture

ASTM B117-95 Salt Spray 1,000 hours

UL DtOV2 Organic Coating Steel  
Enclosures, Elect Eq. 

Recognized

• Application criteria:

APPLICATION CRITERIA

N.5.1 Electrostatic Spray Cold Substrate:0.032 in. CRS

N.5.2 Cure Schedule 10 minutes at 400˚ F

N.5.3 Pretreatment Bonderite 1000

N.5.4 Film Thickness 3.5 Mils

WELDING

• All shop welds shall be executed in accordance with the latest edition of the American Welding Society Specifications.

• Welding procedures shall comply in accordance with the AWS D1.1-AWS Structural Welding Code-Steel.

• All welds to be performed by a certified welder. All welds shall be continuous where length is not given, unless otherwise 
shown or noted on drawings.

• All welds shall develop the full strength of the weaker member. All welds shall be made using E70xx.035 wire.

• Shop connections shall be welded unless noted otherwise. Field connections shall be indicated on the drawings. Field  
welded connections are not acceptable.

• All fillet welds shall be a minimum of ¼” unless otherwise noted.

• All steel shall be welded shut at terminations to prevent internal leakage.
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• Internal weld sleeving is not acceptable.

• On-site welding of any component is not acceptable.

SEWING

• On-site sewing of a fabric will not be accepted.

• All corners shall be reinforced with extra non-tear cloth and strap to distribute the load.

• The perimeters that contain the cables shall be double lock stitched.

INSTALLATION HARDWARE

• Bolt and fastening hardware shall be determined based on calculated engineering loads.

• All bolts shall comply with SAE-J429 (Grade 8) or ASTM A325 (Grade BD). All nuts shall comply with ASTM F-594, alloy 
Group 1 or 2.

• Upon request, Stainless Steel hardware shall comply with ASTM A-304.

• 1/4” galvanized wire rope shall be 7x19 strand with a breaking strength of 7,000 lbs. for shades generally under 575 sq. ft. 
unless requested larger by the customer. For shades over 575 sq. ft., cable shall be 5/16” with a breaking strength of 9,800 lbs. 
Upon request, 1/4” Stainless Steel wire rope shall be 7x19 strand with a breaking strength of 6,400 lbs. 5/16” Stainless Steel 
wire rope shall be 7/19 strand with a breaking strength of 9,000 lbs.

• All fittings required for proper securing of the cable are hot dipped galvanized.

CONCRETE

• Concrete work shall be executed in accordance with the latest edition of American Concrete Building Code ACI 318 unless 
specified by the governing municipality.

• Concrete specifications shall comply in accordance with, and detailed as per plans as follows:

 1. 28 Days Strength F’c = 2500 psi

 2. Aggregate: HR

 3. Slump: 3-5

 4. Portland Cement shall conform to C-150

 5. Aggregate shall conform to ASTM C-33

• All reinforcement shall conform to ASTM A-615 grade 60.

• Reinforcing steel shall be detailed, fabricated and placed in accordance with the latest ACI Detailing Manual and manual of 
Standard Practice.

• Whenever daily ambient temperatures are below 80˚ Fahrenheit, the contractor may have mix accelerators and hot water 
added at the batch plant (see table).
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• The contractor shall not pour any concrete when daily ambient temperature is below 55˚ Fahrenheit.

TEMPERATE

Temperature Range % Accelerator Type Accelerator

75-80˚ 1% High Early (non calcium)

70-75˚ 2% High Early (non calcium)

Below 70˚ 3% High Early (non calcium)

FOOTINGS

• All anchor bolts set in new concrete shall be ASTM A-307, or ASTM F-1554 if specified by engineer.

• All anchor bolts shall be zinc plated unless specified otherwise.

• Footing shall be placed in accordance with and conform to engineered specifications and drawings.
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Shade Warranty

GENERAL CONDITIONS

The warranty set forth shall be the purchaser’s sole and exclusive warranty. All warranties below are effective from the date of 
delivery by Superior Shade, its subsidiaries, or agents. Superior Shade reserves the right to repair or replace any item covered by 
this warranty. 

• This warranty will be void if the structures are not paid for in full. The warranty is void if the structures are not installed in 
strict compliance with the manufacturer specifications. 

• Purchaser shall notify Superior Shade or its agent in writing detailing any defect for which a warranty claim is being made. 

• Superior Shade shall not in any event be liable for indirect, special, consequential or liquidated damages. 

• Superior Shade specifically denies the implied warranties of fitness for a particular purpose and merchantability. 

• The warranty is void if any changes, modifications, additions or attachments are made to the structures or fabric without the 
written consent of the manufacturer. 

• No signs, objects, ornaments, fans, lights, fixtures or decorations may be hung from the top part of the structure, unless 
specifically designed and engineered by the manufacturer. These items may interfere with the fabric causing the warranty to 
be voided. 

• 1 year limited warranty on all moving parts and any item not specifically listed above. 

THREAD 

Thread shall be 100% expanded PTFE fiber that is high strength and low shrinkage, which carries a 10 year warranty. This 
warranties that the sewing thread will be free from defects in material and workmanship and will not be damaged by exposure to 
sunlight, weather and water. All other warranties disclaimed. 

FABRIC

Superior Shade fabrics carry a ten-year limited manufacturer’s warranty from the date of delivery against failure from significant 
fading*, deterioration, breakdown, outdoor heat, cold, or discoloration. Should the fabric need to be replaced under the warranty, 
Superior Shade will manufacture and ship a new fabric at no charge for the first six years, thereafter pro-rated at 18% per annum 
over the last four years. 

*The colors Red and Yellow are warranted against significant fading for only two years. 

If the corners of the fabric are equipped with both holes in the fabric corner PLUS reinforcing straps, BOTH the strap and fabric 
hole must be placed over each corner hook or the fabric warranty is void. 

Fabric curtains, valences or flat vertical panels are not covered under the warranty. 

Fabric is not warranted where it is installed on a structure that is not engineered and built by Superior Shade or its agents.

This warranty shall be void if damage to or failure to the shade structure is caused by contact with chemicals, chlorine, bleaching 
agents, hydrocarbons or hydrocarbon containing solvents, misuse, vandalism or any act of God, including but not limited to wind 
in excess of the wind limitations set forth below.

All fabric tops are warranted for sustained winds up to 76mph (hurricane force 1) and for gusts of up to 3 seconds duration up to 
90mph. Removal of the shade fabric is required if damaging winds are called for. Damage due to snow and/or ice accumulation is 
not covered by this warranty. Canopies should be removed during the “off season”. 

These structures have been designed to eliminate any friction between the rafters and the fabric. The warranty will, therefore, 
be voided if any modification (temporary or permanent) is made to the rafter, cross pieces or ridge beams, or if the fastening 
apparatus is not secured accordingly. 
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Superior Shade reserves the right, in cases where certain fabric colors have been discontinued, to offer the customer a choice of 
available colors to replace the warranted fabric of the discontinued color. The company does not warrant that any particular color 
will be available for any period of time and reserves the right to discontinue any color for any reason it may determine, without 
recourse by the owner of the discontinued fabric color. 

STEEL STRUCTURE

The structural steel frames are covered for a period of twenty years against failure due to rust-through corrosion under normal 
environmental conditions. Workmanship is warranted for a period of five years.

Structures are warranted for winds up to 90 mph only if shade canopies have been removed as per requirement set forth above 
in the fabric paragraph. Removal and re-installation must be performed by a qualified person or authorized dealer following the 
instructions in APPENDIX A below. 

This steel warranty shall be void if damage to the steel frame is caused by the installer or from physical damage, damage by salt 
spray or sprinkler systems, contact with chemicals, chlorine, pollution, misuse, vandalism, or any act of God. 

SUPERDURABLE POWDER COAT FINISH

The limited warranty for powder coating provides for the following after a five year exposure period when applied according to 
the recommendations listed on the product’s technical data sheet and appropriate surface preparation has been utilized.

• The coatings shall retain their original color with a E of < 7.5 units for high chroma colors, (Yellows, Reds, Oranges, Etc.) and 
a E of < 5.0 units for low chroma colors, when tested in accordance with ASTM D 2244.

• The coating shall retain a minimum of 50% of its original gloss level after washing, when tested in accordance with ASTM D 
523.

• The coating shall exhibit chalking no worse than a numerical rating of 6, when evaluated in accordance with ASTM D 659-80.

ACTS OF NATURE

This warranty does not cover natural disasters, such as earthquakes, shifts of terrain, or tornadoes. If the structure is installed in an 
area exposed to hurricanes, removal of the shade fabric is required when a hurricane warning is issued. 

Appendix A: Proper Care, Maintenance, and Safe Removal of the Shade Canopy

AVOID 

SNOW, ICE, AND HIGH WINDS: Remove the canopy in winter conditions as ice and snow loads are not covered by the warranty. 
The same goes for winds in excess of hurricane force 1. 

SHARP OBJECTS: Always avoid dragging the fabric across surfaces, etc. Roll or fold the fabric and carry it. Avoid sharp objects, 
bolts, snags, and other protrusions including mounting hardware. 

OBSTRUCTIONS: Keep foliage, such as tree limbs, shrubbery, and bushes, trimmed back and away from fabric at least three to 
four feet. 

SOURCES OF HEAT: Avoid contact with heat sources such as hot lights, torches, and avoid using grills, etc. under the fabric. 

CLEANING THE FABRIC 

The fabric itself is generally maintenance free with the exception of necessary removal due to weather or seasonal requirements. 
The fabric does not harbor mildew or mold, but residues such as tree sap, leaves, bird droppings, dust and dirt may need to be 
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removed. To clean the fabric, use water and mild soap. A soft mop or soft broom may also be used. Cleaners that do not contain 
hydrocarbons, solvents, bleach or ammonia may be used. Use of solvents, hydrocarbons, bleach, and ammonia type cleaners will 
void the fabric warranty. A pressure washer may be used if necessary using a wide-spray nozzle. 

 
CABLES AND HARDWARE

It is recommended that the cables be replaced every 3 to 4 years or if corrosion is visible, whichever comes first. The cable ends 
must be wrapped with tape to secure any wires; thus, preventing the wires from tearing the fabric. Taping must be done when 
removing old cable as well as when installing new cable. Clamps should be replaced when the cable is replaced. If the cable 
appears slack on a still day (no wind), immediately have the cable and clamps re-tightened by a qualified person. The cable should 
not be slack. 

GLIDE ELBOW™

Lubricate Glide Elbows™ annually and before operating. A waterproof grease is recommended such as a lithium-based grease or 
anti-seize thread lubricant. 

STORAGE

Fabric must be stored in a clean, dry place free from snags, sharp edges, etcetera. The storage area must be rodent-free. Wrap all 
hardware fittings with rags or some other protector, as they can damage the fabric. 

UNINSTALLING THE SHADE CANOPY

NECESSARY CARE:  It is important to take necessary care when handling the fabric during removal and installation to prevent 
damage to the fabric as well as SAFE control of the fabric in a breeze or wind. The fabric is tough and engineered for use as a 
shade, but it can tear or cut when or if pulled over a snag or sharp item; it can puncture from bolts or other protruding objects; 
and it can melt from objects such as like cigarettes, matches, hot torch tips, sparks and the like. In addition, care must be 
exercised to avoid the fabric hooks after the fabric is unhooked from the elbow corners and sides of the structure where there are 
intermediate supports. It is best to wrap any connected mounting hardware to prevent it from harming the fabric. 

PROPER AND SAFE:  Based on the size of the canopy, several persons may be needed to properly and safely handle the 
fabric during the uninstalling process. You will need several commercial ladders or other means to work safely at heights such as 
scissor lifts, etc. It is advised that you pad the post side of the ladder and tie the ladder to the post. The pad is to protect the post 
finish. Also keep in mind that every 100 square feet of fabric (10’ X 10’) weighs approximately five pounds; a large canopy can get 
heavy fast. For proper control of the fabric, read below. It is best to remove the fabric on a still day. Do not attempt to remove the 
canopy in strong or gusty winds. 

REMOVAL OF THE CANOPY:  Do not attempt to remove the canopy in strong or gusty winds. 

STANDARD ELBOWS: For shade structures with Standard Elbows, loosen the turnbuckle several turns in order to put enough slack 
in the cable to allow the fabric and cable to unhook from all the elbow hooks. Attach 3/8” or larger ropes to each corner of the 
fabric and cable before unhooking to secure and properly control the fabric from ground level. If uninstalling in breezy conditions, 
choose the windy side of the fabric and tie these corners to the posts with the ropes with enough slack to allow for unhooking the 
fabric from the structure. These ropes are to prevent the shade from flying away in the breeze and to help prevent injury to ground 
personnel. Once the corners have been secured to the posts, unhook the fabric and cables from each corner. 

On the side away from the wind, release the corners of the fabric and cable and have a person hold on to each rope. It may help to 
wrap the rope around a column to help hold it from getting caught in the wind. Fold the fabric back away from the hooks. Now it 
will be necessary to remove the cable clamps to allow the cable to be free from the structure and the turnbuckle. If the cable ends 
are frayed, wrap them with tape. It is usually not necessary nor is it recommended that the cable be removed from the canopy. 
With a person on each rope, starting at the windy side, gently pull the canopy down in between the framework of the structure. 
The side away from the wind can be guided with the ropes toward the persons pulling the canopy down. 
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It is important when reinstalling the canopy, that it is put back in its original orientation to the structure. Starting at the turnbuckle 
corner, the fabric and cable corners should be returned to their original positions. 

GLIDE ELBOWS: For shade structures with Glide Elbows, remove the protective covers from the ends of the glide elbows. Then, 
using the proper wrench, turn the hex nuts on the end of the Glide Elbow to run the glide hooks to their top most position. Do no 
loosen the cable clamps, leave the cable intact. Attach 3/8” ropes to each corner of the fabric and cable before unhooking to se-
cure and properly control the fabric from ground level. If uninstalling in breezy conditions, choose the windy side of the fabric and 
tie these corners to the posts with the ropes with enough slack to allow for unhooking the fabric from the structure. These ropes 
are to prevent the shade from flying away in the wind and to help prevent injury to ground personnel. Once the corners have been 
secured to the posts, unhook the fabric and cables. On the side away from the wind, release the corners of the fabric and cable 
and have a person hold on to each rope. Fold the fabric back away from the hooks. It is a good idea to put the Glide Elbow pro-
tective covers back in place. With Glide Elbow installations it is not necessary to loosen or remove the cable clamps nor to remove 
the cable from the canopy. If the cable ends are frayed, wrap them with tape. 
When uninstalling the canopy, mark or identify the corner of origin in such a way that when reinstalling the canopy, it is put back 
in its original orientation to the structure. The fabric and cable corners should be returned to their original positions when reinstall-
ing the canopy. The cable and fabric should tighten properly when the glide elbows are adjusted down into their tension positions. 

SHADE SAILS WITH FANS: For shade sails equipped with fans, loosen the adjustable threaded rod several turns in order to put 
enough slack in the cable to allow the shackle pin to be removed (do not remove the pins until the fabric corners have been 
secured with ropes). Attach 3/8” or larger ropes to each corner of the fabric and fan before unhooking to secure and properly 
control the fabric from ground level. If uninstalling in breezy conditions, choose the windy side of the fabric and tie these corners 
to the posts with the ropes with enough slack to allow for unhooking the shackle from the structure. These ropes are to prevent 
the shade from flying away in the breeze and to help prevent injury to ground personnel. Once the corners have been secured to 
the posts, unhook the shackles and lower the fabric and cable to the ground. 

REINSTALLING HINTS

Using the same rope technique, install from the windy side (if it is breezy) making sure to secure these ropes to the posts. Then, 
throw the remaining corner ropes over the structure and gently pull the canopy into position. The cables and fabric corners can 
now be fastened on the hooks (and cable guides if so equipped). Next reinstall the clamps if applicable and tightened the cable 
with the turnbuckle or the Glide Elbows. Do not attempt to install the canopy in strong or gusty winds. 















Librarian II - Administrative & Systems Librarian 
Overview 

 
Description: 
A full-time, non-exempt position requiring a wide familiarity with Library and City Hall procedures as well 
as a working knowledge of the Library’s computer systems. Must have skills to organize and maintain 
library records according to City retention policy, keep computers up-to-date and operational, and help 
with event programming and implementation. 
 
Examples of work performed: 

● Obtains and reports all Library statistics 
● Prepares all reports for Library Board meeting 
● Records minutes at Library Board meetings 
● Receives all bills and processes them for payment 
● Maintains the documentation of the Material Safety Data Sheets 
● Collects daily receipts and balances accounts 
● Deposits all receipts at City Hall 
● Keeps account of petty cash 
● Assists Library Director in monitoring the Library’s budget 
● Orders, receives, and keeps inventory of all supplies 
● Maintains office photocopier and other office equipment 
● Maintains inventory of fixed assets 
● Manages organization and storage of all Library records 
● With the Library Director, installs and maintains library computers, including hardware and 

software maintenance, updates, and troubleshooting 
● With the Adult Services Librarian, plans and implements programming, events, classes, and 

activities 
● Creates promotional materials and updates Library social media and/or website as needed 
● Assists at public service desks as needed 
● Shelves materials as needed 

 
Requirements for position: 

● Bachelor’s degree or experience commensurate with the position 
● Ability to obtain Oklahoma Department of Libraries certification within two years 
● Self-directed and able to learn new processes quickly 
● Skill in application and interpretation of library policies and procedures 
● Strong communication and public relation skills, both oral and written 
● Must be able to maintain a professional demeanor under pressure 
● High clerical aptitude, detail oriented, and excellent keyboard skills 
● In-depth knowledge of basic computer programs and the internet 
● Excellent grammar and telephone manners 
● Strong organizational and problem solving skills 



 

Librarian II - Adult Services Librarian 
Overview 

 
Description: 
A full-time, non-exempt position requiring a wide familiarity with Library procedures and the Library 
collection, especially the adult collections. Must have skills to work closely with the public to build and 
maintain essential Library services.   
 
Examples of work performed: 

● Acts as Library Administrator in the absence of the Library Director 
● Acts as Library representative to professional organizations and community groups as needed 
● With Administrative Librarian, plans and implements programming, classes, events, and 

activities 
● Creates promotional materials and updates Library social media and website 
● Supervises part-time Library Assistant staff assigned to Adult Services area 
● Supervises and performs circulation tasks such as checking materials in and out, creating new 

patron accounts, placing holds, etc.  
● With the Collection Development Librarian, selects and deselects materials for adults 
● Develops and supervises Adult Literacy and English Language Learning (ELL) services for 

Library patrons 
● Creates displays to highlight collections or services 
● Keeps departmental records and statistics 
● Develops departmental goals and helps implement them 
● Keeps abreast of professional developments 
● Instructs patrons in basic library use 
● Helps patrons find information in person, on the telephone, and via email 
● Helps patrons locate materials in the department or library 
● Provides readers advisory services 
● Assists patrons with computer and printer use as needed 

 
 
Requirements for position: 

● Bachelor’s degree or experience commensurate with the position 
● Ability to obtain Oklahoma Department of Libraries certification within two years 
● Self-directed and able to learn new processes quickly 
● Skill in application and interpretation of library policies and procedures 
● Strong communication and public relation skills, both oral and written 
● Must be able to maintain a professional demeanor under pressure 
● High clerical aptitude, detail oriented, and excellent keyboard skills 
● In-depth knowledge of basic computer programs and the internet 
● Excellent grammar and telephone manners 
● Strong organizational and problem solving skills 



Librarian II - Collection Development 
Overview 

 
Description: 
A full-time, non-exempt position requiring a wide familiarity with Library policies and procedure 
as well as the Library collection. Must have skills to work closely with the public and various 
Library vendors to build and maintain essential Library services. 
 
Examples of work performed:  

● Maintains and curates the Library’s collection through the selection, deselection, and 
processing of materials 

● Includes appropriate Library staff in selection, deselection, and processing of materials 
to minimize potential for bias in the Library collection 

● Stays abreast of book reviews, publishing trends, and local and general interests in 
order to identify materials to meet patron needs, enrich the Library’s collections, and 
correct deficiencies 

● Allocates funds to meet collection development goals 
● Maintains the bibliographic database; performs original, contributed, and copy cataloging 

for Library materials in all formats  
● Supervises part-time Library Assistant staff assigned to the Computer Lab  
● Assists patrons with computers and printers/copiers as needed 
● Enforces library policies 
● Attends professional meetings and training workshops 
● Keeps departmental records and statistics 
● Develops departmental goals and helps implement them 
● Plans and implements programming, events, classes, and activities as needed 

 
Requirements for position:  

● Bachelor’s degree or experience commensurate with the position 
● Ability to obtain Oklahoma Department of Libraries certification within two years 
● Self-directed and able to learn new processes quickly 
● Skill in application and interpretation of library policies and procedures 
● Strong communication and public relation skills, both oral and written 
● Must be able to maintain a professional demeanor under pressure 
● High clerical aptitude, detail oriented, and excellent keyboard skills 
● In-depth knowledge of basic computer programs and the internet 
● Excellent grammar and telephone manners 
● Strong organizational and problem solving skills 



Librarian II - Genealogy & Research Librarian 
Overview 

 
Description: 
A full-time, non-exempt position requiring a wide familiarity with Library policies and procedures, 
genealogical and general research procedures, and the Library’s local history collection.  
 
Examples of work performed: 

● Maintains and curates the Library’s genealogical and local history collection through the 
selection, deselection, and processing of materials 

● Manages and curates departmental equipment  
● With the Youth Services Librarian, manages and curates Makerspace equipment 
● With the Youth Services Librarian, plans and implements activities in the Makerspace  
● With the Collection Development Librarian, selects and deselects materials for adults 
● Supervises part-time Library Assistant staff assigned to the Local History/Genealogy 

area 
● With the Library Director, selects and maintains online resources and other subscriptions 
● Assist patrons with online resource use 
● Researches, orders, returns, and manages all Inter-Library Loan items  
● Oversees test proctoring 
● Assists patrons in finding information in person, on the phone, and via email 
● Instructs patrons in basic library use 
● Enforces library policies 
● Attends professional meetings and training workshops 
● Keeps abreast of professional developments 
● Takes inventory of genealogy and local history materials 
● Catalogs and manages archived materials and obituaries 
● Manages newspapers and microfilm 
● Archives and preserves materials as appropriate 

 
Requirements for position: 

● Bachelor’s degree or experience commensurate with the position 
● Ability to obtain Oklahoma Department of Libraries certification within two years 
● Aptitude for working with the public 
● Self-directed and able to learn new processes quickly 
● Skill in application and interpretation of library policies and procedures 
● Strong communication and public relation skills, both oral and written 
● Must be able to maintain a professional demeanor under pressure 
● High clerical aptitude, detail oriented and excellent keyboard skills 
● In-depth knowledge of basic computer programs and the internet 
● Excellent grammar and telephone manners 
● Strong organizational and problem solving skills 



Library Assistant 
Overview 

 
Description: 
A part-time position assisting in all aspects of library service to the public. A Library Assistant 
may be asked to specialize in a particular area of Library service such as Youth Services, Adult 
Services, Computer Lab, Genealogy and Local History, etc. but will be expected to be able to 
assist in all areas of the Library.  
 
Examples of work performed: 

● Checks materials in and out 
● Shelves books 
● Assists in the processing of materials 
● Handles patron account transactions 
● Assists patrons with general, directional, and reference questions 
● Assists patrons with general computer questions 
● Assists with programming, events, classes, and activities as needed 
● Assists full-time staff as needed 

 
Requirements for position: 

● High school diploma, equivalent, or ability to obtain diploma or equivalent within 2 years 
● Self-directed and able to learn new processes quickly 
● Good communication skills, both spoken and written 
● Must be able to maintain a professional demeanor under pressure 
● Working knowledge of basic computer programs and the internet 
● Good grammar and telephone manners 
● Excellent customer service skills 
● Strong organizational and problem solving skills 



 

City Department Head - Library Director 
Overview 

 
Description: 
A full-time, exempt position requiring a wide familiarity with Library philosophies, procedures, and 
trends. Must have skills to work closely with the public as well as City officials and civic leaders to 
ensure the Library is a vibrant, active, and essential resource that the community is proud to support.   
 
Examples of work performed: 

● Drafts and recommends Library policy to the Library Board and City Council 
● Plans for the implementation of Library goals and objectives 
● Evaluates and oversees Library programs and services 
● Directs the development and maintenance of the Library's collection 
● Directs the development, repair, and maintenance of the Library's building 
● Directs personnel actions such as hiring, termination, evaluation, etc.  
● Supervises Library staff directly or through appropriate delegation to create a harmonious team 

environment 
● Supervises volunteer program, including recruitment, training, scheduling, and evaluating 
● With the Library Board President, creates and distributes Library Board agendas and minutes 
● Prepares the annual Library budget and presents and defends budget requests before the 

Library Board and City Council 
● Directs and controls the expenditure of Library fund allocations within the constraints of 

approved budget 
● Prepares grant requests and administers grant funds awarded by state and federal agencies 

and nonprofit foundations 
● Prepares regular narrative and statistical reports 
● Stays informed on issues related to library services and management by attending conferences, 

workshops, and meetings and reading professional literature  
● Prepares and files annual report with the Oklahoma Department of Libraries 
● Represents the Library on regional and state committees and serves as the City's authority on 

library issues 
● Assists with direct patron services as needed 

 
Requirements for position: 

● Master’s degree in Library Science from an ALA accredited program with a minimum of 3 years 
supervisory experience 

● Ability to obtain Oklahoma Department of Libraries certification within two years 
● Commitment to the principles of unrestricted access to information 
● Self-directed and able to learn new processes quickly 
● Skill in application and interpretation of library policies and procedures 
● Strong communication and public relation skills, both oral and written 
● Must be able to maintain a professional demeanor under pressure 
● In-depth knowledge of basic computer programs and the internet 
● Strong organizational and problem solving skills 



Librarian II - Youth Services Librarian 
Overview 

 
Description: 
A full-time, non-exempt position requiring a wide familiarity with library procedures and the library 
collection, especially the children and teen collections. Must have skills to organize and conduct 
children and teen services, including programs, in a professional manner.  
 
Examples of work performed: 

● With the Collection Development Librarian, selects and deselects materials for the Youth 
Services Department 

● Plans and conducts early literacy classes such as storytime 
● Plans and conducts age appropriate programs, events, classes, and activities for children and 

teens 
● Plans and conducts age appropriate summer reading programs, events, classes, and activities 

for children and teens 
● Provides readers advisory services 
● Provides outreach services to the community 
● Supervises part-time Library Assistant staff assigned to Youth Services 
● Maintains order in the department 
● Helps patrons find information in person, on the telephone, and via email 
● Helps patrons locate materials in the department or library 
● Assists patrons with computers in the department 
● Instructs patrons in basic library use 
● Enforces library policies 
● Attends professional meetings and training workshops 
● Keeps abreast of professional developments 
● Keeps departmental records and statistics 
● Develops departmental goals and helps implement them 
● Creates promotional material as needed 

 
Requirements for position: 

● Bachelor’s degree or experience commensurate with the position 
● Ability to obtain Oklahoma Department of Libraries certification within two years 
● Aptitude for working with the public, especially children, teens, and their caregivers 
● In-depth knowledge of children’s and teen’s literature and an interest in a variety of subjects 
● Self-directed and able to learn new processes quickly 
● Skill in application and interpretation of library policies and procedures 
● Strong communication and public relation skills, both oral and written 
● Ability to maintain a professional demeanor under pressure 
● In-depth knowledge of basic computer programs and the internet 
● Excellent grammar and telephone manners 
● Strong organizational and problem solving skills 
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	Enter your Organization Name Here: Name: Lake Area Softball Association
	Street address:_6BhSzcqVZI7-Gr717gM5Zg: P.O. Box 686
	Street address line 2:_5KGcIEtrTKuhxrrgqo9U5A: 
	City:_JNlNnroh7Idd7yk12kkkvw: Pryor
	State:_BG4GwAf*zCd*d*YxULrnMg: [OK]
	Zip code:_ljbpdrHJh9M9OAPoxFva-w: 74362
	First name:_Jk5n*CvLG6wQXOUwgMHy1A: Cambra
	Last name:_WIndikWsX3afI92VFkf1DQ: Fields
	Phone number:_k4z1McKC6oeye*hwGEABPQ: 918.864.0188
	E-mail:_h4vPmbmG5ois9PZ9RnSjEA: cambra.soukup@live.com
	Is your organization a non-pro_rWw*DYd2uR5SMzHtSeIG-g: Off
	Requested amount:_H0Jt7dJZ1JTHonWaeAQL0g: 5000
	Applicant_s Match amount:_M*KVLnIRs0GwASeO94GuhQ: 5000
	Total Project Budget:_KXlz06odJKR9PJq5XQl4xg: 15000
	Description of event or projec_eJMrjTiWjalzAC-Xsw5Ysg: LASA's immediate need is getting shade over the bleachers (fan area) at each field. We have 3 fields at the complex & there are 2 bleachers at each field, for a total of 6 bleachers.
	Where and when will the event _wg*rBPOQ*5hhcfPsKQIYCA: Shade installation will begin as soon as we have locked down funding and the contractor can get to our project. Projected will be completed by Fall of 2022.
	Resources available for projec_CsAG1E-u4rDK06c0-jUf2Q: Contractor will be hired out to complete the entire project.
	Pro-Forma  Project Title:_ByLWIpApVgtGeC2kFJUSXQ: Shade over 6 bleachers
	Total Requested from Hotel / M_ghyLWSEpTKz-r4bEfqr*nw: 5000
	Total Project Revenues:_l4zcfZKr1FeI2WQrBPO1qQ: 0
	Advertising_b4pMZyYAhtcmpxrnbEBdkg: 0
	Promotional Printing_EEZzYupycpuKzyuk6trR1w: 0
	Miscellaneous expenses:_gEDFnbDbGr576Hp0hU3Yow: We have requested funds of $5,000 from the EDTA Sports Economic Impact Grant.

We plan on using $5,000 of our own money to come up with a third of the monies needed.
	Total Expenses:_S2EQvrXyIYmn9GPnHopkgg: 15000
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