




 MINUTES 
 CITY COUNCIL MEETING 

 FOLLOWED BY PRYOR PUBLIC WORKS AUTHORITY MEETING 
 CITY OF PRYOR CREEK, OKLAHOMA 
 TUESDAY, APRIL 2  ND  , 2024 AT 6:00 P.M. 

 The  City  Council  of  the  City  of  Pryor  Creek,  Oklahoma  met  in  regular  session  on  the  above  date 
 and  time  in  the  Council  Chamber  upstairs  at  City  Hall,  12  North  Rowe  Street  in  Pryor  Creek, 
 Oklahoma.  This  meeting  was  followed  immediately  by  a  meeting  of  the  Pryor  Public  Works 
 Authority.  Notice  of  these  meetings  was  posted  on  the  East  bulletin  board  located  outside  to  the 
 South  of  the  entrance  doors  and  the  City  website  at  www.pryorcreek.org.  Notice  was  also 
 emailed to The Paper newspaper and emailed to the Council members. 

 1.  CALL TO ORDER, PRAYER, PLEDGE OF ALLEGIANCE, ROLL CALL. 
 Mayor  Doyle  called  the  meeting  to  order  at  6:00  p.m.  The  Prayer  and  Pledge  of  Allegiance  were 
 led  by  Travis  Mileur.  Roll  Call  was  conducted  by  City  Clerk  Courtney  Davis.  Council  members 
 present  included  Terry  Lamar,  Choya  Shropshire,  Lori  Bradshaw,  Travis  Mileur,  Randy 
 Chitwood, Charles Tramel, Chris Gonthier and Bruce Smith.  Members absent:  none. 
 Department  Heads  and  other  City  Officials  present:  Chase  McBride,  Kevin  Tramel,  Becki 
 Sams-Benham,  Frank  Powell,  Buddy  Glenn,  Dennis  Bowman,  Johnny  Janzen,  Cari  Rerat  and 
 Mike Moore. 
 Others  present:  Gilbert  Graybill,  Autumn  Graybill,  Kemmie  Shropshire,  Marshel  Morrison,  Lori 
 Ballew and Nena Roberts. 

 2.  PETITIONS FROM THE AUDIENCE: 
 (Limited to 5 minutes, must request in advance.) 

 There were no petitions from the audience. 

 3.  DEPARTMENT HEAD REPORTS. 
 a.  Building Inspector 

 No report. 

 b.  Emergency Management 
 Janzen reported that the FEMA reimbursements are now finalized. 

 c.  Fire 
 No report. 

 d.  Golf 
 Bowman  reported  that  the  Golf  Course  has  stayed  busy  as  the  weather  warms,  with  March  seeing 
 twice  the  income  of  the  same  time  last  year.  He  stated  that  they  have  many  Spring  tournaments 
 on the calendar and they recently hosted the Wagoner Special Olympics Tournament. 

 e.  Library 
 Rerat  provided  statistics  showing  that  Library  traffic  is  down  from  February.  She  stated  that  they 
 are  working  to  repair  the  front  door.  Rerat  also  reported  that  they  are  running  an  escape  room 
 soon, planning a fundraiser and preparing for the summer reading program. 

 f.  Parks / Cemetery 
 Powell  reported  that  they  have  begun  mowing  and  preparing  for  Spring  and  Summer  at  the  parks 
 and  cemeteries.  He  stated  that  they  are  having  some  issues  with  vandalism  in  the  park  restrooms. 
 Powell  also  stated  that  they  are  making  progress  on  the  Skate  Park  and  he  hopes  to  open  it  this 
 Spring. 

 g.  Police / Animal Shelter 
 Tramel  reported  that  there  were  760  traffic  stops  and  28  arrests  made  last  month.  He  also  stated 
 that they responded to 30 traffic accidents. 
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 Sams-Benham  reported  that  the  kitchen  renovations  at  the  Animal  Shelter  are  complete  and  she 
 expects  the  kennels  to  be  installed  soon.  She  stated  that  the  Mayor  has  been  mowing  the  grass  as 
 they wait for additional staff. 

 h.  Recreation Center 
 Moore  reported  they  have  implemented  new  management  software  at  the  Recreation  Center.  He 
 stated  that  they  have  seen  good  attendance  for  pool  day  passes  but  he  does  need  more  lifeguards. 
 He  also  reported  that  three  new  HVAC  units  have  been  installed,  and  the  pool  air  conditioner 
 now needs to be replaced. 

 i.  Street 
 Glenn  reported  that  they  have  been  making  repairs  on  Spruce  Court,  Main  Street,  49  th  Street  and 
 5  th  Street  near  Sonic.  He  also  stated  that  they  have  completed  a  drainage  project  near  Highway 
 69A.  Glenn  also  reported  that  several  road  signs  were  vandalized  or  stolen  recently,  but  they 
 have been replaced. 

 j.  City Clerk 
 Davis  reported  that  February’s  financials  closed  with  net  revenue  over  expenditures  in  the 
 amount  of  $119,076.17.  She  also  stated  that  her  office  has  had  volunteers  come  in  to  help  catch 
 up  on  projects  being  held  up  by  staff  shortages.  Davis  also  reported  that  Mayor  Doyle  will  be 
 taking notes at committee meetings until staffing levels improve. 

 4.  DISCUSSION AND POSSIBLE ACTION ON CONSENT AGENDA. 
 (Consent items are to be voted on for approval or denial by one single motion without discussion.  Any Council member wishing to 

 discuss an item may request it be removed and placed on the regular agenda.  Only those items removed will be read aloud.) 
 a.  Approve minutes of the March 19  th  , 2024 Council meeting. 
 b.  Approve payroll purchase orders through April 12  th  ,  2024. 
 c.  Approve claims for purchase orders through April 2  nd  ,  2024. 

 FUNDS  PURCHASE ORDER NUMBER  TOTALS 
 GENERAL  2320232384 - 911377B  $49,639.21 
 STREET & DRAINAGE  2320232307 - 911445B  $11,954.42 
 GOLF COURSE  2320232287 - 2320232385  $6,879.92 
 CAPITAL OUTLAY  2320232284 - 2320232349  $9,894.86 
 REAL PROPERTY ACQUISITION RES.  2320232330  $1,225.00 
 RECREATION CENTER  2320232305 - 2320232353  $20,421.69 
 E-911  2320232296  $422.42 
 DONATIONS AND EARMARKED  2320232311 - 2320232315  $513.45 
 EDTA  2320232381 - 2320232350  $25,565.00 

 TOTAL  $126,515.97 

 BLANKETS 
 911450B  OKLAHOMA PARTS SUPPLY  $2,000.00 
 911451B  PENALTY ASSESSMENT ACCOUNT  $12,600.00 

 TOTAL  $14,600.00 

 d.  Approve appropriations for November 2023. 
 Appropriation Request for the Month of November 2023 

 COVID  $  - 
 FLEX SPEND PLAN  $  21.57 
 FEE IN LIEU  $  - 
 STREET & DRAINAGE IMPROV. SALE  $  159,872.37 
 CEMETERY CARE INTEREST  $  201.65 
 CEMETERY CARE FUND  $  568.75 
 GOLF COURSE CASH  $  38,857.36 
 CAPITAL OUTLAY/CAPITAL IMPROVE  $  50,170.78 
 CAPITAL OUTLAY RESERVE FUND  $  80.00 
 REAL PROPERTY ACQUISITION RES.  $  - 
 POLICE TRAINING FEES  $  608.50 
 MAIN STREET BOND ACCOUNT  $  12,060.82 
 HOTEL/MOTEL TAX  $  4,838.41 
 2019 BOND PROJECT  $  - 
 LIBRARY BUILDING FUND  $  1.75 
 RECREATION CENTER-CASH FUND  $  87,066.08 
 PPWA SINKING FUNDS  $  100,849.97 
 PPWA BOND PROCEEDS  $  3,683.53 
 E-911  $  992.66 
 LIBRARY SPECIAL  $  308.50 
 SEIZURES-POLICE DEPARTMENT  $  - 
 DONATIONS  $  283.33 
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 COMMUNITY DEVELOPMENT BLOCK GRANT  $  - 
 EDTA  $  134.34 
 TOTAL  $  460,600.37 

 e.  Approve appropriations for December 2023. 
 Appropriation Request for the Month of December 2023 

 COVID  $  - 
 FLEX SPEND PLAN  $  18.25 
 FEE IN LIEU  $  - 
 STREET & DRAINAGE IMPROV. SALE  $  146,430.05 
 CEMETERY CARE INTEREST  $  - 
 CEMETERY CARE FUND  $  475.00 
 GOLF COURSE CASH  $  43,722.73 
 CAPITAL OUTLAY/CAPITAL IMPROVE  $  48,135.76 
 CAPITAL OUTLAY RESERVE FUND  $  60.00 
 REAL PROPERTY ACQUISITION RES.  $  - 
 POLICE TRAINING FEES  $  - 
 MAIN STREET BOND ACCOUNT  $  10,696.84 
 HOTEL/MOTEL TAX  $  11,851.16 
 2019 BOND PROJECT  $  - 
 LIBRARY BUILDING FUND  $  - 
 RECREATION CENTER-CASH FUND  $  81,741.81 
 PPWA SINKING FUNDS  $  96,271.52 
 PPWA BOND PROCEEDS  $  3,575.32 
 E-911  $  52.27 
 LIBRARY SPECIAL  $  43.10 
 SEIZURES-POLICE DEPARTMENT  $  - 
 DONATIONS  $  7,435.50 
 COMMUNITY DEVELOPMENT BLOCK GRANT  $  - 
 EDTA  $  177.83 
 TOTAL  $  450,687.14 

 f.  Approve appropriations for January 2024. 
 Appropriation Request for the Month of January 2024 

 FLEX SPEND PLAN  $  - 
 STREET & DRAINAGE IMPROV. SALE  $  159,462.29 
 CEMETERY CARE INTEREST  $  222.11 
 CEMETERY CARE FUND  $  612.50 
 GOLF COURSE CASH  $  16,354.65 
 CAPITAL OUTLAY/CAPITAL IMPROVE  $  50,560.21 
 CAPITAL OUTLAY RESERVE FUND  $  100.00 
 REAL PROPERTY ACQUISITION RES.  $  3,375.00 
 POLICE TRAINING FEES  $  1,268.17 
 MAIN STREET BOND ACCOUNT  $  12,433.52 
 HOTEL/MOTEL TAX  $  603.65 
 LIBRARY BUILDING FUND  $  - 
 RECREATION CENTER-CASH FUND  $  90,305.46 
 PPWA SINKING FUNDS  $  101,724.21 
 PPWA BOND PROCEEDS  $  3,746.29 
 E-911  $  438.46 
 LIBRARY SPECIAL  $  349.60 
 DONATIONS  $  628.00 
 EDTA  $  - 
 TOTAL  $  442,184.12 

 g.  Approve appropriations for February 2024. 
 Appropriation Request for the Month of February 2024 

 FLEX SPEND PLAN  $  4.38 
 STREET & DRAINAGE IMPROV. SALE  $  163,144.68 
 CEMETERY CARE INTEREST  $  217.06 
 CEMETERY CARE FUND  $  1,632.50 
 GOLF COURSE CASH  $  39,839.08 
 CAPITAL OUTLAY/CAPITAL IMPROVE  $  52,397.22 
 CAPITAL OUTLAY RESERVE FUND  $  440.00 
 REAL PROPERTY ACQUISITION RES.  $  3,980.00 
 POLICE TRAINING FEES  $  1,077.91 
 MAIN STREET BOND ACCOUNT  $  12,834.09 
 HOTEL/MOTEL TAX  $  11,789.27 
 LIBRARY BUILDING FUND  $  - 
 RECREATION CENTER-CASH FUND  $  93,587.50 
 PPWA SINKING FUNDS  $  105,370.46 
 PPWA BOND PROCEEDS  $  3,715.06 
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 E-911  $  53.97 
 LIBRARY SPECIAL  $  8,390.25 
 DONATIONS  $  1,242.00 
 EDTA  $  182.15 
 TOTAL  $  499,897.58 

 h.  Approve  Golf  Course  to  go  out  for  bids  for  new  air  conditioner  units  in  the 
 Proshop. 

 i.  Approve  closing  South  Adair  Street  from  East  Graham  Avenue  to  SE  1  st  Street 
 and  Highway  20  from  South  Adair  Street  to  South  Vann  Street  on  April  18  th  from 
 3:00 p.m. to 9:00 p.m. for the Pryor Main Street Downtown Carnival. 

 j.  Approve  declaring  surplus  a  2006  Ford  Mustang  (VIN:  1ZVFT84N865200672) 
 from  the  Pryor  Creek  Police  Department  and  listing  on  the  PurpleWave  Auction 
 site for sale. 

 k.  Approve  an  expenditure  in  the  amount  of  $3,702.93  from  Police  Oil  &  Gas 
 Account #02-215-5102 for Agriland FS, Inc. Invoice #427000668. 

 Motion  was  made  by  Gonthier,  second  by  Chitwood  to  approve  the  consent  agenda  less  item  a. 
 Voting  yes:  Lamar,  Shropshire,  Bradshaw,  Mileur,  Chitwood,  Gonthier  and  Smith.  Abstaining, 
 counting as a no vote:  Tramel.  Voting no:  none. 

 4a.  Approve minutes of the March 19  th  , 2024 Council meeting. 
 Motion  was  made  by  Chitwood,  second  by  Gonthier  to  approve  minutes  of  the  March  19  th  ,  2024 
 Council  meeting.  Voting  yes:  Shropshire,  Bradshaw,  Mileur,  Chitwood,  Gonthier,  Smith  and 
 Lamar.  Abstaining, counting as a no vote:  Tramel.  Voting no:  none. 

 5.  MAYOR’S REPORT 
 (These are items possibly requiring discussion and action.) 

 a.  Discussion and possible action to approve Mayor to sign a proclamation declaring April 
 2024 National Child Abuse Prevention Month. 

 Motion  was  made  by  Chitwood,  second  by  Gonthier  to  approve  Mayor  to  sign  a  proclamation 
 declaring  April  2024  National  Child  Abuse  Prevention  Month.  Voting  yes:  Bradshaw,  Mileur, 
 Chitwood, Tramel, Gonthier, Smith, Lamar and Shropshire.  Voting no:  none. 

 6.  CITY ATTORNEY’S REPORT: 
 a.  Second reading, discussion and possible action to approve an Ordinance regarding the 
 annexation of the lands described on the attached notice published by the City of Pryor 

 Creek concerning the said annexation proceeding and involving the petitioned annexation 
 concerning 7.5911 acres situated in the Southwest Quarter of Section 31, Township 21 
 North, Range 19 East of the IB&M belonging to PCO Holdings, LLC adjacent to the 

 property developed as The District. 
 Motion  was  made  by  Shropshire,  second  by  Bradshaw  to  waive  the  second  reading  and  approve 
 an  Ordinance  regarding  the  annexation  of  the  lands  described  on  the  attached  notice  published  by 
 the  City  of  Pryor  Creek  concerning  the  said  annexation  proceeding  and  involving  the  petitioned 
 annexation  concerning  7.5911  acres  situated  in  the  Southwest  Quarter  of  Section  31,  Township 
 21  North,  Range  19  East  of  the  IB&M  belonging  to  PCO  Holdings,  LLC  adjacent  to  the  property 
 developed  as  The  District.  Voting  yes:  Mileur,  Chitwood,  Tramel,  Gonthier,  Smith,  Lamar, 
 Shropshire and Bradshaw.  Voting no:  none. 

 Mayor moved to the addendum. 

 ADDENDUM 
 CITY COUNCIL MEETING 

 APRIL 2  ND  , 2024 AT 6:00 P.M. 
 A1.  Discussion and possible action regarding a Resolution declaring the eligibility of the 

 City of Pryor Creek to submit an application to the Oklahoma Opioid Abatement Board to 
 fund the Pryor Opioid Abatement Initiative in Pryor Creek, Oklahoma and authorizing the 

 Mayor to sign this application. 
 Motion  was  made  by  Lamar,  second  by  Chitwood  to  approve  Resolution  2024-01  declaring  the 
 eligibility  of  the  City  of  Pryor  Creek  to  submit  an  application  to  the  Oklahoma  Opioid 
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 Abatement  Board  to  fund  the  Pryor  Opioid  Abatement  Initiative  in  Pryor  Creek,  Oklahoma  and 
 authorizing  the  Mayor  to  sign  this  application.  Voting  yes:  Chitwood,  Tramel,  Gonthier,  Smith, 
 Lamar, Shropshire, Bradshaw and Mileur.  Voting no:  none. 

 A2.  Discussion and possible action regarding an expenditure in the amount of $3,203.82 for 
 Municipal Court Penalty Assessment reimbursement - $1,091.20 from Penalty Assessments 

 Collected Account #02-000-2007; $1,016.50 from Forensic Fees Account #02-000-2008; 
 $1,096.12 from A.F.I.S Fees Account #02-000-2009. 

 Motion  was  made  by  Shropshire,  second  by  Chitwood  to  approve  an  expenditure  in  the  amount 
 of  $3,203.82  for  Municipal  Court  Penalty  Assessment  reimbursement  -  $1,091.20  from  Penalty 
 Assessments  Collected  Account  #02-000-2007;  $1,016.50  from  Forensic  Fees  Account 
 #02-000-2008;  $1,096.12  from  A.F.I.S  Fees  Account  #02-000-2009.  Voting  yes:  Tramel, 
 Gonthier, Smith, Lamar, Shropshire, Bradshaw, Mileur and Chitwood.  Voting no:  none. 

 Mayor moved back to the regular agenda. 

 7.  COMMITTEE REPORTS: 
 (Items, such as next meeting date, needing to be reported.  No open discussions.  Any items requiring discussion are to be added to the 

 Mayor’s report prior to posting of agenda.) 

 a.  Budget and Personnel 
 Shropshire reported that the next meeting will be Tuesday, April 9  th  . 

 b.  Ordinance and Insurance 
 Gonthier reported that the next meeting will be Tuesday, April 30  th  . 

 c.  Street 
 Mileur reported that the next meeting will be Tuesday, April 23  rd  . 

 8.  UNFORESEEABLE BUSINESS. 
 (ANY MATTER NOT REASONABLY FORESEEN PRIOR TO POSTING OF AGENDA.) 

 Mayor announced that the Whataburger will open Thursday, April 4  th  at 11:00 a.m. 

 9.  ADJOURN. 
 Motion  was  made  by  Gonthier,  second  by  Chitwood  to  adjourn.  Voting  yes:  Gonthier,  Smith, 
 Lamar, Shropshire, Bradshaw, Mileur, Chitwood and Tramel.  Voting no:  none. 

 PRYOR PUBLIC WORKS AUTHORITY 
 1.  CALL TO ORDER. 

 Meeting was called to order at 6:32 p.m. 

 2.  APPROVE MINUTES OF THE MARCH 19  TH  , 2024 MEETING  . 
 Motion  was  made  by  Gonthier,  second  by  Chitwood  to  approve  the  minutes  of  the  March  19  th  , 
 2024  meeting.  Voting  yes:  Smith,  Lamar,  Shropshire,  Bradshaw,  Mileur,  Chitwood  and 
 Gonthier.  Abstaining, counting as a no vote:  Tramel.  Voting no:  none. 

 3.  UNFORESEEABLE BUSINESS. 
 (ANY MATTER NOT REASONABLY FORESEEN PRIOR TO POSTING OF AGENDA.) 

 There was no unforeseeable business. 

 4.  ADJOURN. 
 Motion  was  made  by  Chitwood,  second  by  Gonthier  to  adjourn.  Voting  yes:  Lamar,  Shropshire, 
 Bradshaw, Mileur, Chitwood, Tramel, Gonthier and Smith.  Voting no:  none. 

 MINUTES APPROVED BY MAYOR / P.P.W.A. CHAIRMAN ZAC DOYLE 

 __________________________________________________________________ 

 MINUTES WRITTEN BY CITY CLERK COURTNEY DAVIS 

 __________________________________________________________________ 
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Equal Housing Opportunity 

FAIR HOUSING MONTH 

 

~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~ 

 

PROCLAMATION 

Pursuant to the authority granted to me as Mayor of the City of Pryor Creek, I do hereby 
proclaim the month of April 2024, as FAIR HOUSING MONTH and decree that all citizens 
affirm to follow the concepts, practices and intent embodied by the laws of the United States of 
America, the State of Oklahoma, and the City of Pryor Creek in regard to Fair Housing.  The 
City of Pryor Creek has adopted a Fair Housing Ordinance and has designated the Month of 
April as Fair Housing Month and encourages each citizen to implement the provisions of those 
acts.  The City of Pryor Creek has further designated the City Clerk as Fair Housing Activities 
Coordinator and requests that any person, or group of persons, planning activities to promote fair 
housing to inform the Fair Housing Activities Coordinator of said activities.  It is the desire of 
the City of Pryor Creek to recognize those persons or groups who best create an awareness of the 
need for fair housing practices or otherwise promote fair housing practices. 

 

_______________________ 

  Zac Doyle, Mayor 

 

Attest: 

 

____________________________ 
Courtney Davis, City Clerk 

 

~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~ 
April 2024 

City of Pryor Creek 





Attention: City of Pryor Animal Shelter 
City State: Pryor, Ok 
Date: 3-29-2024 

*Prices are subject to change due to increasing material cost* 
*Terms: 35% of total cost due before start of job, remainder upon completion of job.  

*GW Fencing offers a limited 1 year warranty.  

*Fence materials will change in appearance, dimension, and shape due to the 
process of aging and exposure to the elements. Wood fence materials are subject 
to warping and cracking. 

*Any objects that interfere with digging could result in extra cost. GW will make 
contact before moving along. 

* GW will call Okie 811 to have underground lines marked. GW is not responsible 
for private lines that aren’t marked. 

*Any payments not made in full at completion of project will receive 15% late fee 
after 30 days. 

Description Quantity Unit Price Cost

Dog shelter wall 

-110’ x 8 x 2' of wall poured in 
kennel between red iron
-concrete Pumped in
4000 psi concrete
1/2 rebar 2' center

1 $	 1 $	 10,565

Subtotal $	 10,565

!1

QUOTE 

Tyler Smith 

(918)530-0578 

Tyler.gwfence@gmail.com 
PO Box 1629 
Pryor, Ok 74362

 GW CONSTRUCTION & FENCING CO. 

mailto:tyler@greenworkspros.com
mailto:tyler@greenworkspros.com






Attention: Pryor animal shelter  
Address: 1365 North Mill 
City State: Pryor, Ok 
Date: 4-9-2024 

*Prices are subject to change due to increasing material cost* 
*Terms: 35% of total cost due before start of job, remainder upon completion of job.  

*GW Fencing offers a limited 1 year warranty.  

*Fence materials will change in appearance, dimension, and shape due to the 
process of aging and exposure to the elements. Wood fence materials are subject 
to warping and cracking. 

*Any objects that interfere with digging could result in extra cost. GW will make 
contact before moving along. 

* GW will call Okie 811 to have underground lines marked. GW is not responsible 
for private lines that aren’t marked. 

*Any payments not made in full at completion of project will receive 15% late fee 
after 30 days. 

Description Cost

—Remove dog kennels on south wall  
—remove and reinstall metal siding 
—cut metal siding to fit new concrete wall  
—trim out bottom edge of cut siding against concrete wall 

$	 4,200

$	 4,200

!1

QUOTE 

Tyler Smith 

(918)530-0578 

Tyler.gwfence@gmail.com 
PO Box 1629 
Pryor, Ok 74362

 GW CONSTRUCTION & FENCING CO. 

mailto:tyler@greenworkspros.com
mailto:tyler@greenworkspros.com


M&M Properties, LLC

6 South Adair Street
Pryor, OK  74361
(918) 630-1231
montylittlefield@gmail.com

Estimate
ADDRESS

Pryor Creek Animal Shelter
1365 N Mill Street
Pryor, Oklahoma 74361

ESTIMATE # 1564
DATE 04/09/2024

  

ACTIVITY DESCRIPTION QTY RATE AMOUNT

Scope of 
Work

Material and Labor removal of kennels located on South 
side wall, remove
metal siding and cut to fit concrete wall, install metal panels 
back, trim out siding where meets wall.

1 4,800.00 4,800.00

 

This estimate is a rough bid and all prices are subject to change 

in accordance to product and labor pricing.   The above fee is 

based on information provided and the assumption that 

unexpected circumstances will not be encountered during the 

project.  If significant additional labor or material is necessary,  we 

will discuss it with you and arrive at a new fee estimate before 

incurring additional costs. Unless otherwise stated, payment is 

due upon presentation of the invoice.  At a minimum, billing will be 

performed at the completion of each scope of work. Balances 30 

days past due will accrue a monthly 6% late fee.

TOTAL $4,800.00

Accepted By Accepted Date
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Chapter 1: Structure of the Human Resource 
Program 

1-1: Purpose 
The Mayor and Council of the City of Pryor Creek determine the policies which will govern the 
operations of the City. Since the City Charter is the organic law of the City of Pryor Creek that 
may only be changed by a vote of the citizens of Pryor Creek, nothing in this manual may be 
counter to the City Charter. The City Charter takes precedence over any portions of this manual 
that may be in conflict with the City Charter.  
 
The rules and regulations contained herein are set forth to establish sound and consistent 
employment practices, which will add to the efficiency and economy of the City while providing 
an equitable base from which to promote merit and standardize and equate compensation.  
 
The City of Pryor Creek is considered an “Employment-At-Will” employer (see Chapter 6-5 and 
Chapter 18). 
 
Policies and procedures are not intended to be inflexible. Therefore, it is expected that 
amendments and revisions will be made whenever they are necessary to ensure more effective 
administration (see Chapter 1-7).  
 
The City of Pryor Creek, in compliance with all applicable Federal and State laws and 
regulations, does not discriminate in employment because of race, color, religion, sex (including 
pregnancy, gender identity, and sexual orientation), national origin, age, disability, or genetic 
information in the recruiting, hiring, training, and promotion of all positions within the City. 
Further, the City will not tolerate harassment by managers, coworkers, or others in the 
workplace because of race, color, religion, sex (including pregnancy, gender identity, and sexual 
orientation), national origin, age, disability, or genetic information. City management is 
committed to equal treatment of all employees, including equal treatment in compensation, 
benefits, transfers, tuition assistance, demotions, terminations, layoffs, and recalls.  
 
The City of Pryor Creek complies with the Americans with Disability Act (ADA). It is the City’s 
policy not to discriminate against qualified individuals who have disabilities. The City also makes 
every effort to provide reasonable accommodations to qualified applicants and employees with 
disabilities as required by law.  
 
Equal employment opportunity notices are posted as required by law. These notices summarize 
the rights of employees to equal opportunity in employment and list the names and addresses of 
the various government agencies that may be contacted in the event that any employee 
believes he or she has been discriminated against. Employees may file a discrimination 
complaint by contacting any of the following:  
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Executive Coordinator Oklahoma District Attorneys Council 
421 N.W. 13th Street, Suite 290 Oklahoma City, OK 73103 
Phone: 405-264-5000 Fax: 405-264-5099  
 
United States Department of Justice, Office of Justice Programs, Office for Civil Rights 
810 Seventh Street NW, Washington, DC 20531 
Phone: 202-307-0690 
https://www.ojp.gov/program/civil-rights/overview 
Complaints must be filed within 180 days or one year from the date of the alleged 
discrimination, depending on the federal civil rights law that is involved.  
 
Oklahoma Office of the Attorney General Office of Civil Rights Enforcement (OCRE) 
313 N.E. 21st Street, Oklahoma City, OK 73105 
Phone: 405-521-3441 
https://www.oag.ok.gov/civil-rights-enforcement   

1-2: Applicability 
These policies apply to all City of Pryor Creek employees unless otherwise noted.  
A City of Pryor Creek employee is defined as any person employed in any position of service to 
the City. A person on retainer or under contract is not considered to be a City of Pryor Creek 
employee unless they have a specific agreement to that effect.  
 
A Collective Bargaining Agreement (CBA) takes precedence over any provision of this manual 
that is in conflict with the CBA.  

1-3: Contract Disclaimer 
Nothing in this manual should be considered as an implied or explicit contract between the City 
of Pryor Creek and its employees. No representative of the City of Pryor Creek, other than the 
Mayor with confirmation of the Council, has any authority to enter into an agreement for 
employment for any specified period of time or to make any agreement contrary to the 
aforementioned CBA.  

1-4: Compliance with Policy and Procedure Manual 
Policies and procedures in this manual are intended to guide the day-to-day administration of 
human resource policy and practice. Further guidance and interpretation of policy and 
procedure should be referred to the Mayor of the City of Pryor Creek.  
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1-5: Department Heads and Supervisors 
Department heads and supervisors are expected to become familiar with the rules and 
regulations contained herein and are responsible for compliance with personnel policies and 
procedures in their respective departments.  

1-6: Distribution of Manual 
All City of Pryor Creek employees shall receive a copy of the City of Pryor Creek Policy and 
Procedure Manual within seven (7) days of their start date. Each employee is responsible for 
picking up and signing for this manual (attachment 1). The master copy of the Policy and 
Procedure Manual will be kept in the office of the City Clerk. All copies of the manual are the 
exclusive property of the City of Pryor Creek.  

1-7: Maintenance/Revision of Manual 
The Mayor of the City of Pryor Creek, with the consent of the City Council, must approve the 
policy and procedure manual requirements and any subsequent modifications of it. These 
policies may be changed, supplemented, or superseded at any time at the discretion of the 
Mayor, with the consent of the City Council. Any City employee may submit recommendations 
for modifying the City of Pryor Creek Policy and Procedure Manual to the Mayor.  
 
Once approved by the Mayor and consented to by the City Council, modifications to the manual 
shall be distributed to all City employees with their next paycheck or notification. The newly 
modified provisions shall be placed in all official copies of the manual with employees being 
responsible for placing the new provisions in their own copies. The City Clerk’s office shall 
maintain superseded policies in a permanent file. 

Chapter 2: Pay Plan & Salary Administration 

2-1: Purpose 
The Pay Plan is the formal system for classifying positions and compensating employees in the 
City of Pryor Creek.  
 
The Pay Plan provides salary structure and includes the basic salary schedules as adopted by 
the City Council and all subsequent changes thereto. Copies of the document may be inspected 
in the City Clerk’s office during normal business hours and are available upon request.  

2-2: Probation Period 
The Probation Period is for a period of one (1) year. This time is designed for hiring and 
compensating employees during a time of adapting and gaining experience in their position.  
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Chapter 1: Structure of the Human Resource 
Program 

1-1: Purpose 
The Mayor and Council of the City of Pryor Creek determine the policies which will govern the 
operations of the City. Since the City Charter is the organic law of the City of Pryor Creek that 
may only be changed by a vote of the citizens of Pryor Creek, nothing in this manual may be 
counter to the City Charter. The City Charter takes precedence over any portions of this manual 
that may be in conflict with the City Charter.  
 
The rules and regulations contained herein are set forth to establish sound and consistent 
employment practices, which will add to the efficiency and economy of the City while providing 
an equitable base from which to promote merit and standardize and equate compensation.  
 
The City of Pryor Creek is considered an “Employment-At-Will” employer (see Chapter 6-5 and 
Chapter 18). 
 
Policies and procedures are not intended to be inflexible. Therefore, it is expected that 
amendments and revisions will be made whenever they are necessary to ensure more effective 
administration (see Chapter 1-7).  
 
The City of Pryor Creek, in compliance with all applicable Federal and State laws and 
regulations, does not discriminate in employment because of race, color, religion, sex (including 
pregnancy, gender identity, and sexual orientation), national origin, age, disability, or genetic 
information in the recruiting, hiring, training, and promotion of all positions within the City. 
Further, the City will not tolerate harassment by managers, coworkers, or others in the 
workplace because of race, color, religion, sex (including pregnancy, gender identity, and sexual 
orientation), national origin, age, disability, or genetic information. City management is 
committed to equal treatment of all employees, including equal treatment in compensation, 
benefits, transfers, tuition assistance, demotions, terminations, layoffs, and recalls.  
 
The City of Pryor Creek complies with the Americans with Disability Act (ADA). It is the City’s 
policy not to discriminate against qualified individuals who have disabilities. The City also makes 
every effort to provide reasonable accommodations to qualified applicants and employees with 
disabilities as required by law.  

1-2: Discrimination 

The City of Pryor Creek, in compliance with all applicable Federal and State laws 
and  regulations, does not discriminate in employment because of race, color, religion, sex 
(including  pregnancy, gender identity, and sexual orientation), national origin, age, disability, or 
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genetic information in the recruiting, hiring, training, and promotion of all positions within the 
City.  Further, the City will not tolerate harassment by managers, coworkers, or others in 
the  workplace because of race, color, religion, sex (including pregnancy, gender identity, and 
sexual  orientation), national origin, age, disability, or genetic information. City management 
is  committed to equal treatment of all employees, including equal treatment in 
compensation,  benefits, transfers, tuition assistance, demotions, terminations, layoffs, and 
recalls.   

The City of Pryor Creek complies with the Americans with Disability Act (ADA). It is the 
City’s  policy not to discriminate against qualified individuals who have disabilities. The City also 
makes  every effort to provide reasonable accommodations to qualified applicants and 
employees with  disabilities as required by law.   

In using and administering federal grant funds, the City of Pryor Creek may not discriminate 
against any person on the basis of the person’s race, color, national origin, sex, religion, 
disability or age, or retaliate against any person for having engaged in protected activity. In 
addition to these, subrecipients of grants under the Violence Against Women Act (VAWA) of 
1994, as amended, are prohibited from discriminating on the basis of sexual orientation or 
gender identity. 

By virtue of receiving federal grant funding, the DAC, including its employees, contractors and 
subrecipients, of which Pryor Creek is one, must comply with the following federal civil rights 
laws and regulations: 

▪ Title VI of the Civil Rights Act (Title VI) of 1964, as amended, prohibiting discrimination in 
federally assisted programs based on race, color, and national origin in the delivery of services 
or benefits; 

▪ Section 504 of the Rehabilitation Act (Section 504) of 1973, as amended, prohibiting 
discrimination in federally assisted programs based on disability both in employment and in the 
delivery of services or benefits; 

▪ Age Discrimination Act (Age Act) of 1975, as amended, prohibiting discrimination in federally 
assisted programs based on age in the delivery of services or benefits; 

▪ Executive Order 13,559 and the DOJ implementing regulation, Partnerships with Faith-Based 
and Other Neighborhood Organizations prohibiting discrimination in federally assisted social 
service programs based on religion in the delivery of services or benefits; 

▪ Title II of the Americans with Disabilities Act of 1990, as amended, prohibiting discrimination 
based on disability both in employment and in the delivery of services or benefits; 

▪ Omnibus Crime Control and Safe Streets Act (Safe Streets Act) of 1968, as 
amended,  prohibiting discrimination in programs funded under the statute, both in employment 
and in the delivery of services or benefits, based on race, color, national origin, sex, and 
religion; 

▪ Juvenile Justice and Delinquency Prevention Act (JJDPA) of 1974, as amended, prohibiting 
discrimination in programs funded under the statute, both in employment and in the delivery of 
services or benefits, based on race, color, national origin, sex, and religion; 
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▪ Victims of Crime Act (VOCA) of 1984, as amended, prohibiting discrimination in programs 
funded under the statute, both in employment and in the delivery of services or benefits, based 
on race, color, national origin, sex, religion, and disability; and 

▪ Violence Against Women Act (VAWA) of 1994, as amended, prohibiting discrimination in 
programs either funded under the statute or administered by the Office on Violence Against 
Women, both in employment and in the delivery of services or benefits, based on actual or 
perceived race, color, national origin, sex, religion, disability, sexual orientation, and gender 
identity.  

A person who thinks he or she has been subject to discriminatory or retaliatory conduct should 
file a complaint alleging such as soon as possible after the first date an alleged act of 
discrimination or retaliation occurred and no later than one hundred eighty (180) calendar days 
after the last date an alleged act of discrimination or retaliation has occurred. A person 
complaining of discrimination under the Omnibus Crime Control and Safe Streets Act or the 
Violence Against Women Act must file a complaint within one year from the last act of alleged 
discrimination or retaliation. 

Complaints alleging discrimination or retaliation can be: 

▪ submitted to the city or police department in writing, using the Discrimination Complaint Form. 
In making a complaint, a complainant must disclose the identity of the person or persons 
alleged to have engaged in discriminatory or retaliatory conduct, and the location, date and 
description of each act of alleged discrimination or retaliation; 

▪ submitted to the District Attorneys Council, using the Discrimination Complaint Form which can 
be found at https://www.ok.gov/dac/Grants/Subgrantee_Toolbox/index.html 

In making a complaint, a complainant must disclose the identity of the person or persons 
alleged to have engaged in discriminatory or retaliatory conduct, and the location, date and 
description of each act of alleged discrimination or retaliation. The form can be either mailed or 
emailed to the District Attorneys Council, Kathryn B. Brewer, Executive Coordinator, 421 N.W. 
13th Street, Suite 290, Oklahoma City, Oklahoma, 73103, kathryn.brewer@dac.state.ok.us, 
Phone: 405-264-5000; 

▪ submitted to the Oklahoma Office of the Attorney General, Office of Civil Rights Enforcement, 
313 N.E. 21st Street, Oklahoma City, OK 73105, https://www.oag.ok.gov/civil-rights-enforcement 

Phone: 405-521-3441; or,  

▪ submitted to the United States Department of Justice, Office of Justice Programs, Office for 
Civil Rights, 810 Seventh Street NW, Washington, DC 20531, https://www.ojp.gov/program/civil-
rights/overview, Phone: 202-307-0690.  Complaints must be filed within 180 days or one year 
from the date of the alleged discrimination, depending on the federal civil rights law that is 
involved. 
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Victims of Crime Act regulations on confidentiality applying to grantees 28 CFR §94.115 
provides, in relevant part: 

(a) Confidentiality. SAAs [State Administering Agencies] and sub-recipients of VOCA or VAWA 
funds shall, to the extent permitted by law, reasonably protect the confidentiality and privacy of 
persons receiving services under this program and shall not disclose, reveal, or release, except 
pursuant to paragraphs (b) and (c) of this section— 

(1) Any personally identifying information or individual information collected in connection with 
VOCA-funded or VAWA-funded services requested, utilized, or denied, regardless of whether 
such information has been encoded, encrypted, hashed, or otherwise protected; or 

(2) Individual client information, without the informed, written, reasonably time limited consent of 
the person about whom information is sought, except that consent for release may not be given 
by the abuser of a minor, incapacitated person, or the abuser of the other parent of the minor. If 
a minor or a person with a legally appointed guardian is permitted by law to receive services 
without a parent's (or the guardian's) consent, the minor or person with a guardian may consent 
to release of information without additional consent from the parent or guardian. 

(b) Release. If release of information described in paragraph (a)(2) of this section is compelled 
by statutory or court mandate, SAAs or sub-recipients of VOCA or VAWA funds shall make 
reasonable attempts to provide notice to victims affected by the disclosure of the information, 
and take reasonable steps necessary to protect the privacy and safety of the persons affected 
by the release of the information. 

(c) Information sharing. SAAs and sub-recipients may share— 

(1) Non-personally identifying data in the aggregate regarding services to their clients and non-
personally identifying demographic information in order to comply with reporting, evaluation, or 
data collection requirements; 

(2) Court-generated information and law-enforcement-generated information contained in 
secure governmental registries for protection order enforcement purposes; and 

(3) Law enforcement- and prosecution-generated information necessary for law enforcement 
and prosecution purposes. 

(d) Personally identifying information. In no circumstances may— 

 (1) A crime victim be required to provide a consent to release personally identifying information 
as a condition of eligibility for VOCA-funded or VAWA-funded services; 

(2) Any personally identifying information be shared in order to comply with reporting, 
evaluation, or data-collection requirements of any program; 

(e) Mandatory reporting. Nothing in this section prohibits compliance with legally mandated 
reporting of abuse or neglect. 
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1-3: Applicability 
These policies apply to all City of Pryor Creek employees unless otherwise noted.  
A City of Pryor Creek employee is defined as any person employed in any position of service to 
the City. A person on retainer or under contract is not considered to be a City of Pryor Creek 
employee unless they have a specific agreement to that effect.  
 
A Collective Bargaining Agreement (CBA) takes precedence over any provision of this manual 
that is in conflict with the CBA.  

1-4: Contract Disclaimer 
Nothing in this manual should be considered as an implied or explicit contract between the City 
of Pryor Creek and its employees. No representative of the City of Pryor Creek, other than the 
Mayor with confirmation of the Council, has any authority to enter into an agreement for 
employment for any specified period of time or to make any agreement contrary to the 
aforementioned CBA.  

1-5: Compliance with Policy and Procedure Manual 
Policies and procedures in this manual are intended to guide the day-to-day administration of 
human resource policy and practice. Further guidance and interpretation of policy and 
procedure should be referred to the Mayor of the City of Pryor Creek.  

1-6: Department Heads and Supervisors 
Department heads and supervisors are expected to become familiar with the rules and 
regulations contained herein and are responsible for compliance with personnel policies and 
procedures in their respective departments.  

1-7: Distribution of Manual 
All City of Pryor Creek employees shall receive a copy of the City of Pryor Creek Policy and 
Procedure Manual within seven (7) days of their start date. Each employee is responsible for 
picking up and signing for this manual (attachment 1). The master copy of the Policy and 
Procedure Manual will be kept in the office of the City Clerk. All copies of the manual are the 
exclusive property of the City of Pryor Creek.  

1-8: Maintenance/Revision of Manual 
The Mayor of the City of Pryor Creek, with the consent of the City Council, must approve the 
policy and procedure manual requirements and any subsequent modifications of it. These 
policies may be changed, supplemented, or superseded at any time at the discretion of the 
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Mayor, with the consent of the City Council. Any City employee may submit recommendations 
for modifying the City of Pryor Creek Policy and Procedure Manual to the Mayor.  
 
Once approved by the Mayor and consented to by the City Council, modifications to the manual 
shall be distributed to all City employees with their next paycheck or notification. The newly 
modified provisions shall be placed in all official copies of the manual with employees being 
responsible for placing the new provisions in their own copies. The City Clerk’s office shall 
maintain superseded policies in a permanent file. 

Chapter 2: Pay Plan & Salary Administration 

2-1: Purpose 
The Pay Plan is the formal system for classifying positions and compensating employees in the 
City of Pryor Creek.  
 
The Pay Plan provides salary structure and includes the basic salary schedules as adopted by 
the City Council and all subsequent changes thereto. Copies of the document may be inspected 
in the City Clerk’s office during normal business hours and are available upon request.  

2-2: Probation Period 
The Probation Period is for a period of one (1) year. This time is designed for hiring and 
compensating employees during a time of adapting and gaining experience in their position.  

2-3: Effective Dates of Salary Increases 
The effective date of all salary increases due to step increase or promotion shall be the next full 
biweekly pay period.  

2-4: Standard Work Week 
The standard workweek for all employees except emergency personnel will be from 12:01 a.m. 
Saturday morning to midnight the following Friday night.  

2-5: Classification of Work 
The Mayor, based on Wage and Hour guidelines shall determine whether or not a position is 
defined as “exempt” or “non-exempt.”  
 



Victims of Crime Act regulations on confidentiality applying to grantees 28 CFR §94.115 
provides, in relevant part: 
 
(a) Confidentiality. SAAs [State Administering Agencies] and sub-recipients of VOCA or VAWA 
funds shall, to the extent permitted by law, reasonably protect the confidentiality and privacy 
of persons receiving services under this program and shall not disclose, reveal, or release, 
except pursuant to paragraphs (b) and (c) of this section— 
 
(1) Any personally identifying information or individual information collected in connection with 
VOCA-funded or VAWA-funded services requested, utilized, or denied, regardless of whether 
such information has been encoded, encrypted, hashed, or otherwise protected; or 
 
(2) Individual client information, without the informed, written, reasonably time limited 
consent of the person about whom information is sought, except that consent for release may 
not be given by the abuser of a minor, incapacitated person, or the abuser of the other parent 
of the minor. If a minor or a person with a legally appointed guardian is permitted by law to 
receive services without a parent's (or the guardian's) consent, the minor or person with a 
guardian may consent to release of information without additional consent from the parent or 
guardian. 
 
(b) Release. If release of information described in paragraph (a)(2) of this section is compelled 
by statutory or court mandate, SAAs or sub-recipients of VOCA or VAWA funds shall make 
reasonable attempts to provide notice to victims affected by the disclosure of the information, 
and take reasonable steps necessary to protect the privacy and safety of the persons affected 
by the release of the information. 
 
(c) Information sharing. SAAs and sub-recipients may share— 
 
(1) Non-personally identifying data in the aggregate regarding services to their clients and non-
personally identifying demographic information in order to comply with reporting, evaluation, 
or data collection requirements; 
 
(2) Court-generated information and law-enforcement-generated information contained in 
secure governmental registries for protection order enforcement purposes; and 
 
(3) Law enforcement- and prosecution-generated information necessary for law enforcement 
and prosecution purposes. 
 
(d) Personally identifying information. In no circumstances may— 
 
(1) A crime victim be required to provide a consent to release personally identifying information 
as a condition of eligibility for VOCA-funded or VAWA-funded services;  
 



(2) Any personally identifying information be shared in order to comply with reporting, 
evaluation, or data-collection requirements of any program; 
 
(e) Mandatory reporting. Nothing in this section prohibits compliance with legally mandated 
reporting of abuse or neglect. 
 















CITY OF PRYOR CREEK HOTEL / MOTEL TAX FUND

BUDGET $97,675.34

H/M Board:                     9/14/2023

Budget Com:               9/12/2023

$39,070.14 City Council:              9/19/2023

H/M Board:                9/14/2023

Budget Com:             9/12/2023

$19,535.07 City Council:          9/19/2023

H/M Board:           

Budget Com:        

$0.00 City Council:         

H/M Board:                9/14/2023

Budget Com:            9/12/2023

$9,767.53 City Council:             

H/M Board:               9/14/2023

Budget Com:            9/12/2023

$26,372.34 City Council:            9/19/2023

H/M Board:             9/14/2023

Budget Com:          9/12/2023

$2,930.26 City Council:           9/19/2023

$97,675.34 -            

Follow up DatePurchase Order # Ck# Date Paid

Pryor Main 
Street (10%)

HOTEL / MOTEL TAX ALLOCATION BUDGET 2023 - 2024

Recipient Budget

Grant 
Applications 

(27%)

Reserve (3%)

Approval Dates

Pryor Area 
Chamber of 

Commerce (40%)

Pryor Public 
Schools (20%)

Pryor High School 
Band Day (Minimum 
$2,500.00 from PPS 

Total)

Actual 
Expenditures

Grand 
Total

Total Unapproved 
Expenditures (Will be 
taken off next cycle)

3/18/2024



CITY OF PRYOR CREEK HOTEL / MOTEL TAX FUND

H/M:                5,000.00$               H/M Board:  

Budget Com:   Budget Com:  

City Council:   5,000.00$               City Council: 

Amt requested: $5,000.00 Date Paid
H/M:                   2,000.00$               H/M Board: 

Budget Com:  Budget Com: 

City Council: 2,000.00$               City Council: 

Amt requested: $2,000.00 Date Paid
H/M:     3,500.00$               H/M Board: 

Budget Com: 3,500.00$               Budget Com: 

City Council: 3,500.00$               City Council: 

Amt requested: $3,500.00 Date Paid
H/M Board:   3,500.00$               H/M Board: 

Budget Com: 3,500.00$               Budget Com: 

City Council:    3,500.00$               City Council: 

Amt requested: $3,500.00 Date Paid
H/M Boards:    5,000.00$               H/M Board:

Budget Com:  5,000.00$               Budget Com:

City Council:    5,000.00$               City Council:

Amt requested: $5,000.00 Date Paid
H/M Board:       6,000.00$               H/M Board: 

Budget Com:   6,000.00$               Budget Com:

City Council:   6,000.00$               City Council:

Amt requested: $6,000.00 Date Paid
H/M Board: H/M Board: 

Budget Com: Budget Com:

City Council:  City Council:

Amt requested: Date Paid
H/M Board: H/M Board:

Budget Com: Budget Com:

City Council: City Council:

Amt requested: Date Paid

AMT REQUESTED BUDGET

$25,000.00 $26,372.34 

Reserve (10%) 2,930.26

TOTAL $29,302.60 

Follow up Date

ACCOUNT #

Date Paid

Pryor Main Street - Lights On Downtown

Pryor Area Arts and Humanities - Northeast 
Oklahoma Area Artist's Show

ACCOUNT #

ACCOUNT #

$26,372.34 Reserve =

ACCOUNT #

Ck# 
Purchase Order 

#

ACCOUNT # 

Oklahoma Freedom Flight - ExtravaSLAMza

ACCOUNT #

ACCOUNT #

ACCOUNT #

Pryor Area Chamber of Commerce - Pryor 
Hometown Christmas Parade

Pryor Area Chamber of Commerce - Okie 
Homesteading Show

Receipts Received 
Total Amt of Receipts

Receipts Approved by 
CC

Pryor Area Chamber of Commerce - Oklahoma 
Tackle Hunting & Boat Show

AMT AWARDED

TO BE USED FOR

Funding 
available

$1,372.34

$2,930.26

$25,000.00

HOTEL / MOTEL TAX GRANTS 2023 - 2024

AMT AWARDED

Budget =

RECIPIENT

3/18/2024



2 ½ South Adair
mainstreetpryor@gmail.com

2023 Hotel/Motel Expense Report (Lighting-Lights on Downtown)

Amount Allocated $6000
Expenses Submitted $7000

Remainder $0

Christmas Lights Installation $7000

TOTAL COST: $7000

TOTAL MATCH: $1000

AMOUNT ALLOCATED FROM HOTEL/MOTEL: $6,000



RECIPIENT:

Pryor Main Street
2 South Adair Street
Pryor, Oklahoma 74361

Invoice #6772

Issued 11/07/2023

Due 11/14/2023

Paid 11/19/2023

Total $7,000.00
Account Balance $0.00

For Services Rendered

Product/Service Description Qty. Unit Price Total

11/10/2023

Install **CHRISTMAS LIGHTS

-check clips 
-check strand 
-replace bulbs (as needed)
-install lights 
-run power 
-takedown lights

1 $7,000.00 $7,000.00*

Total $7,000.00

Paid − $7,000.00

Invoice balance $0.00

Account balance $0.00

* Non-taxable

Thank you for your business. Please contact us with any questions
regarding this invoice.

Symmetry Land Services
P.O. Box 132 Sapulpa, OK 74067
918-408-3127  |  symmetrylandservices@gmail.com  |
www.symmetrylandservices.com

PAID































































 

3840 SOUTH 103RD EAST AVE; SUITE 227 ▪ TULSA, OK 74146 ▪ 918.664.5500 ▪ 918.420.5500 FAX ▪  WWW.ISGENGINEERING.COM 
engineering the future ▪ civil engineering ▪ environmental ▪ transportation ▪ bridge ▪ construction management ▪ design-build 

 

April 6th 2024 
 
City of Pryor Creek 
Attn: Zac Doyle – Mayor 
P.O. Box 1167 
Pryor, OK 74362 
 
Re: 2023 Street Rehabilitation – Phase I 
 Change Order #1 
 
Dear Mr. Doyle: 
 
Enclosed please find Change Order #1 for an increase to the contract of $4,179.00. The change order 
is a reconciliation change order to adjust the quantities to date from estimated to actual measured 
quantities.  
 
Please place this item on the agenda for approval at your next meeting and upon approval please sign 
and send one copy to the Contractor with payment and email One (1) copy to 
dale.burke@isgengineering.com.  
 
If you have any questions, please feel free to call me at (918) 420-5500. 
 
Sincerely, 
 
Infrastructure Solutions Group, LLC 

 
Dale Burke, P.E. 
President 
 
Enclosures 
 
Project No. PRY-23-01 
 
cc w/enclosure: 
Buddy Glenn, City of Pryor Creek 

mailto:dale.burke@isgengineering.com




 

3840 SOUTH 103RD EAST AVE; SUITE 227 ▪ TULSA, OK 74146 ▪ 918.664.5500 ▪ 918.420.5500 FAX ▪  WWW.ISGENGINEERING.COM 
engineering the future ▪ civil engineering ▪ environmental ▪ transportation ▪ bridge ▪ construction management ▪ design-build 

 

April 6th 2024 
 
City of Pryor Creek 
Attn: Zac Doyle – Mayor 
P.O. Box 1167 
Pryor, OK 74362 
 
Re: 2023 Street Rehabilitation – Phase I 
 Change Order #2 
 
Dear Mr. Doyle: 
 
Enclosed please find Change Order #2 for an increase to the contract of $72,261.00. The change 
order is adding addition asphalt work to the alleys for Phase 1.  
 
Please place this item on the agenda for approval at your next meeting and upon approval please sign 
and send one copy to the Contractor with payment and email One (1) copy to 
dale.burke@isgengineering.com.  
 
If you have any questions, please feel free to call me at (918) 420-5500. 
 
Sincerely, 
 
Infrastructure Solutions Group, LLC 

 
Dale Burke, P.E. 
President 
 
Enclosures 
 
Project No. PRY-23-01 
 
cc w/enclosure: 
Buddy Glenn, City of Pryor Creek 

mailto:dale.burke@isgengineering.com


Item Qty Unit Unit Price Total Price Revised Qty
1 3,300 SY 5.00$             16,500.00$             3,998 698 3,490.00$            
5 461 TONS 160.00$         73,760.00$             846 385 61,600.00$          
8 658 SY 165.00$         108,570.00$           689 31 5,115.00$            
9 7 EA 1,200.00$      8,400.00$               8 1 1,200.00$            

CO1-1 0 SY 4.00$             -$                        214 214 856.00$               

$72,261.00

90
From to

90 days 1/17/2024

30 days

120 days 2/16/2024

90 days

210 days 5/16/2024

Page 1 of 1

Associated General Contractors of America and the Construction Specifications Institute.

Approved by Funding Agency (if applicable): Date:  

EJCDC No. C-941 (2002 Edition)
Prepared by the Engineers' Joint Contract Documents Committee and endorsed by the

Date:04/07/2024 Date:  Date:  

By:  By:  By:  
Engineer (Authorized Signature) Owner (Authorized Signature) Contractor (Authorized Signature)

RECOMMENDED: ACCEPTED: ACCEPTED:

Contract Price incorporating this Change Order: Contract Times with all approved Change Orders:
$526,430.00 Substantial completion (days or date):

Increase of this Change Order: Increase of this Change Order:
$72,261.00 Substantial completion (days or date):

$454,169.00 Substantial completion (days or date):

Contract Price prior to this Change Order: Contract Times prior to this Change Order:

From previously approved Change Increase  from previously approved Change
 Orders No. 1 to No. 1:  Orders No. 1 to No. 1:

$4,179.00 Substantial completion (days or date):

$449,990.00 Substantial completion (days or date):

Attachments:  (List documents supporting change):  None.

CHANGE IN CONTRACT PRICE: CHANGE IN CONTRACT TIMES:
Original Contract Price: Original Contract Times: Working days X - Calendar days

Add Days for Additional Work days
Add Days for Weather days

Total Amount

Frabic 856.00$                           

Mill 19,990.00$                      
2" Asphalt Overlay 135,360.00$                    

Adjust Manhole 9,600.00$                        

APAC - Dunham's Asphalt Services PRY-23-01

The Contract Documents are modified as follows upon execution of this Change Order:

Description:
Description Revised Total Price Change Order #2

APC Full Depth Patch 113,685.00$                    

Contract: Date of Contract: 

2023 Street Rehabilitation Phase 1 9/7/2023
Contractor:  Engineer's Project No.:

Project: Owner: Owner's Contract No.:

2023 Street Rehabilitation Phase 1 City of Pryor Creek N/A

Date of Issuance: April 7, 2024 Effective Date: April 16, 2024

Change Order
No. Two (2)
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500 VILLAGE BLVD, SUITE A ▪ MCALESTER, OK 74501 ▪ 918.420.5500 ▪ WWW.ISGENGINEERING.COM 
engineering the future ▪ civil engineering ▪ environmental ▪ transportation ▪ bridge ▪ construction management ▪ design-build 

April 6th, 2024 
City of Pryor Creek 
12 N. Rowe Street 
Pryor Creek, OK 74362 
 
Re: 2023 Street Rehabilitation – Phase 1 
 City of Pryor Creek 

Contractor’s Pay Application No. 3 
 
Dear Mr. Doyle: 
 
Enclosed you will find one (1) copy of the Contractor’s Pay Request No. 3 for the referenced project 
which covers the time period through February 29th 2024.  
 
We recommend payment of the amount of $129,251.30. 
 
Please place this item on the agenda for approval at your next meeting and upon approval please sign 
and send one copy to the Contractor with payment and email One (1) copy to 
dale.burke@isgengineering.com.  
 
If you have any questions please do not hesitate to contact our office at (918) 420-5500. 
 
Sincerely, 
 
Infrastructure Solutions Group, LLC 

 
Dale Burke, P.E. 
President 
 
DB/ew 
Enclosures 
 
Project No. PRY-23-01 
 
  

mailto:dale.burke@isgengineering.com








 

500 VILLAGE BLVD, SUITE A ▪ MCALESTER, OK 74501 ▪ 918.420.5500 ▪ WWW.ISGENGINEERING.COM 
engineering the future ▪ civil engineering ▪ environmental ▪ transportation ▪ bridge ▪ construction management ▪ design-build 

April 6th, 2024 
City of Pryor Creek 
12 N. Rowe Street 
Pryor Creek, OK 74362 
 
Re: PRY-23-03 Salt Branch South Tributary Ditch Repair 
 City of Pryor Creek 

Contractor’s Pay Application No. 2 
 
Dear Mr. Doyle: 
 
Enclosed you will find one (1) copy of the Contractor’s Pay Request No. 2 for the referenced project 
which covers the time period through March 18th 2024.  
 
We recommend payment of the amount of $63,160.75. 
 
Please place this item on the agenda for approval at your next meeting and upon approval please sign 
and send one copy to the Contractor with payment and email One (1) copy to 
dale.burke@isgengineering.com.  
 
If you have any questions please do not hesitate to contact our office at (918) 420-5500. 
 
Sincerely, 
 
Infrastructure Solutions Group, LLC 
 

 
Dale Burke, P.E. 
President 
 
DB/db 
Enclosures 
 
Project No. PRY-23-03 
 
  

mailto:dale.burke@isgengineering.com






















 

500 VILLAGE BLVD, SUITE A ▪ MCALESTER, OK 74501 ▪ 918.420.5500 ▪ WWW.ISGENGINEERING.COM 
engineering the future ▪ civil engineering ▪ environmental ▪ transportation ▪ bridge ▪ construction management ▪ design-build 

April 6th, 2024 
City of Pryor Creek 
12 N. Rowe Street 
Pryor Creek, OK 74362 
 
Re: PRY-23-02 Salt Creek Branch Phase 1 
 City of Pryor Creek 

Contractor’s Pay Application No. 1 
 
Dear Mr. Doyle: 
 
Enclosed you will find one (1) copy of the Contractor’s Pay Request No. 1 for the referenced project 
which covers the time period through March 20th 2024.  
 
We recommend payment of the amount of $85,025.00. 
 
Please place this item on the agenda for approval at your next meeting and upon approval please sign 
and send one copy to the Contractor with payment and email One (1) copy to 
dale.burke@isgengineering.com.  
 
If you have any questions please do not hesitate to contact our office at (918) 420-5500. 
 
Sincerely, 
 
Infrastructure Solutions Group, LLC 

 
Dale Burke, P.E. 
President 
 
DB/db 
Enclosures 
 
Project No. PRY-23-02 
 
  

mailto:dale.burke@isgengineering.com
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