
 

Phase 1 

As soon as dry weather permits, the Cemetery will begin to fill in low areas and raise head stones as 

needed in the Fairview section. 

 

Phase 2 

As well when dry weather permits, the Street Dept will dip a ditch along the edge of the road to defined 

low area where an existing pipe is located that’s helping to drain the water runoff. 

 

Phase 3 

In this phase as weather permits, we are looking at running the water underground to the west with 

some larger pipe to drain the water runoff faster. 
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MINUTES 

CITY COUNCIL MEETING 

FOLLOWED BY PRYOR PUBLIC WORKS AUTHORITY MEETING 

CITY OF PRYOR CREEK, OKLAHOMA 

TUESDAY, MAY 19TH, 2020 AT 6:00 P.M. 

 

The City Council of the City of Pryor Creek, Oklahoma met in regular session on the above date and time in 

the Council Chamber upstairs at City Hall, 12 North Rowe Street in Pryor Creek, Oklahoma.  This meeting was 

followed immediately by a meeting of the Pryor Public Works Authority.  Notice of these meetings was posted 

on the East bulletin board located outside to the South of the entrance doors and the City website at 

www.pryorcreek.org.  Notice was also e-mailed to The Paper newspaper and e-mailed to the Council members. 

1. CALL TO ORDER, PRAYER, PLEDGE OF ALLEGIANCE, ROLL CALL. 
 

Mayor Lees called the meeting to order at 6:00 p.m.  The Prayer and Pledge of Allegiance were led by Jon 

Ketcher.  Roll Call was conducted by City Clerk Eva Smith. Council members present included:  Jon Ketcher, 

Choya Shropshire, Dennis Nance, Steve Smith, Randy Chitwood, Briana Brakefield and Jimmy Tramel.  

Members absent:  Zac Doyle. 
 

Department Heads and other City Officials present: City Attorney Kim Ritchie, Police Chief Dennis Nichols, 

Assistant Police Chief James Willyard, Assistant Fire Chief James Baumert, Library Director Cari Rerat and 

Recreation Center Director Rachel Sordahl. 

 

Others present:  Police Captain Kevin Tramel, Police Officers Dustin VanHorn and Trent Humphrey, Pryor 

Main Street Director Jennie VanBuskirk, Arianna Derr, Park Board member Pat Richard, Brown & Brown 

Insurance representatives Jennifer Brittain and Kristy Hinojosa, Recreation Board Chairman Houston Brittain, 

Fred Sordahl, Kenny Kelsey, Wayne Perego, Steve Wyneken, Adam Anderson, Larry Couch, Kemmie 

Shropshire, Yolanda Thompson and Terry Aylward. 

 

Mayor moved to the Addendum. 

 

ADDENDUM 

CITY COUNCIL MEETING 

TUESDAY, MAY 19TH, 2020 AT 6:00 P.M. 

 

1.  DISCUSSION AND POSSIBLE ACTION REGARDING ACCEPTING THE RESIGNATION OF 

CITY COUNCILOR, WARD 4, ZAC DOYLE EFFECTIVE IMMEDIATELY. THIS ACTION IS 

ALSO THE RESIGNATION OF COUNCILOR DOYLE FROM THE POSITION OF VICE MAYOR, 

FROM THE BUDGET / PERSONNEL COMMITTEE, AND FROM THE FIRE AND POLICE 

NEGOTIATIONS COMMITTEE. 
Motion was made by Smith, second by Nance to approve accepting the resignation of City Councilor, Ward 4, 

Zac Doyle effective immediately. This action is also the resignation of Councilor Doyle from the position of 

Vice Mayor, from the Budget / Personnel Committee, and from the Fire and Police Negotiations Committee.  

Voting yes:  Ketcher, Shropshire, Nance, Smith, Chitwood, Brakefield, Tramel.  Voting no:  none. 

 

2.  DISCUSSION AND POSSIBLE ACTION REGARDING REAPPOINTMENT OF ZAC DOYLE AS 

ABATEMENT HEARING OFFICER FOR THE CITY OF PRYOR CREEK, OKLAHOMA AS 

DEFINED BY CITY CHARTER, TITLE 1, CHAPTER 5A, SECTION 1-5A-3. 

Motion was made by Shropshire, second by Ketcher to approve reappointment of Zac Doyle as Abatement 

Hearing Officer for the City of Pryor Creek, Oklahoma as defined by City Charter, Title 1, Chapter 5A,  

Section 1-5A-3.  Voting yes:  Shropshire, Nance, Smith, Chitwood, Brakefield, Tramel, Ketcher.  Voting no:  

none. 

 

3.  DISCUSSION AND POSSIBLE ACTION REGARDING NOMINATION FOR APPOINTMENT 

OF YOLANDA THOMPSON TO FILL THE WARD 4 CITY COUNCIL SEAT VACATED BY ZAC 

DOYLE, AND IF SO APPOINTED, DULY SWORN IN WITH IMMEDIATE EFFECT. 

Motion was made by Shropshire, second by Nance to approve nomination for appointment of Yolanda 

Thompson to fill the Ward 4 City Council seat vacated by Zac Doyle and be duly sworn in with immediate 

effect.  Voting yes:  Nance, Smith, Chitwood, Brakefield, Tramel, Ketcher, Shropshire.  Voting no:  none. 

 

City Attorney Kim Ritchie administered the oath of office to Yolanda Thompson and she took her place on 

Council. 
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4.  DISCUSSION AND POSSIBLE ACTION REGARDING NOMINATION FOR APPOINTMENT, 

CHOYA SHROPSHIRE, TO THE POSITION OF VICE MAYOR, CITY OF PRYOR CREEK, 

OKLAHOMA. 

Motion was made by Nance, second by Ketcher to approve nomination for appointment, Choya Shropshire, to 

the position of Vice Mayor, City of Pryor Creek, Oklahoma.  Voting yes:  Smith, Chitwood, Brakefield, 

Tramel, Thompson, Ketcher, Nance.  Abstaining, counting as a no vote:  Shropshire.  Voting no:  none. 

 

5.  DISCUSSION AND POSSIBLE ACTION REGARDING NOMINATION OF CITY COUNCILOR 

YOLANDA THOMPSON TO THE BUDGET / PERSONNEL COMMITTEE OF THE PRYOR 

CREEK, CITY COUNCIL. 

Motion was made by Shropshire, second by Ketcher to approve nomination of City Councilor Yolanda 

Thompson to the Budget / Personnel Committee of the Pryor Creek, City Council.  Voting yes:  Chitwood, 

Brakefield, Tramel, Thompson, Ketcher, Shropshire, Nance, Smith.  Voting no:  none. 

 

6.  DISCUSSION AND POSSIBLE ACTION REGARDING NOMINATION OF CITY COUNCILOR 

BRIANA BRAKEFIELD TO THE FIRE AND POLICE NEGOTIATIONS COMMITTEE. 

Motion was made by Ketcher, second by Smith to approve nomination of City Councilor Briana Brakefield to 

the Fire and Police Negotiations committee.  Voting yes:  Tramel, Thompson, Ketcher, Shropshire, Nance, 

Smith, Chitwood.  Abstaining, counting as a no vote:  Brakefield.  Voting no:  none. 

 

Mayor moved back to regular Agenda. 

 

2.  PETITIONS FROM THE AUDIENCE. 
(LIMITED TO 5 MINUTES.) 

Wayne Perego with the Northeast Oklahoma Veteran’s Freedom Tours asked for a suggestion for a place to 

hold their fundraiser on May 30th.  They are holding a bike rally that will end with a barbeque cookoff. 

 

3.  DEPARTMENT HEAD REPORTS IF NEEDED. 

a.  Building Inspector 

No report. 

 

b.  Emergency Management 

No report. 

 

c.  Fire 

Baumert reported that they handled about half the calls they normally have.  None were medical calls.  They 

are working on the fire alarm program. 

 

d.  Golf 

No report. 

 

e.  Library 

Rerat handed out a statistics sheet to the Council. 

 

f.  Parks / Cemetery 

No report. 

 

g.  Police 

Nichols stated that Assistant Chief Willyard and Captain Tramel put together a $58,000.00 grant through the 

District Attorney’s Council. 

 

h.  Recreation Center 

Sordahl reported that they preparing for their reopening on Thursday. 

 

i.  Street 

No report. 

 

4.  MAYOR’S REPORT: 

a.  Presentation of health insurance options by Brown & Brown representative Jennifer Brittain. 

No action.  Brittain explained the plans through Blue Cross Blue Shield, including a buy-up option. 

 

b.  Discussion and possible action regarding approval of 2020-2021 city health insurance renewal with 

Blue Cross Blue Shield with availability of an optional buy-up plan. 
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Motion was made by Tramel, second by Smith to approve 2020-2021 city health insurance renewal with Blue 

Cross Blue Shield with buy-up plan Option 2.  Voting yes:  Tramel, Thompson, Ketcher, Shropshire, Nance, 

Smith, Chitwood, Brakefield.  Voting no:  none. 

 

c.  Discussion and possible action regarding approving Pryor Main Street Parklet located in the city-

owned parking area, South side adjacent to Graham Avenue, East side of Yorktown Bank, to include 

installation of removable bollards as a barrier to the existing driveway. 

Motion was made by Smith, second by Brakefield to approve Pryor Main Street Parklet located in the city-

owned parking area, South side adjacent to Graham Avenue, East side of Yorktown Bank, to include 

installation of removable bollards as a barrier to the existing driveway.  Voting yes:  Thompson, Ketcher, 

Shropshire, Nance, Smith, Chitwood, Brakefield, Tramel.  Voting no:  none. 

 

d.  Discussion and possible action regarding removing from the table Item 2 of the Addendum to the 

May 5th, 2020 Council Agenda. 

Motion was made by Smith, second by Brakefield to approve removing from the table Item 2 of the 

Addendum to the May 5th, 2020 Council Agenda.  Voting yes:  Ketcher, Shropshire, Nance, Smith, Chitwood, 

Brakefield, Tramel, Thompson.  Voting no:  none. 

 

Motion was made by Chitwood, second by Smith to reject Item 2 of Addendum to the May 5th, 2020 Council 

Agenda.  Voting yes:  Shropshire, Nance, Smith, Chitwood, Brakefield, Tramel, Thompson, Ketcher.  Voting 

no:  none. 

 

e.  Discussion and possible action concerning authorization by the City to the Pryor Economic 

Development Trust Authority to proceed with development of a proposed plan for the development of a 

regional sports complex on 173.1 acres more or less of land deeded by Tom Giles to the City generally 

located North of 480 Road and South of 470 Road and East of Highway 69. 

Motion was made by Nance, second by Smith to approve authorization by the City to the Pryor Economic 

Development Trust Authority to proceed with development of a proposed plan for the development of a 

regional sports complex on 173.1 acres more or less of land deeded by Tom Giles to the City generally 

located North of 480 Road and South of 470 Road and East of Highway 69.  Voting yes:  Nance, Smith, 

Chitwood, Brakefield, Tramel, Thompson, Ketcher, Shropshire.  Voting no:  none. 

 

f.  Discussion and possible action concerning authorization by the City to the Pryor Economic 

Development Trust Authority to solicit Memorandums of Understanding with potential area and 

regional governmental and non-profit entities for a possible joint venture in development of a regional 

sports complex on 173.1 acres more or less of land deeded by Tom Giles to the City generally located 

North of 480 Road and South of 470 Road and East of Highway 69. 

Motion was made by Chitwood, second by Shropshire to approve authorization by the City to the Pryor 

Economic Development Trust Authority to solicit Memorandums of Understanding with potential area and 

regional governmental and non-profit entities for a possible joint venture in development of a regional sports 

complex on 173.1 acres more or less of land deeded by Tom Giles to the City generally located North of 480 

Road and South of 470 Road and East of Highway 69.  Voting yes:  Smith, Chitwood, Brakefield, Tramel, 

Thompson, Ketcher, Shropshire, Nance.  Voting no:  none. 

 

g.  Discussion and possible action concerning declaration of surplus status of the following described 

property currently held in title by the City:  313 N. Vann – Lot Numbered Three (3) and the North 25 

feet of Lot Numbered Four (4) in Block Numbered Two (2) of Pryor Original. 

Motion was made by Chitwood, second by Smith to approve declaration of surplus status of the following 

described property currently held in title by the City:  313 N. Vann – Lot Numbered Three (3) and the North 

25 feet of Lot Numbered Four (4) in Block Numbered Two (2) of Pryor Original.  Voting yes:  Chitwood, 

Brakefield, Tramel, Thompson, Ketcher, Shropshire, Nance, Smith.  Voting no:  none. 

 

h.  Discussion and possible action concerning declaration of surplus status of the following described 

property currently held in title by the City:  110 N. Rowe – Lot Numbered Eight (8) in Block Numbered 

Eleven (11) of Pryor Original. 

Motion was made by Chitwood, second by Shropshire to approve declaration of surplus status of the 

following described property currently held in title by the City:  110 N. Rowe – Lot Numbered Eight (8) in 

Block Numbered Eleven (11) of Pryor Original.  Voting yes:  Brakefield, Tramel, Thompson, Ketcher, 

Shropshire, Nance, Smith, Chitwood.  Voting no:  none. 

 

i.  Discussion and possible action concerning declaration of surplus status of the following described 

property currently held in title by the City:  201 S. Edith – Lot Numbered Two (2) in Block Numbered 

Fifty-seven (57) of Pryor Original. 
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Motion was made by Chitwood, second by Smith to approve declaration of surplus status of the following 

described property currently held in title by the City:  201 S. Edith – Lot Numbered Two (2) in Block 

Numbered Fifty-seven (57) of Pryor Original.  Voting yes:  Tramel, Thompson, Ketcher, Shropshire, Nance, 

Smith, Chitwood, Brakefield.  Voting no:  none. 

 

j.  Discussion and possible action concerning declaration of surplus status of the following described 

property currently held in title by the City:  S. Edith – South 80 feet of Lot Numbered Eleven (11) in 

Block Numbered Fifty-seven (57) of Pryor Original. 

Motion was made by Chitwood, second by Smith to approve declaration of surplus status of the following 

described property currently held in title by the City:  S. Edith – South 80 feet of Lot Numbered Eleven (11) 

in Block Numbered Fifty-seven (57) of Pryor Original.  Voting yes: Thompson, Ketcher, Shropshire, Nance, 

Smith, Chitwood, Brakefield, Tramel.  Voting no:  none. 

 

k.  Discussion and possible action concerning declaration of surplus status of the following described 

property currently held in title by the City:  231 S. Edith – South 80 feet of Lot Numbered Eleven (11) 

of Block Numbered Fifty-seven (57) of the Landrum Addition. 

Motion was made by Chitwood, second by Nance to approve declaration of surplus status of the following 

described property currently held in title by the City:  231 S. Edith – South 80 feet of Lot Numbered Eleven 

(11) of Block Numbered Fifty-seven (57) of the Landrum Addition.  Voting yes: Ketcher, Shropshire, Nance, 

Smith, Chitwood, Brakefield, Tramel, Thompson.  Voting no:  none. 

 

l.  Discussion and possible action concerning declaration of surplus status of the following described 

property currently held in title by the City:  714 S. Adair – Lot Numbered Nine (9) of Block Numbered 

Five (5) of the South Pryor Addition. 

Motion was made by Shropshire, second by Nance to approve declaration of surplus status of the following 

described property currently held in title by the City:  714 S. Adair – Lot Numbered Nine (9) of Block 

Numbered Five (5) of the South Pryor Addition.  Voting yes:  Shropshire, Nance, Smith, Chitwood, 

Brakefield, Tramel, Thompson, Ketcher.  Voting no:  none. 

 

m.  Discussion and possible action concerning declaration of surplus status of the following described 

property currently held in title by the City:  203 N. Indianola – Lot Numbered Twenty-three (23) of 

Block Numbered Twenty (20) of the Whitaker Addition. 

Motion was made by Chitwood, second by Smith to approve declaration of surplus status of the following 

described property currently held in title by the City:  203 N. Indianola – Lot Numbered Twenty-three (23) of 

Block Numbered Twenty (20) of the Whitaker Addition.  Voting yes:  Nance, Smith, Chitwood, Brakefield, 

Tramel, Thompson, Ketcher, Shropshire.  Voting no:  none. 

 

n.  Discussion and possible action concerning declaration of surplus status of the following described 

property currently held in title by the City:  S. Orphan – Lot Numbered One (1) of Block Numbered 

Thirty-nine (39) of the W. T. Whitaker Addition. 

Motion was made by Chitwood, second by Smith to approve declaration of surplus status of the following 

described property currently held in title by the City:  S. Orphan – Lot Numbered One (1) of Block Numbered 

Thirty-nine (39) of the W. T. Whitaker Addition.  Voting yes:  Smith, Chitwood, Brakefield, Tramel, 

Thompson, Ketcher, Shropshire, Nance.  Voting no:  none. 

 

o.  Discussion and possible action concerning declaration of surplus status of the following described 

property currently held in title by the City:  205 S. Indianola – Lots J and K in Block Numbered 

Thirty-nine (39) of the W. T. Whitaker Addition. 

Motion was made by Chitwood, second by Smith to approve declaration of surplus status of the following 

described property currently held in title by the City:  205 S. Indianola – Lots J and K in Block Numbered 

Thirty-nine (39) of the W. T. Whitaker Addition.  Voting yes:  Chitwood, Brakefield, Tramel, Thompson, 

Ketcher, Shropshire, Nance, Smith.  Voting no:  none. 

 

p.  Discussion and possible action concerning conveyance by quit claim deed from the City of Pryor 

Creek, Oklahoma to the Pryor Economic Development Trust Authority for purposes of EDTA 

marketing the property for redevelopment, to-wit:  313 N. Vann – Lot Numbered Three (3) and the 

North 25 feet of Lot Numbered Four (4) in Block Numbered Two (2) of Pryor Original. 

Motion was made by Chitwood, second by Smith to approve conveyance by quit claim deed from the City of 

Pryor Creek, Oklahoma to the Pryor Economic Development Trust Authority for purposes of EDTA 

marketing the property for redevelopment, to-wit:  313 N. Vann – Lot Numbered Three (3) and the North 25 

feet of Lot Numbered Four (4) in Block Numbered Two (2) of Pryor Original.  Voting yes:  Brakefield, 

Tramel, Thompson, Ketcher, Shropshire, Nance, Smith, Chitwood.  Voting no:  none. 
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q.  Discussion and possible action concerning conveyance by quit claim deed from the City of Pryor 

Creek, Oklahoma to the Pryor Economic Development Trust Authority for purposes of EDTA 

marketing the property for redevelopment, to-wit:  110 N. Rowe – Lot Numbered Eight (8) in Block 

Numbered Eleven (11) of Pryor Original. 

Motion was made by Chitwood, second by Nance to approve conveyance by quit claim deed from the City of 

Pryor Creek, Oklahoma to the Pryor Economic Development Trust Authority for purposes of EDTA 

marketing the property for redevelopment, to-wit:  110 N. Rowe – Lot Numbered Eight (8) in Block 

Numbered Eleven (11) of Pryor Original.  Voting yes:  Tramel, Thompson, Ketcher, Shropshire, Nance, 

Smith, Chitwood, Brakefield.  Voting no:  none. 

 

r.  Discussion and possible action concerning conveyance by quit claim deed from the City of Pryor 

Creek, Oklahoma to the Pryor Economic Development Trust Authority for purposes of EDTA 

marketing the property for redevelopment, to-wit:  201 S. Edith – Lot Numbered Two (2) in Block 

Numbered Fifty-seven (57) of Pryor Original. 

Motion was made by Chitwood, second by Smith to approve conveyance by quit claim deed from the City of 

Pryor Creek, Oklahoma to the Pryor Economic Development Trust Authority for purposes of EDTA 

marketing the property for redevelopment, to-wit:  201 S. Edith – Lot Numbered Two (2) in Block Numbered 

Fifty-seven (57) of Pryor Original.  Voting yes:  Thompson, Ketcher, Shropshire, Nance, Smith, Chitwood, 

Brakefield, Tramel.  Voting no:  none. 

 

s.  Discussion and possible action concerning conveyance by quit claim deed from the City of Pryor 

Creek, Oklahoma to the Pryor Economic Development Trust Authority for purposes of EDTA 

marketing the property for redevelopment, to-wit:  231 S. Edith – South 80 feet of Lot Numbered 

Eleven (11) in Block Numbered Fifty-seven (57) of Pryor Original. 

Motion was made by Chitwood, second by Smith to approve conveyance by quit claim deed from the City of 

Pryor Creek, Oklahoma to the Pryor Economic Development Trust Authority for purposes of EDTA 

marketing the property for redevelopment, to-wit:  231 S. Edith – South 80 feet of Lot Numbered Eleven (11) 

in Block Numbered Fifty-seven (57) of Pryor Original.  Voting yes:  Ketcher, Shropshire, Nance, Smith, 

Chitwood, Brakefield, Tramel, Thompson.  Voting no:  none. 

 

t.  Discussion and possible action concerning conveyance by quit claim deed from the City of Pryor 

Creek, Oklahoma to the Pryor Economic Development Trust Authority for purposes of EDTA 

marketing the property for redevelopment, to-wit:  231 S. Edith – South 80 feet of Lot Numbered 

Eleven (11) of Block Numbered Fifty-seven (57) of the Landrum Addition. 

Motion was made by Chitwood, second by Smith to approve conveyance by quit claim deed from the City of 

Pryor Creek, Oklahoma to the Pryor Economic Development Trust Authority for purposes of EDTA 

marketing the property for redevelopment, to-wit:  231 S. Edith – South 80 feet of Lot Numbered Eleven (11) 

of Block Numbered Fifty-seven (57) of the Landrum Addition.  Voting yes:  Shropshire, Nance, Smith, 

Chitwood, Brakefield, Tramel, Thompson, Ketcher.  Voting no:  none. 

 

u.  Discussion and possible action concerning conveyance by quit claim deed from the City of Pryor 

Creek, Oklahoma to the Pryor Economic Development Trust Authority for purposes of EDTA 

marketing the property for redevelopment, to-wit:  714 S. Adair – Lot Numbered Nine (9) of Block 

Numbered Five (5) of the South Pryor Addition. 

Motion was made by Chitwood, second by Smith to approve conveyance by quit claim deed from the City of 

Pryor Creek, Oklahoma to the Pryor Economic Development Trust Authority for purposes of EDTA 

marketing the property for redevelopment, to-wit:  714 S. Adair – Lot Numbered Nine (9) of Block Numbered 

Five (5) of the South Pryor Addition.  Voting yes:  Nance, Smith, Chitwood, Brakefield, Tramel, Thompson, 

Ketcher, Shropshire.  Voting no:  none. 

 

v.  Discussion and possible action concerning conveyance by quit claim deed from the City of Pryor 

Creek, Oklahoma to the Pryor Economic Development Trust Authority for purposes of EDTA 

marketing the property for redevelopment, to-wit:  203 N. Indianola – Lot Numbered Twenty-three 

(23) of Block Numbered Twenty (20) of the Whitaker Addition. 

Motion was made by Chitwood, second by Smith to approve conveyance by quit claim deed from the City of 

Pryor Creek, Oklahoma to the Pryor Economic Development Trust Authority for purposes of EDTA 

marketing the property for redevelopment, to-wit:  203 N. Indianola – Lot Numbered Twenty-three (23) of 

Block Numbered Twenty (20) of the Whitaker Addition.  Voting yes:  Smith, Chitwood, Brakefield, Tramel, 

Thompson, Ketcher, Shropshire, Nance.  Voting no:  none. 

 

w.  Discussion and possible action concerning conveyance by quit claim deed from the City of Pryor 

Creek, Oklahoma to the Pryor Economic Development Trust Authority for purposes of EDTA 

marketing the property for redevelopment, to-wit:  S. Orphan – Lot Numbered One (1) of Block 

Numbered Thirty-nine (39) of the W. T. Whitaker Addition. 
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Motion was made by Chitwood, second by Smith to approve conveyance by quit claim deed from the City of 

Pryor Creek, Oklahoma to the Pryor Economic Development Trust Authority for purposes of EDTA 

marketing the property for redevelopment, to-wit:  S. Orphan – Lot Numbered One (1) of Block Numbered 

Thirty-nine (39) of the W. T. Whitaker Addition.  Voting yes:  Chitwood, Brakefield, Tramel, Thompson, 

Ketcher, Shropshire, Nance, Smith.  Voting no:  none. 

 

x.  Discussion and possible action concerning conveyance by quit claim deed from the City of Pryor 

Creek, Oklahoma to the Pryor Economic Development Trust Authority for purposes of EDTA 

marketing the property for redevelopment, to-wit:  205 S. Indianola – Lots J and K in Block Numbered 

Thirty-nine (39) of the W. T. Whitaker Addition. 

Motion was made by Chitwood, second by Smith to approve conveyance by quit claim deed from the City of 

Pryor Creek, Oklahoma to the Pryor Economic Development Trust Authority for purposes of EDTA 

marketing the property for redevelopment, to-wit:  205 S. Indianola – Lots J and K in Block Numbered 

Thirty-nine (39) of the W. T. Whitaker Addition.  Voting yes:  Brakefield, Tramel, Thompson, Ketcher, 

Shropshire, Nance, Smith, Chitwood.  Voting no:  none. 

 

5.  CITY ATTORNEY’S REPORT: 

a.  Public Hearing on appeal of City Hearing Officer Findings and Order determining property at 224 

SE 10th Street, Pryor, OK to be a dilapidated structure and ordering its abatement. 

Motion was made by Chitwood, second by Smith to enter into Public Hearing. 

 

City Attorney Kim Ritchie spoke briefly, then allowed the homeowner, Larry Couch, to present his appeal.  

Ritchie then reviewed the packet he provided to the Council members and explained that this has been a two-

year process. 

 

Motion was made by Chitwood, second by Nance to exit Public Hearing.  Voting yes:  Tramel, Thompson, 

Ketcher, Shropshire, Nance, Smith, Chitwood, Brakefield.  Voting no:  none. 

 

Motion was made by Smith, second by Nance to approve Option 3 of the Attorney’s packet, with a start date 

of June 1st and extending until August 31st.  Voting yes:  Thompson, Ketcher, Shropshire, Nance, Smith, 

Chitwood, Brakefield, Tramel.  Voting no:  none. 

 

Mayor called for a brief recess at 8:10 p.m.   

Mayor called meeting back to order at 8:20 p.m. 

 

b.  Discussion and possible action concerning the July 1st, 2020 – June 30th, 2021 collective bargaining 

agreement between the City of Pryor Creek, Oklahoma and Pryor Police, Lodge No. 116 of the 

Fraternal Order of Police. 

Motion was made by Shropshire, second by Chitwood to approve the July 1st, 2020 – June 30th, 2021 

collective bargaining agreement between the City of Pryor Creek, Oklahoma and Pryor Police, Lodge No. 116 

of the Fraternal Order of Police with the noted changes to Articles 12, 25, 28 and 33, and the Scrivener’s error 

under Longevity on Page 22.  Voting yes:  Ketcher, Shropshire, Nance, Smith, Chitwood, Brakefield, Tramel, 

Thompson.  Voting no:  none. 

 

c.  Discussion and possible action concerning the July 1st, 2020 – June 30th, 2021 collective bargaining 

agreement between the City of Pryor Creek, Oklahoma and Pryor Fire, International Association of 

Firefighters, AFL-CIO/CLC. 

Motion was made by Chitwood, second by Smith to approve the July 1st, 2020 – June 30th, 2021 collective 

bargaining agreement between the City of Pryor Creek, Oklahoma and Pryor Fire, International Association 

of Firefighters, AFL-CIO/CLC with noted changes to Articles 10, 11, 15, 17, 18 and 24.  Voting yes:  

Shropshire, Nance, Smith, Chitwood, Brakefield, Tramel, Thompson, Ketcher.  Voting no:  none. 

 

6.  DISCUSS, POSSIBLY ACT ON CONSENT AGENDA. 

 
a. Approve minutes of the May 5th, 2020 Council meeting. 

b. Approve payroll purchase orders through May 29th, 2020. 

c. Approve claims for purchase orders through May 19th, 2020. 

(Items deemed non-controversial and routine in nature to be approved by one motion without discussion.  Any Council 

member wishing to discuss an item may request it be removed and placed on the regular agenda.) 

FUNDS PURCHASE ORDER NUMBER TOTALS 
GENERAL 1920192390 - 1920192317 141,516.30 

STREET & DRAINAGE 911115B – 911150B 3,405.10 

GOLF COURSE 1920192339 - 1920192337 7,327.15 

CAPITAL OUTLAY 1920192347 – 911093B 10,984.08 

RECREATION CENTER 1920192295 - 1920192297 9,800.50 

E-911 1920192392 5,360.81 

DONATIONS CASH FUND  1920192345 - 1920192360 1,489.54 
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d. Acknowledge receipt of deficient purchase orders.  

  There were no deficient purchase orders. 

e. Approve April Appropriation Requests. 

f. Discussion and possible action regarding accepting a donation of $5,000.00 from Councilor 

Janees Taylor and the Cherokee Nation to the Pryor Creek Police Department to Donations 

Account #96-965-5510. 

g. Discussion and possible action regarding allowing the closure of Graham Avenue between 

Hogan and Adair from 2:00 p.m. – 4:00 p.m. on Friday, May 22nd, 2020, for a Senior Parade, 

honoring the graduating seniors of Pryor High School. 

h. Discussion and possible action regarding approving City Engineer to develop specifications 

and seek bids for pool zero entry project at the Pryor Creek Recreation Center.     

i. Discussion and possible action regarding accepting bids for roof repair at the Pryor Creek 

Recreation Center and awarding the work to Dawson Roofing, Inc. as low bid of $9,995.00 

from Repair and Maintenance Account #84-845-5091.  Other bids received:  Lemus Roofing 

Inc. - $11,200.00 and ARCO Roofing and Construction, LLC - $14,000.00. 

j. Discussion and possible action to approve purchasing a Clorox Total 360 System from Massco 

at a cost of $3,995.00 at the Pryor Creek Recreation Center from Capital Outlay Equipment 

Account #84-845-5410.  Other quotes received:  Dobmeier Janitorial Supply - $6,300.00 and 

Industrial Soap Company - $5,990.00. 

k. Discussion and possible action to approve Pryor Creek Recreation Center job titles / 

descriptions and pay plans. 

l. Discussion and possible action regarding the City of Pryor Creek bidding on property owned 

by Paul H. Adair, Robert B. Adair, 702 Southeast First Street, Pryor Creek, Oklahoma 

(Property I. D. 1001-00-044-004-0-001-00) Base ID: 16391, Legal Description:  Pryor 

Original, BLK 44, W 70’ LOT  4 in an amount not to exceed $3,066.94 at the Sale of Real 

Estate for Delinquent Tax to be held on June 8th, 2020 at 9:00 a.m. at the Mayes County 

Courthouse, Treasurer’s Office.  (John P. Adair, Jeanie M. Caldwell, Lucy A. Petty.) 

m. Discussion and possible action regarding the City of Pryor Creek bidding on property owned 

by Wanda Duckwald, 421 Southeast Fourth Street, Pryor Creek, Oklahoma (Property I. D. 

1350-00-001-022-0-001-00) Base ID: 18241, Legal Description:  PRYOR HEIGHTS 

ADDITION, BLK 1, LOT 22, in an amount not to exceed $11,546.50 at the Sale of Real Estate 

for Delinquent Tax to be held June 8th, 2020 at 9:00 a.m. at the Mayes County Courthouse, 

Treasurer’s Office.  

n. Discussion and possible action regarding an expenditure in the amount of $9,000.00 to 

UpCurve Cloud for the GSuite Basic Annual License subscription from May 12th, 2020 – May 

11th, 2021, from General Software Account #02-201-5260. 

o. Discussion and possible action regarding renewal of life insurance through Mutual of Omaha. 

p. Discussion and possible action regarding renewal of vision insurance through VSP. 

q. Discussion and possible action regarding renewal of dental insurance through Delta Dental. 

r. Discussion and possible action regarding continuation of voluntary life, short-term disability 

and long-term disability coverage Mutual of Omaha. 

s. Discussion and possible action regarding removing Brown & Brown from the administrative 

services for COBRA and the city assuming administrative services.    

t. Discussion and possible action regarding adoption of Limited English Proficiency Policy for 

the City of Pryor Creek. 

Motion was made by Brakefield, second by Smith to approve items a – t, less items a, f, k, l, m and t.  Voting 

yes:  Nance, Smith, Chitwood, Brakefield, Tramel, Thompson, Ketcher, Shropshire.  Voting no:  none. 

 

a.  Approve minutes of the May 5th, 2020 Council meeting. 

Motion was made by Chitwood, second by Smith to approve minutes of the May 5th, 2020 Council meeting.  

Voting yes:  Smith, Chitwood, Brakefield, Tramel, Ketcher, Shropshire, Nance.  Abstaining, counting as a no 

vote:  Thompson.  Voting no:  none. 

 

f.  Discussion and possible action regarding accepting a donation of $5,000.00 from Councilor Janees 

Taylor and the Cherokee Nation to the Pryor Creek Police Department to Donations Account #96-965-

5510. 

Motion was made by Chitwood, second by Smith to approve accepting a donation of $5,000.00 from 

Councilor Janees Taylor and the Cherokee Nation to the Pryor Creek Police Department to Donations 

Account #96-965-5510.  Chitwood thanked Janees and the Cherokee Nation for the donation.  Voting yes:  

 TOTAL 179,883.48 
   
 NO BLANKETS  
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Chitwood, Brakefield, Tramel, Thompson, Shropshire, Nance, Smith.  Abstaining, counting as a no vote:  

Ketcher.  Voting no:  none. 

 

k.  Discussion and possible action to approve Pryor Creek Recreation Center job titles / descriptions 

and pay plans. 

Motion was made by Chitwood, second by Shropshire to approve Pryor Creek Recreation Center job titles / 

descriptions and pay plans.  Motion was then amended and seconded by Chitwood and Shropshire to table to 

the next Council meeting to allow the Recreation Board to review the changes made at the Budget and 

Personnel Committee Meeting.  Voting yes:  Brakefield, Thompson, Ketcher, Shropshire, Nance, Smith, 

Chitwood.  Voting no:  Tramel. 

 

l.  Discussion and possible action regarding the City of Pryor Creek bidding on property owned by Paul 

H. Adair, Robert B. Adair, 702 Southeast First Street, Pryor Creek, Oklahoma (Property I. D. 1001-00-

044-004-0-001-00) Base ID: 16391, Legal Description:  Pryor Original, BLK 44, W 70’ LOT  4 in an 

amount not to exceed $3,066.94 at the Sale of Real Estate for Delinquent Tax to be held on June 8th, 

2020 at 9:00 a.m. at the Mayes County Courthouse, Treasurer’s Office.  (John P. Adair, Jeanie M. 

Caldwell, Lucy A. Petty.) 

Motion was made by Tramel, second by Nance to approve the City of Pryor Creek bidding on property owned 

by Paul H. Adair, Robert B. Adair, 702 Southeast First Street, Pryor Creek, Oklahoma (Property I. D. 1001-

00-044-004-0-001-00) Base ID: 16391, Legal Description:  Pryor Original, BLK 44, W 70’ LOT  4 in an 

amount not to exceed $3,066.94 at the Sale of Real Estate for Delinquent Tax to be held on June 8th, 2020 at 

9:00 a.m. at the Mayes County Courthouse, Treasurer’s Office.  (John P. Adair, Jeanie M. Caldwell, Lucy A. 

Petty.)  Voting yes:  Tramel, Thompson, Ketcher, Shropshire, Nance, Smith, Chitwood, Brakefield.  Voting 

no:  none. 

 

m.  Discussion and possible action regarding the City of Pryor Creek bidding on property owned by 

Wanda Duckwald, 421 Southeast Fourth Street, Pryor Creek, Oklahoma (Property I. D. 1350-00-001-

022-0-001-00) Base ID: 18241, Legal Description:  PRYOR HEIGHTS ADDITION, BLK 1, LOT 22, in 

an amount not to exceed $11,546.50 at the Sale of Real Estate for Delinquent Tax to be held June 8th, 

2020 at 9:00 a.m. at the Mayes County Courthouse, Treasurer’s Office. 

Motion was made by Tramel, second by Nance to approve the City of Pryor Creek bidding on property owned 

by Wanda Duckwald, 421 Southeast Fourth Street, Pryor Creek, Oklahoma (Property I. D. 1350-00-001-022-

0-001-00) Base ID: 18241, Legal Description:  PRYOR HEIGHTS ADDITION, BLK 1, LOT 22, in an 

amount not to exceed $11,546.50 at the Sale of Real Estate for Delinquent Tax to be held June 8th, 2020 at 

9:00 a.m. at the Mayes County Courthouse, Treasurer’s Office.  Voting yes:  Thompson, Ketcher, Shropshire, 

Nance, Smith, Chitwood, Brakefield, Tramel.  Voting no:  none. 

 

t.  Discussion and possible action regarding adoption of Limited English Proficiency Policy for the City 

of Pryor Creek. 

Motion was made by Smith, second by Chitwood to approve adoption of Limited English Proficiency Policy 

for the City of Pryor Creek.  Voting yes:  Ketcher, Shropshire, Nance, Smith, Chitwood, Brakefield, Tramel, 

Thompson.  Voting no:  none. 

 

7.  COMMITTEE REPORTS: 

a. Budget and Personnel 

Shropshire reported that the next meeting will be on June 9th, 2020. 

 

b. Ordinance and Insurance (Shropshire) 

Ordinance and Insurance Committee will hold a special meeting on June 1st, 2020. 

 

c. Street (Smith) 

Smith reported that the Street Committee will meet next week. 

 

8.  UNFORESEEABLE BUSINESS.  
(ANY MATTER NOT REASONABLY FORESEEN PRIOR TO POSTING OF AGENDA.) 

 

Discussion and possible action regarding considering opening Whitaker Park on May 30th in conjunction with 

hosting the Northeast Oklahoma Veteran’s Freedom Tour first annual barbeque cook-off. 

 

Motion was made by Chitwood, second by Smith to approve opening Whitaker Park on May 30th in 

conjunction with hosting the Northeast Oklahoma Veteran’s Freedom Tour first annual barbeque cook-off.  

Voting yes:  Shropshire, Nance, Smith, Chitwood, Brakefield, Tramel, Thompson, Ketcher.  Voting no:  none. 
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Tramel asked about COVID-19 finances, and Mayor explained that one of the Deputy Clerks will be the point 

of contact regarding any expenses incurred due to the pandemic.  These invoices can be turned into the agency 

for reimbursement. 

 

9.  ADJOURN. 

Motion was made by Ketcher, second by Chitwood to adjourn.  Voting yes:  Nance, Smith, Chitwood, 

Brakefield, Tramel, Thompson, Ketcher, Shropshire.  Voting no:  none. 

 

PRYOR PUBLIC WORKS AUTHORITY 

1.  CALL TO ORDER. 
Meeting was called to order at 9:05 p.m. 

 

2.  APPROVE MINUTES OF MAY 5TH, 2020 MEETING. 

Motion was made by Smith, second by Brakefield to approve minutes of May 5th, 2020 meeting.  Voting yes:  

Smith, Chitwood, Brakefield, Tramel, Ketcher, Shropshire, Nance.  Abstaining, counting as a no vote:  

Thompson.  Voting no:  none. 

 

3.  UNFORESEEABLE BUSINESS. 

(ANY MATTER NOT REASONABLY FORESEEN PRIOR TO POSTING OF AGENDA.) 

There was no unforeseeable business. 

 

4.  ADJOURN. 

Motion was made by Ketcher, second by Smith to adjourn.  Voting yes:  Chitwood, Brakefield, Tramel, 

Thompson, Ketcher, Shropshire, Nance, Smith.  Voting no:  none. 

 

 

 

 
 

 

 
MINUTES APPROVED BY MAYOR / P.P.W.A. CHAIRMAN LARRY LEES 

 

 
__________________________________________________________________ 

 

 
MINUTES WRITTEN BY CITY CLERK / P.P.W.A. SECRETARY EVA SMITH 

 

 
__________________________________________________________________ 



















For Event Guidelines and Safety Protocol -  https://bit.ly/BBNats2020  
Promotional Video Download here
 
USA BMX Relaunches National Racing Series with the 
Nabholz Bounce Back Nationals to be Held in Oklahoma 
 
In Line with the State’s Recovery Plan, USA BMX will Re-Open the Racing 
Gates June 5-7 at Mayes County BMX in Pryor, OK
 
Tulsa, Okla. (May 13, 2020) — USA BMX announced today that in line with the state of 
Oklahoma’s Open Up & Recover Safely (OURS), the inaugural Nabholz Bounce Back 
Nationals presented by MidAmerica Industrial Park will be the first racing event since 
the Lone Star Nationals in early March. Due to COVID-19 restrictions, BMX local tracks 
were forced to close over the past two months, giving USA BMX members no place to 
practice or race. In order to get tracks open and running practices and races safely, 
USA BMX has worked side-by-side with local sanctioned clubs and their local 
government agencies to make decisions based on information from state and local 
health departments.  

“We could not be more excited to re-start the 2020 USA BMX National Series with the 
Nabholz Bounce Back Nationals,” said BA Anderson, USA BMX CEO. “It is fitting that a 
series which concludes in Oklahoma, the new home of USA BMX, will also have a 
rebirth in this great state. Our staff has worked tirelessly to create and implement new 
safety protocols to ensure that our BMX family can return to the race track and enjoy 
BMX on the national level. This will be a historic race in our sports’ history, and we are 
proud to host this event in partnership with Nabholz, Mayes County BMX and 
MidAmerica Industrial Park.”   

 
Aerial view of Mayes County BMX

https://bit.ly/BBNats2020
https://usabmx.sharefile.com/d-sdd8779a42b84ab39


"I'm thrilled that USA BMX is holding their first post-COVID-19 race at MidAmerica's 
BMX track in Pryor,” said Oklahoma’s Lieutenant Governor Matt Pinnell.  “While we are 
still under social distancing policies with spectators at this time, this national race will 
highlight the new MidAmerica facility in Oklahoma and the specter of live sports will 
provide much-needed entertainment during these times. The long term effect of having 
USA BMX races in Oklahoma will result in a great positive economic impact for our 
state, and we're incredibly excited to have them here."  
  
“MidAmerica Industrial Park’s involvement with USA BMX is a result of our commitment 
to providing educational programs to the youth of our area,” said David Stewart, CAO 
for MidAmerica. “MidAmerica heavily invests in workforce development and began 
donating BMX-oriented STEM kits to schools with great response. We decided to 
increase our investment and ultimately construct our own track, which has resulted in a 
wonderful partnership. With the USA BMX headquarters moving to Oklahoma, it is a 
great opportunity for us to host the return to national racing, while following local and 
federal health guidelines to ensure the safety of all participants.” 
  
Online Registration:  
Early bird discounts will be offered through Tuesday, June 2 at 7 p.m. CT ($10 off Class/
Cruiser registrations and $5 off Open registrations). Online registration will close Friday, 
June 5 at 8 a.m. CT.  Additionally, Spot’s weekend event insurance coverage will be 
available as a $15 add-on during online registration for the Bounce Back Nationals.  

About USA BMX  
Founded in 1977, the American Bicycle Association (ABA) is the world's largest BMX 
racing organization, with over 70,000 members racing at more than 320 sanctioned 
tracks across North America. United States operations are conducted under the brand 
USA BMX and Canadian operations are known as BMX Canada. For more information 
or to find a track near you, visit www.usabmx.com.  

About Mid America  
MidAmerica is a 9,000 acre Industrial Park in Northeast Oklahoma. Created as a public 
trust by the State of Oklahoma, our purpose is to create jobs and opportunities for 
residents of the region and contribute to economic prosperity for all. MidAmerica is 
home to over 85 companies with approximately 4,500 employees. We continue to grow 
with available land, ample water, competitive utility rates and rail on site.  

Contact: 

Katie Moses Swope  USA BMX / MoSwo PR; katie@moswopr.com  
Sheila Curley   Six PR            sheila@six-pr.com   

https://www.lifebyspot.com/usabmx?utm_medium=301&utm_source=usabmx&utm_promo=usabmx
http://www.usabmx.com/
mailto:katie@moswopr.com
mailto:sheila@six-pr.com




















































RG staff kids Income Cost

4300 sq. ft

Rm. 1/comp. lab 1 7

Rm.2/main area/side 1 1 9

Rm.2/main area/side 2 1 9

Rm. 3/Art room 1 5

30 3600 3800

Rsvlt

5000 sq. ft. (inc. upstairs)

Main Club Rm. Side 1 1 10

                              Side 2 1 10

20 2400 4370

LG

4700 sq. ft.

Main Club Rm. 1 9

Program Rm 1 8

Computer Lab 1 6

23 2760 4383

Chouteau

594 sq. ft.

Main Rm.



Admin Cost

7900



DATE _______________ 

 

 
MEMBERS NAME 

QUESTIONS (1-4) 
NO  X           YES   CIRCLE 

 
TEMPATURE 

 
STAFF NAME 
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 1         2        3        4   
 1         2        3        4   

 1         2        3        4   
 1         2        3        4   

 1         2        3        4   
 1         2        3        4   

 1         2        3        4   



QUESTIONS 

 

1. HAVE YOU HAD FEVER OR TAKEN TYLENOL FOR FEVER, 

COUGH, SORE THROAT, SHORTNESS OF BREATH, 

VOMITING, DIARRHEA, OR A RASH IN THE LAST 5 DAYS? 

2. HAVE YOU BEEN EXPOSED TO SOMEONE WHO HAS BEEN 

DIAGNOSED WITH COVID-19? 

3. HAVE YOU TRAVELED OUT OF STATE IN THE LAST TWO 

WEEKS? 

4. DID YOU MAKE ANY STOPS ON THE WAY TO THE CLUB 

TODAY? 



FOR PARENTS/GUARDIANS 

Assumption of the Risk and Waiver of Liability Relating to 
Coronavirus/COVID-19 

 The novel coronavirus, COVID-19, has been declared a worldwide pandemic by the 
World Health Organization. COVID-19 is extremely contagious and has significant person-to-
person spread. As a result, federal, state, and local governments and federal and state health 
agencies have recommended social distancing measures and have, in many locations, required 
ongoing prohibitions on the congregation of groups of people of various sizes. 

 Boys & Girls Clubs of Green Country (“Club”) has put in place preventative measures to 
reduce the spread of COVID-19. These include, but are not limited to; implemented – social 
distancing, wellness monitoring, increased sterilization, and required hand-washing. However, 
the Club cannot guarantee that you or your child(ren) will not become infected with COVID-19. 
Further, attending the Club could increase your risk and your child(ren)’s risk of contracting 
COVID-19.  
 

By signing this agreement, I acknowledge the contagious nature of COVID-19 and 
voluntarily assume the risk that my child(ren) and I may be exposed to or infected by COVID-19 
by attending the Club and that such exposure or infection may result in personal injury, illness, 
permanent disability, and death. I understand that the risk of becoming exposed to or infected 
by COVID-19 at the Club may result from the actions, omissions, or negligence of myself and 
others, including, but not limited to, Club employees, Board Members, volunteers, and program 
participants and their families. 

I voluntarily agree to assume all of the foregoing risks and accept sole responsibility for 
any injury to my child(ren) or myself (including, but not limited to, personal injury, disability, and 
death), illness, damage, loss, claim, liability, or expense, of any kind, that I or my child(ren) may 
experience or incur in connection with my child(ren)’s attendance at the Club or participation in 
Club programming (“Claims”). On my behalf, and on behalf of my children, I hereby release, 
covenant not to sue, discharge, and hold harmless the Club, its employees, Board Members, 
agents, and representatives, of and from the Claims, including all liabilities, claims, actions, 
damages, costs or expenses of any kind arising out of or relating thereto. I understand and 
agree that this release includes any Claims based on the actions, omissions, or negligence of 
the Club, its employees, Board Members, agents, and representatives, whether a COVID-19 
infection occurs before, during, or after participation in any Club program. 

  

Signature of Parent/Guardian Date 

   

Name of Parent/Guardian Name of Club Participant(s) 

 

 

PLEASE RETURN ON FIRST DAY BACK TO CLUB 



               Morning Preparation 

1. Open entry doors, unlock all program/staff spaces and disinfect interior and exterior door 

handles and reception desk keyboard.  

2. Site Director to take their own temperature and record the reading on daily chart. 

3. Turn on all lights and set up device, staff wellness checklist, health questionnaire, hand sanitizer 

and thermometer at table in front of exterior door ten minutes prior to staff arrival.  

 

Staff Arrival 

(Before staff arrive, Site Director should remain at exterior check‐in table ready to take 

temperatures and administer verbal health questionnaire upon staff arrival) 

 

4. Verbal screening questionnaire is administered by Site Director    

5.  Staff temperatures are taken upon entry into building     

6. Staff must sanitize their hands before and after clocking into their shift  

7. All staff must wash hands upon entry into building 

 

             Verbal Questionnaire   (Staff and members parents are required to answer these questions daily 

prior to entering the building)    

i. Have you had fever, cough, sore throat, shortness of breath, vomiting, diarrhea, or a rash in the 

last 5 days 

ii. Have you been exposed to someone who has been diagnosed with the COVID‐19?  

iii. Have you traveled internationally in the last two weeks? 

iv. Did you make any stops on the way to work? 

If the staff answers yes to any of these questions, they will be sent home and asked to return only when 

they are able to answer no to all four questions. 

 

 Temperature Check 

Once the staff passes the verbal questionnaire, the Site Director should wear gloves and take forehead 

temperature of staff member twice. Site Director to note verbal screening acknowledgment and record 

both temperature readings on intake form.    

If lower than 100.4 F – Staff may enter building and proceed to handwashing station. Site Director to 

note on checklist.  

If 100.4 or higher ‐ Staff must be sent home until fever‐ free without fever reducing medication for at 

least 5 days.    

Staff Daily Safety Briefing: 

Once all staff have arrived and clocked in, Site Director must lead a daily safety review of general 

hygiene practices, safety reminders, and any special circumstances of situations of which the team 

needs to be aware. 



After the Daily Safety Briefing, staff should ensure: 

✓ All rooms must have a bottle of hand sanitizer  

✓ Restroom doors are propped open   

✓ Each workstation and all equipment should be wiped down with warm soap and water or 

disinfectant wipes fifteen minutes before the first program session starts 

✓ They are positioned at the drop‐off point with their checklists, and temporal thermometers, 

and face mask fifteen minutes before first program session starts 

✓ Staff are smiling & greeting everyone 

✓ Maintain Maximum of children per program space, as pre-determined by CEO  

✓ Each child positioned at least six feet apart from one another 

 

 

 

Protocol Surrounding Health Concerns 

 

If member exhibit signs of illness or experiences any symptoms, staff will implement the 

following protocol:  

 

1. Site Director to retrieve member for visual assessment in pre‐designated quarantine room  

2. Staff may take temperature as needed (medical gloves must be worn)  

3. Site Director calls parent and requests that the member be picked up as soon as possible   

4. Site Director to document detailed account of incident, persons present, symptoms, steps 

taken, and outcome to include in end of day summary 

           Parent Pick‐Up Procedures 

1. Parents drive up to designated pick up area, if arriving prior to end of day, call Club to have child 

sent out. 

2. Staff will sign‐out member, or note that member has been picked up and departure time. 

          Staff Closing Procedures  

1. Disinfect all tabletops, devices, and equipment used during program, including office spaces, the Rec. 

Center Kitchen, bathrooms and reception desk with appropriate cleaner for area/space. 

2. Remove all trash/debris off the floor  

3. Take the trash out to the dumpster  

4. Disinfect all door handles (interior and exterior)  

5. Wipe down switch plates and turn off all lights   

 

Expansion of Services and Increase in membership/capacity will be determined 14 days 

after first day of operation 



Dear Parent, 
 

Our organization exists to identify and fill gaps in the community and to ensure that every child 
is set up for success in life. Although deemed safe we also have cumulatively learned and 
recognize that additional safety precautions support the BGC mission to enable all children, 
especially those who need us most, to reach their full potential as productive, caring, 
responsible citizens. 
 
Our commitment to keeping the young people we serve safe is always our number one priority. 
Following the Coronavirus disease (COVID-19) outbreak, it’s important that you know Boys & Girls Clubs 
of Green Country is doing everything possible to keep your child, our staff and volunteers protected 
from its spread. We are also closely monitoring reports from the Centers for Disease Control and 
Prevention (CDC) and our local health department for all updated information. Though the CDC does not 
recommend that people who are well wear a facemask to protect themselves from respiratory diseases, 
including COVID-19. Our staff will wear facemask during Club hours. 
 
At this time, there is no evidence that children are more susceptible. Children should engage in usual 
preventive actions to avoid infection, including cleaning hands often using soap and water or alcohol-
based hand sanitizer, avoiding people who are sick, and staying up to date on vaccinations, including 
influenza vaccine. 
 
In order to align with the health and safety best practices provided by the Center for Disease Control 
and Prevention (CDC), Tribal, State and local mandates the Club will reduce its capacity for each building 
site and limit all program spaces to the recommended number of people.  If you are receiving this letter, 
you have been contacted by our staff, and have been invited to return to the Club June 1st. 
 
Our Commitment to Safety is realized every day as the Boys & Girls Club Movement creates safe, fun 

environments where kids can pursue academic success, good character and citizenship, and healthy 

lifestyles – all under the guidance of caring, trained, trustworthy adult leaders. We continue to build 

momentum around Safety with several initiatives designed to help Clubs create a safer environment for 

youth, including new programs, training, and updated tools and resources. 

Parents are asked to support the Club in providing a safe space for our members and staff by informing 
the Club of any changes to their child’s health or community exposure. If a child exhibits any symptoms 
of fever, runny nose, coughing, or shortness of breath, parents are asked to keep them home until their 
symptoms have subsided for 120 hours (5 days) without the assistance of medication. Parents are 
expected to answer a verbal health questionnaire daily upon drop-off and authorize the Club or its 
representatives to administer a daily temperature check on their child prior to admission into the 
program. Please arrive no more than 10 minutes before opening, and remain in your car. Staff will come 
to you, verbally read health questions and take child temperature. You will then be able to leave your 
child in our care. We will have children lined up outside (weather permitting) and ready for you when 
you arrive, no later than 5:30. 
 
Members participating in the program are expected to follow Club policies surrounding behavior, 
hygiene, health practices, social distancing, and any recommendations outlined by the CDC. Members 
must be able to participate in program at their designated workspace and follow instructions of Mentor 
Professionals and site staff in order to ensure their safety.   



Members who show disregard for Club policies or exhibit intentional disruptive behavior may be 
asked to leave the program.  
 
The Club will require all members and staff to follow CDC recommendations for reducing transmission, 
maintaining healthy business operations, and a healthy work environment including but not limited to:  
CDC Protect Yourself  
 
1. Wash Hands:   
              a. Upon entry into building   
              b. After using the restroom (Anyone who uses the restrooms must wash their hands for at least 
20 seconds with soap and water prior to exiting the restroom).   

c. Before/after eating   
d. After Outdoor Play   
e. Before/after any health assessment or screening of any staff or member  

2. Not be within six feet of or make any contact with another person 
3. Not touch their face   
4. Cough & sneeze into a tissue or inside of elbow   
5. Stay home if they are sick or know they will not pass wellness screening  
 

All members are asked NOT to bring in any personal items including cell phones, except for 

meals/snacks.  
 
All members will receive a Club Safety Briefing at the start of their day and after lunch to remind them of 
the importance of social distancing and maintaining good hygiene practices. Staff will receive additional 
training around fostering a safe learning environment and are encouraged to clarify expectations and 
institute best practices for behavior management in the event an issue arises.  
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