


MEMORANDUM 
 
 

Date: September 10, 2020 
 
From: Larry Lees, Mayor 
 
To: City of Pryor Creek, City Council 
 
Subject: CARES Act Reimbursement (CAR)  
 
Dear City Council Members, 
 
At our City Council meeting on September 1st, we passed a resolution that cleared a path 
for obtaining the whole CARES Act Reimbursement (CAR) amount assigned to Pryor 
Creek by the State of Oklahoma. Our process in this regard started several months ago. 
As the weeks passed the State updated their instructions and gave guidance for towns, 
cities, and counties.  
 
We have followed the guidelines from the beginning. In creating a responsible 
organization for tracking the changing State guidelines, filing claims, and establishing 
sound accounting practices. Our City Clerk Eva Smith and I assigned responsibility to 
Deputy Clerk Stephen Stockham as our CAR point of contact. He has done a great job 
with the internal tasks that no one sees as well as keeping Eva and me informed of 
changes. 
 
Our total assigned amount for reimbursement is calculated to be $722,935.44. Since June 
of this year we have been submitting relatively small claims to the State for 
reimbursement totaling $55,133.81. We have been advised that these small claims will be 
paid. That money will be reimbursed into the reimbursement revenue line item for those 
specific amounts already spent, then sent to the appropriate department revenue items.  
 
This month we were able to submit a claim for the remaining $667,801.63 which was the 
result of the resolution passed on September 1, 2020. This remaining amount was 
transferred to our bank account this week. I have instructed Eva to create a revenue 
account and a disbursement account within the city general fund. We then will have the 
ability to track all transactive activity regarding this large CAR. Because of the nature of 
the amount and because of our discretionary ability to use these funds, I am 
recommending that City Council assume responsibility for decision making regarding 
how, when and where these funds will be spent. 
 
Although the CAR funds are granted to us and we should reimburse city departments 
for COVID-19 expenses appropriately, the most recent guidelines define a broad 



discretionary use of the funds. City Council guidance is, therefore, needed as we work 
forward. 
 
Please consider the following guide and process for use of the CAR fund. 

1. COVID -19 related expenses are a priority. 
2. Reserve 28% ($202,422.00) of the total CAR amount for potential future COVID-19 

expenses through February 2021. A use evaluation of the reserve will be 
accomplished in March 2021 and reported back to City Council no later than the 
April 6, 2021 City Council meeting. 

3. COVID-19 expense amounts up to and including $5,000 should be spent from 
budgeted funds and gathered for reimbursement to the individual department 
budget revenue line item and sent to City Council for approval. 

4. Amounts over $5,000 can be petitioned to Council for approval, then to be 
expensed from CAR funds. 

5. An accounting of CAR will be reported at each City Council meeting. 
 
I am very thankful for the awesome teamwork spirit we share in representing our citizens 
as we attempt to be good stewards of these funds. 
     
Respectfully, 
 
Larry Lees 
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"BIG BOB"

Item # Qty Unit $ Price $ Qty Unit $ Price $ Qty Unit $ Price $ COMMENTS

1

1 $16,546 $16,546 1 $16,546 $16,546 1 $16,546 $16,546 REQUIRED                                                                       

NOTE:  Kiosk Cabinets are designed to be bolted 

to the floor or wall for added security.   Various 

Kiosk models available.

2

0 $2,700 $0 1 $2,700 $2,700 2 $2,700 $5,400 JACK Kiosk will support multiple departments.  

Pricing Option applied to each additional 

department.  i.e., Utilities, Taxes, Courts, etc.

Item #
Qty Unit $ Price $ Qty Unit $ Price $ Qty Unit $ Price $ COMMENTS

3

1 $4,300 $4,300 2 $4,300 $8,600 3 $4,300 $12,900 Option added per department. eg: utilities / 

courts / taxes etc.                                                                  

NOTE:   Client is responsible for obtaining an 

API license from the host software company, if 

required.   The host API fee is independent of 

AdComp Systems pricing and is not included in 

the pricing quote.                       

5
1 $2,390 $2,390 1 $2,390 $2,390 1 $2,390 $2,390 Highly Recommended 

6
1 $2,800 $2,800 1 $2,800 $2,800 1 $2,800 $2,800 ONLY REQUIRED when bill change is dispensed.  

7

0 $2,371 $0 0 $2,371 $0 0 $2,371 $0 NOT RECOMMENDED  and not required.

8

1 $785 $785 1 $785 $785 1 $785 $785 Highly Recommended   Available for bill and 

citation stubs with printed account barcodes.  

9
1 $1,143 $1,143 1 $1,143 $1,143 1 $1,143 $1,143 HIGHLY RECOMMENDED 

10
0 $3,000 $0 0 $3,000 $0 0 $3,000 $0 NOTE:  Option required only on free standing, 

outdoor models.   

11

1 $1,200 $1,200 1 $1,200 $1,200 1 $1,200 $1,200 NOTE:  The physical installation of the kiosk unit 

is the responsibility of the client.  

$29,164 $36,164 $43,164

12

$5,833 $7,233 $8,633  

13
$34,997 $43,397 $51,797

BILL RECYCLER - Two denomination

Account 

Executive

Other 

Contacts

SUMMARY:   Pricing quotes for One JACK Kiosk (ALL MODELS).      

Pricing includes all BASIC KIOSK components,  BASIC KIOSK 

SOFTWARE, and ADVANCED KIOSK SOFTWARE.    NO Additional 

BASIC KIOSK SOFTWARE required.                                                                                                  

All Upgrade Options included except the Coin Dispenser (Kiosk 

configured to NOT accept coin change for cash payments.  Coins 

are dispensed for change ONLY.)                                                                                                                          

Weatherizing is NOT included (NOT required for kiosks installed 

inside a wall or building).                                                                                                        

JACK Kiosks will support multiple applications.                                                         

First year annual support/maintenance pricing also displayed.  

JACK PACK options include Utility Express, Citation Smart, Online 

Web payments, and POS and  IVR payment services.                             

E-Billing Service is also available.                                                                                                  

Pricing quotes only, all pricing subject to change.              

PRYOR                       

OKLAHOMA                                                                                                 

ADCOMP SYSTEMS

 

www.adcompsystems.com

877-275-7694

Fax: 877-767-9747

sales@adcompsystems.com

Please COMPLETE and RETURN to ADCOMP SYSTEMS                                    

Email to sales@adcompsystems.com                                          

or FAX to 877-767-9747.    

  PRICE QUOTE PREPARED FOR

NAME

Contacts 

DATE

Signature

 The BASIC KIOSK includes One Application.  Also 

includes TouchScreen,  Receipt Printer, Cabinet, Bill 

Acceptor, CC Reader.                                                                               

The BASIC KIOSK PAYMENT SOFTWARE is applied for 

each Department Applicaton.   Kiosks may be 

designed to accept payments by cash, credit card, 

and check. 

2020  PRICING:  JACK KIOSK and JACK PACK for WEB, VOICE, MOBILE, POS

BASIC KIOSK

ONE APPLICATION ONLY    

Utility Payments

TWO APPLICATIONS       

Utility Payments Plus One 

Other Department - Courts

    

PO#

  

 THREE APPLICATIONS    

Utililty Payments Plus Two 

Other Departments

BARCODE READER - scans and reads barcode on 

account remit stub

OUTSIDE ENCLOSURE / Weatherizing 

SETUP, CONFIGURATION, TRAINING - Two days max.  

Travel not included.  Could be onsite or remote.

PURCHASE OPTIONS TOTAL
ANNUAL MAINTENANCE CONTRACT -                

Twenty percent (20%) of cost price is due and billed 

when kiosk goes live.

GRAND TOTAL

SUMMARY:   Pricing quotes for One JACK Kiosk (ALL MODELS).      Pricing includes all BASIC KIOSK components,  BASIC KIOSK SOFTWARE, and ADVANCED KIOSK SOFTWARE.    NO Additional BASIC KIOSK 

SOFTWARE required.   All Upgrade Options included except the  Coin Dispenser (Kiosk configured to NOT accept coin change for cash payments.  Coins are dispensed ONLY for change return.)    

Weatherizing is NOT included (NOT required for kiosks installed inside a wall or building).    JACK Kiosks will support multiple applications.  First year annual support/maintenance pricing also displayed.  

JACK PACK options include Utility Express, Citation Smart, Online Web payments, and POS and IVR payment services.     E-Billing Service is also available.   Pricing quotes only, all pricing subject to change.  

ADDITIONAL DEPARTMENTS -                                            

The BASIC KIOSK PAYMENT SOFTWARE extended to 

include additional departments 

UPGRADE OPTIONS 

ALL PRICING QUOTES ARE SUBJECT TO CHANGE   

"                 

 ADVANCED KIOSK PAYMENT SOFTWARE enables 

account lookup and payment/balance update using 

client software API or lockbox file.  

NOTE:  ALL ORDERS ARE CONFIRMED with a PO# and a 100% Advance Payment.     

SHIPPING AND HANDLING - These Costs Not Included.            TAXES, if applicable, ARE NOT INCLUDED.  

COIN DISPENSER - The Kiosk will NOT accept 

coins for payments.  The Kiosk will dispense 

coins ONLY for change. 

Check MICR Reader - Imager

SECURITY CAMERAS  
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  MINUTES OF CITY COUNCIL MEETING SEPTEMBER 1ST, 2020          PRYOR CREEK, OKLAHOMA 

 
 

MINUTES 
CITY COUNCIL MEETING 

FOLLOWED BY PRYOR PUBLIC WORKS AUTHORITY MEETING 
CITY OF PRYOR CREEK, OKLAHOMA 

TUESDAY, SEPTEMBER 1ST, 2020 AT 6:00 P.M. 
 

The City Council of the City of Pryor Creek, Oklahoma met in regular session on the above date and time in 
the Council Chamber upstairs at City Hall, 12 North Rowe Street in Pryor Creek, Oklahoma.  This meeting was 
followed immediately by a meeting of the Pryor Public Works Authority.  Notice of these meetings was posted 
on the East bulletin board located outside to the South of the entrance doors and the City website at 
www.pryorcreek.org.  Notice was also e-mailed to The Paper newspaper and e-mailed to the Council members. 

1. CALL TO ORDER, PRAYER, PLEDGE OF ALLEGIANCE, ROLL CALL. 
 

Mayor Lees called the meeting to order at 6:00 p.m.  The Prayer and Pledge of Allegiance were led by Jon 
Ketcher.  Roll Call was conducted by City Clerk Eva Smith. Council members present included:  Jon Ketcher, 
Choya Shropshire, Dennis Nance, Steve Smith, Randy Chitwood, Briana Brakefield, Yolanda Thompson and 
Jimmy Tramel.  Members absent:  none. 
 

Department Heads and other City Officials present: City Attorney Kim Ritchie, Police Chief Dennis Nichols, 
Fire Chief B.K. Young, Emergency Management Director Johnny Janzen, Golf Superintendent Dennis 
Bowman, Library Director Cari Rerat, Recreation Center Director Jessica Long. 
 

Others present:  Police Captain Kevin Tramel, Police Officer Dustin VanHorn, Animal Control Officer Becki 
Sams, Library Board Chairman Jeanette Anderson, Park Board Chairman Bill Kannegiesser, Park Board 
member Melinda Marks, Donna Bowman, City Engineer Steve Powell, Grand Gateway representative Tami 
McKeon, Kemmie Shropshire and Terry Aylward. 
 

2.  PETITIONS FROM THE AUDIENCE. (LIMITED TO 5 MINUTES.) 
There were no petitions. 
 

3.  DEPARTMENT HEAD REPORTS IF NEEDED. 
a.  Building Inspector 

No report. 
 

b.  Emergency Management 
Janzen had nothing new to report.  He asked if Council had any questions for him, and he was asked about a 
machine to produce disinfectant. 

 
c.  Fire 

Young reported that they are accepting applications for new positions.  October is Fire Safety Month and they 
will be visiting schools. 

 
d.  Golf 

Bowman stated he would have a presentation later in the meeting. 
 

e.  Library 
Rerat reported Story Time starts tomorrow on-line.  She continues to work on the census and Mayes has been 
named “Most Improved County.” 

 
f.  Parks / Cemetery 

No report. 
 

g.  Police 
Nichols reported that they are accepting applications for new positions. 

 
h.  Recreation Center 

Long reported that she has been meeting with Mr. Paddock and the pool will shut down on October 5th.  She 
also reported that the Recreation Center has 62 new members. 

 
i.  Street 

No report. 
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4.  MAYOR’S REPORT: 
a.  Discussion and possible action regarding approval of the Preliminary Engineering Report for the 
Pryor/Mayes Resilience Transportation & Economic Project and the commitment of City of Pryor 

Creek funds associated with the project. The proposed project will be funded by Economic 
Development Association (EDA) Grant Funds and in-kind funds from Pryor Creek, Mayes County, 

Municipal Utility Board and MidAmerica Industrial Park. 
Motion was made by Shropshire, second by Nance to approve the Preliminary Engineering Report for the 
Pryor/Mayes Resilience Transportation & Economic Project and the commitment of City of Pryor Creek 
funds associated with the project. The proposed project will be funded by Economic Development 
Association (EDA) Grant Funds and in-kind funds from Pryor Creek, Mayes County, Municipal Utility Board 
and MidAmerica Industrial Park.  Grand Gateway representative Tami McKeon made a presentation and 
answered questions.  Voting yes:  Ketcher, Shropshire, Nance, Smith, Chitwood, Brakefield, Thompson.  
Abstaining, counting as a no vote:  Tramel.  Voting no:  none. 
 

b.  Recognition of Marie Reist for her service at the Thomas J Harrison Pryor Public Library and 
acceptance of her resignation. 

Motion was made by Chitwood, second by Smith to accept resignation of Marie Reist.  Cari Rerat spoke.  
Voting yes:  Shropshire, Nance, Smith, Chitwood, Brakefield, Tramel, Thompson, Ketcher.  Voting no:  none. 
 

c.  Pryor Creek Golf Course presentation by Dennis Bowman. 
No action.  Dennis Bowman made a presentation regarding the Pryor Creek Golf Course.     
 

5.  CITY ATTORNEY’S REPORT: 
a.  Discussion and possible action concerning setting a public hearing date and for issuance of notice on 
the proposed annexation of the property described as follows:  the West One Hundred Forty (140) feet 

of the South Three Hundred (300) feet of Government Lot Number Four (4), of Section Thirty-one (31), 
Township Twenty-one (21) North, and Range Nineteen (19) East of the Indian Base and Meridian, 

Mayes County, State of Oklahoma. 
Motion was made by Brakefield, second by Nance to approve setting a public hearing date and for issuance of 
notice on the proposed annexation of the property described as follows:  the West One Hundred Forty (140) 
feet of the South Three Hundred (300) feet of Government Lot Number Four (4), of Section Thirty-one (31), 
Township Twenty-one (21) North, and Range Nineteen (19) East of the Indian Base and Meridian, Mayes 
County, State of Oklahoma. 
 

Brakefield and Nance amended their motion and second to set the hearing date as September 15th, 2020.  
Voting yes:  Nance, Smith, Chitwood, Brakefield, Tramel, Thompson, Ketcher, Shropshire.  Voting no:  none. 
 

b.  Discussion and possible action regarding a resolution concerning funding pursuant to the CARES 
Act and the Coronavirus Relief Fund, Confirming that it is the policy of the City that all Public Safety 
Personnel costs are “Substantially Dedicated” to the COVID-19 Response Efforts of the City through 

the ongoing state of emergency. 
Motion was made by Shropshire, second by Thompson to approve a resolution concerning funding pursuant 
to the CARES Act and the Coronavirus Relief Fund, Confirming that it is the policy of the City that all Public 
Safety Personnel costs are “Substantially Dedicated” to the COVID-19 Response Efforts of the City through 
the ongoing state of emergency.    
 

Shropshire and Thompson amended their motion and second to include Resolution #2020 - 9.  Voting yes:  
Smith, Chitwood, Brakefield, Tramel, Thompson, Ketcher, Shropshire, Nance.  Voting no:  none. 
 

c.  Discussion and possible action authorizing the City Attorney to submit a claim to Pryor Public 
Schools for 1/2 the cost of repairs of 9th Street in front of the high school based on damages done to the 
road in the school construction project.  The estimated amount of the claim based on estimates at this 

time is $14,754.25. 
Motion was made by Thompson, second by Ketcher to approve authorizing the City Attorney to submit a 
claim to Pryor Public Schools for 1/2 the cost of repairs of 9th Street in front of the high school based on 
damages done to the road in the school construction project.  The estimated amount of the claim based on 
estimates at this time is $14,754.25. 
 

City Attorney Ritchie requested this item be tabled until the first meeting in October. 
 

Thompson and Ketcher amended their motion and second to table this item until the October 6th Council 
meeting.  Voting yes:  Chitwood, Brakefield, Tramel, Thompson, Ketcher, Shropshire, Nance, Smith.  Voting 
no:  none. 
 
City Council took a break at 7:35 p.m. and resumed at 7:45 p.m. 
 



Page 3 of 5 
 
  MINUTES OF CITY COUNCIL MEETING SEPTEMBER 1ST, 2020          PRYOR CREEK, OKLAHOMA 

 
 

Back to Item 5.a. 
a.  Discussion and possible action concerning setting a public hearing date and for issuance of notice on 
the proposed annexation of the property described as follows:  the West One Hundred Forty (140) feet 

of the South Three Hundred (300) feet of Government Lot Number Four (4), of Section Thirty-one (31), 
Township Twenty-one (21) North, and Range Nineteen (19) East of the Indian Base and Meridian, 

Mayes County, State of Oklahoma. 
Motion was made by Thompson, second by Ketcher to amend the hearing date to be held October 6th, 2020.  
Voting yes:  Brakefield, Tramel, Thompson, Ketcher, Shropshire, Nance, Smith, Chitwood.  Voting no:  none. 
 

6.  DISCUSSION AND POSSIBLE ACTION ON CONSENT AGENDA. 

 
a. Approve minutes of the August 18th, 2020 Council meeting. 
b. Approve payroll purchase orders through September 4th, 2020. 
c. Approve claims for purchase orders through September 1st, 2020. 

 
 
 

d. Acknowledge receipt of deficient purchase orders.  
  There were no deficient purchase orders. 

e. Discussion and possible action regarding authorizing the Pryor Creek Police Department to 
donate 144 miscellaneous bicycles and one go-cart frame with a Briggs and Stratton motor to 
Bikers Against Child Abuse (BACA), a 501 (c)(3) corporation.  The bicycles and go-cart frame 
are currently in the Pryor Police impound lot and were ordered to be disposed of by the District 
Court of Mayes County on August 12th, 2020. 

f. Discussion and possible action regarding closing Graham Avenue from Hogan to Adair Street, 
North to NE 1st Street and back to Hogan for a Homecoming Parade on Tuesday evening, 
September 8th, 2020 from 5:00 p.m. – 8:00 p.m. 

g. Discussion and possible action regarding obtaining an RFQ from our local lending institutions 
to fund 50 new golf carts. The anticipated term is 4 years and the estimated amount of up to 
$135,000.00 from Golf Capital Outlay Cart Lease Account #41-415-5413. 

h. Discussion and possible action regarding the nomination of Mr. Casey King to fill Park Board 
Seat #4, term ending 7/31/23. 

i. Discussion and possible action regarding an expenditure in the amount of $13,342.05 to 
Motorola Solutions for the purchase of five (5) APX 4000/800 MHZ Model 2 portable radios 
at state contract price from Police Equipment Capital Outlay Account #44-445-5424.   

j. Discussion and possible action to correct and clarify action of election of Choya Shropshire to 
position of President of Council.  By reason of Scrivener’s error, the title of Vice-Mayor was 
used in process. 

k. Discussion and possible action regarding approval of a 2% cost of living increase for all city 
employees including full-time employees, part-time employees, and elected officials, as 
described in Ordinance #2009 - 2, (not including temporary services employees) in the 
approved City of Pryor Creek 2020-2021 budget to be retroactive to July 1st, 2020. 

l. Discussion and possible action regarding approval of 2020-2021 City Longevity Table for the 
City of Pryor Creek, as approved in the 2020-2021 City of Pryor Creek Budget. 

m. Discussion and possible action regarding accepting the Addendum to Collective Bargaining 
Agreement Between the City of Pryor Creek, Oklahoma and Local 3567 of the International 
Association of Fire Fighters, AFL-CIO/CLC. (Article 22, Section 4) 

n. Discussion and possible action regarding an expenditure in the amount of $11,680.05 to 
Oklahoma Municipal League for 2020-2021 Annual Service Fees, from General Dues and 
Subscriptions Account #02-201-5032. 

o. Discussion and possible action regarding the transfer of $22,500.00 from General Unallocated 
Reserve and Excess Account #02-201-5041 to Emergency Management Accounts as follows:  
CEM Salaries Account #02-225-5011 - $16,000.00, CEM Worker’s Compensation Insurance 

(Items deemed non-controversial and routine in nature to be approved by one motion without discussion.  Any Council 
member wishing to discuss an item may request it be removed and placed on the regular agenda.) 

FUNDS PURCHASE ORDER NUMBER TOTALS 
GENERAL 2020200489 - 911187B 109,165.01 
STREET & DRAINAGE 911200B - 2020200270 111,189.01 
GOLF COURSE 2020200459 - 2020200511 17,863.98 
CAPITAL OUTLAY 2020200151 6,868.56 
REAL PROPERTY ACQUIS. 2020200488 - 2020200477 8,425.00 
RECREATION CENTER 2020200410 - 2020200484 22,221.24 
PPWA 2020200478 - 2020200491 6,200.00 
E-911 911162B 1,599.30 
DONATIONS CASH FUND  2020200455 267.00 
   

 TOTAL 283,799.10 
   
 NO BLANKETS  
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Account #02-225-5025 - $500.00, CEM Telephone Account #02-225-5061 - $2,000.00, and 
CEM Repair and Maintenance Account #02-225-5091 - $4,000.00.      

Motion was made by Chitwood, second by Smith to approve items a – o, less items a, g, k, n and o.  Tramel 
called for a point of order regarding 6.g.  Voting yes:  Tramel, Thompson, Ketcher, Shrophsire, Nance, Smith, 
Chitwood, Brakefield.  Voting no:  none. 

 
a.  Approve minutes of the August 18th, 2020 Council meeting. 

Motion was made by Smith, second by Shropshire to approve minutes of the August 18th, 2020 Council 
meeting.  Voting yes:  Thompson, Ketcher, Shropshire, Nance, Smith, Brakefield, Tramel.  Abstaining, 
counting as a no vote:  Chitwood.  Voting no:  none. 
 

k.  Discussion and possible action regarding approval of a 2% cost of living increase for all city 
employees including full-time employees, part-time employees, and elected officials, as described in 

Ordinance #2009 - 2, (not including temporary services employees) in the approved City of Pryor Creek 
2020-2021 budget to be retroactive to July 1st, 2020. 

Motion was made by Ketcher, second by Brakefield to approve a 2% cost of living increase for all city 
employees including full-time employees, part-time employees, and elected officials, as described in 
Ordinance #2009 - 2, (not including temporary services employees) in the approved City of Pryor Creek 
2020-2021 budget to be retroactive to July 1st, 2020.  Voting yes:  Ketcher, Shropshire, Nance, Smith, 
Chitwood, Brakefield, Tramel, Thompson.  Voting no:  none. 
 

n.  Discussion and possible action regarding an expenditure in the amount of $11,680.05 to Oklahoma 
Municipal League for 2020-2021 Annual Service Fees, from General Dues and Subscriptions Account 

#02-201-5032. 
Motion was made by Tramel, second by Smith to approve an expenditure in the amount of $11,680.05 to 
Oklahoma Municipal League for 2020-2021 Annual Service Fees, from General Dues and Subscriptions 
Account #02-201-5032.  Voting yes:  Shropshire, Nance, Smith, Chitwood, Brakefield, Tramel, Thompson, 
Ketcher.  Voting no:  none. 
 

o.  Discussion and possible action regarding the transfer of $22,500.00 from General Unallocated 
Reserve and Excess Account #02-201-5041 to Emergency Management Accounts as follows:  CEM 

Salaries Account #02-225-5011 - $16,000.00, CEM Worker’s Compensation Insurance Account #02-
225-5025 - $500.00, CEM Telephone Account #02-225-5061 - $2,000.00, and CEM Repair and 

Maintenance Account #02-225-5091 - $4,000.00. 
Motion was made by Shropshire, second by Chitwood to approve the transfer of $22,500.00 from General 
Unallocated Reserve and Excess Account #02-201-5041 to Emergency Management Accounts as follows:  
CEM Salaries Account #02-225-5011 - $16,000.00, CEM Worker’s Compensation Insurance Account #02-
225-5025 - $500.00, CEM Telephone Account #02-225-5061 - $2,000.00, and CEM Repair and Maintenance 
Account #02-225-5091 - $4,000.00.  Voting yes:  Nance, Chitwood, Brakefield, Tramel, Thompson, Ketcher, 
Shropshire.  Abstaining, counting as a no vote:  Smith.  Voting no:  none. 
 
Back to Item 6.g – City Attorney’s Opinion:  This item is not out of order. 
 

g.  Discussion and possible action regarding obtaining an RFQ from our local lending institutions to 
fund 50 new golf carts. The anticipated term is 4 years and the estimated amount of up to $135,000.00 

from Golf Capital Outlay Cart Lease Account #41-415-5413. 
Motion was made by Thompson, second by Nance to approve obtaining an RFQ from our local lending 
institutions to fund 50 new golf carts. The anticipated term is 4 years and the estimated amount of up to 
$135,000.00 from Golf Capital Outlay Cart Lease Account #41-415-5413.  Voting yes:  Smith, Chitwood, 
Brakefield, Tramel, Thompson, Ketcher, Shropshire, Nance.  Voting no:  none. 
 

7.  COMMITTEE REPORTS: 
a. Budget and Personnel (Brakefield) 

No report other than stating that they will meet next week. 
 

b. Ordinance and Insurance (Shropshire) 
Shropshire reported they will be setting a meeting, possibly on September 22nd. 

 
c. Street (Smith) 

Smith reported that they are meeting on the 3rd regarding the Armstrong property. 
 

8.  UNFORESEEABLE BUSINESS.  
(ANY MATTER NOT REASONABLY FORESEEN PRIOR TO POSTING OF AGENDA.) 
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There was no unforeseeable business. 
 

9.  ADJOURN. 
Motion was made by Shropshire, second by Chitwood to adjourn.  Voting yes:  Smith, Chitwood, Brakefield, 
Tramel, Thompson, Ketcher, Shropshire, Nance.  Voting no:  none. 

 
PRYOR PUBLIC WORKS AUTHORITY 

1.  CALL TO ORDER. 
Meeting was called to order at 8:30 p.m. 
 

2.  APPROVE MINUTES OF AUGUST 18TH, 2020 MEETING. 
Motion was made by Chitwood, second by Smith to approve minutes of August 18th, 2020 meeting.  Voting 
yes:  Brakefield, Tramel, Thompson, Ketcher, Shropshire, Nance, Smith.  Abstaining, counting as a no vote:  
Chitwood.  Voting no:  none. 
 

3.  DISCUSSION AND POSSIBLE ACTION REGARDING AN EXPENDITURE OF $4,000.00 TO 
GRAND GATEWAY ECONOMIC DEVELOPMENT ASSOCIATION FOR THE ANNUAL 

MEMBERSHIP FOR FISCAL YEAR 2021 FROM PRYOR PUBLIC WORKS AUTHORITY DUES – 
GRAND GATEWAY ACCOUNT #88-885-5349. 

Motion was made by Chitwood, second by Smith to approve an expenditure of $4,000.00 to Grand Gateway 
Economic Development Association for the Annual Membership for Fiscal Year 2021 from Pryor Public 
Works Authority Dues – Grand Gateway Account #88-885-5349.  Voting yes:  Brakefield, Tramel, 
Thompson, Ketcher, Shropshire, Nance, Smith, Chitwood.  Voting no:  none. 
 

4.  UNFORESEEABLE BUSINESS. 
(ANY MATTER NOT REASONABLY FORESEEN PRIOR TO POSTING OF AGENDA.) 

There was no unforeseeable business. 
 

5.  ADJOURN. 
Motion was made by Ketcher, second by Smith to adjourn.  Voting yes:  Tramel, Thompson, Ketcher, 
Shropshire, Nance, Smith, Chitwood, Brakefield.  Voting no:  none. 
 

 
 
 
 
 
 
 
 
 
 
 
MINUTES APPROVED BY MAYOR / P.P.W.A. CHAIRMAN LARRY LEES 
 
 
__________________________________________________________________ 
 
 
MINUTES WRITTEN BY CITY CLERK / P.P.W.A. SECRETARY EVA SMITH 
 
 
__________________________________________________________________ 





























EQUIPMENT   MANAGER   For   Pryor   Creek   Golf   Course  
8/21/2020  
Overview  

The   equipment   manager   reports   to   the   golf   course   superintendent   and/or   the   assistant   golf   course  
superintendent   and   oversees   a   comprehensive   preventive   maintenance   program   for   the   golf   course  
assets.   This   program   includes   the   diagnostics   and   repair   of   failing   equipment,   keeping   records   of  
parts   and   labor   needed   to   maintain   each   piece   of   equipment,   and   placing   orders   for   parts   and  
supplies   needed   for   equipment   or   service.   The   equipment   manager   properly   communicates   any  
needs   or   problems   relating   to   the   maintenance   or   repair   of   equipment   to   the   superintendent   and/or  
the   assistant   superintendent,   and   schedules   and   directs   the   work   assignments   of   the   assistant  
equipment   manager.   The   equipment   manager   places   safety   as   a   top   priority   and   is   responsible   for  
maintaining   a   clean   service   area   and   maintenance   building.  

Functions  

● Inspects,   diagnoses   and   repairs   mechanical   defects/failures   in   various   golf   course  
maintenance   equipment,   including,   diesel-,   electric-   and   gasoline-powered   automobiles,  
trucks,   trenchers,   sweepers,   rollers,   mowers,   and   other   mechanical   equipment   used   in   utility  
work.  

● Inspects,   diagnoses   and   repairs   golf   carts,   as   needed.  
● Instructs   and/or   trains   golf   course   maintenance   workers   regarding   preventive   maintenance,  

and   the   proper   cleaning   of   and   safe   operation   of   equipment.  
● Prioritizes   equipment   repair   and   maintenance   work.  
● Maintains   a   preventive   maintenance   program   within   budget   on   all   equipment,   and   purchases  

repair   parts   and   replacement   supplies.  
● Keeps   a   complete   set   of   records   for   equipment   and   parts   inventory   purchases,   equipment  

conditions,   costs   of   repairs   and   preventive   maintenance   for   all   equipment.  
● Spot   checks   equipment   for   performance   on   the   course,   makes   emergency   repairs   to  

equipment   on   the   course,   and   services   or   supervises   servicing   of   equipment   prior   to   use.  
● Oversees   the   shop   area   maintenance.  
● Regulates   employees'   use   of   equipment   in   absence   of   superintendent   and   assistant  

superintendent,   if   needed,   and   performs   other   duties   as   directed   by   the   superintendent.  
● Recommends   equipment   purchases   and   leases.  
● All   other   duties   as   assigned.  

Employment   standards  

● Working   knowledge   of   light   and   heavy   maintenance   equipment,   golf   carts   and   automotive  
apparatuses.  

● Skill   in   the   use   of   a   variety   of   equipment   repair   tools,   and   the   making   of   various   types   of  
mechanical   repair.  

● Working   knowledge   of   the   theory,   care,   and   operation   of   internal   combustion   engines   and  
mowing   equipment.  

● Working   knowledge   of   the   hazards   and   safety   precautions   of   the   profession.  
● Ability   to   move   heavy   objects.  

https://www.gcsaa.org/career/career-tips/secure/golf-maintenance-staff-position-descriptions#accordion1-collapse4
https://www.gcsaa.org/career/career-tips/secure/golf-maintenance-staff-position-descriptions#accordion1-collapse4


● Ability   to   work   in   a   variety   of   weather   conditions   while   repairing   equipment.  
● Ability   to   diagnose   mechanical   troubles   and   determine   appropriate   maintenance   work.  
● Proficiency   in   computer   use,   knowledge   of   Microsoft   Office   and   other   applications   as  

specified   by   supervisor.  
● Ability   to   communicate   effectively   and   keep   business   records.  
● Knowledge   of   and/or   ability   to   play   the   game   of   golf   and   understand   how   job   performance  

affects   the   playing   conditions   of   the   golf   course.  
● Possession   of   a   valid   driver's   license,   possibly   a   commercial   driver's   license   (CDL).  

 

Qualifications  

● High   School   Diploma   or   equivalent   (GED)   preferred.    One   year   certificate   from  
college   or   technical   school;   or   three   to   six   months   related   experience   and/or  
training   preferred.    Valid   Driver’s   License   .    Requires   a   working   knowledge   of   the  
general   operation   of   gasoline,   diesel   and   electric   powered   equipment,   the   proper  
methods   of   servicing   golf   carts,   golf   course   equipment,   and   the   repair   and  
adjustment   of   power   mowing   equipment.    Basic   math   skills   (addition,  
subtraction,   division).    Speak   English   and   have   ability   to   understand   and   follow  
oral   and   written   direction.    Requires   a   mechanical   ability;   ability   to   use   common  
mechanical   tools.  

 



  Ms. Jimmie’s School of Dance Contract 

 

Ms. Jimmie’s School of Dance has the approval to utilize the PCRC facility for dance classes.  
The program will hold dance class on Mondays in the group fitness room from 4pm until 
5:55pm.  All dancers and family members will exit the space by the start of the 6pm PCRC group 
fitness class. (If later class times become available, Ms. Jimmie will be notified.)  The program 
will also hold dance class on Tuesdays in the basketball gym (west side) from 4:30pm until 
7:30pm.  In exchange, Ms. Jimmie’s School of Dance will pay PCRC 20% of each dancer’s $50 
monthly fee.  This memorandum of agreement shall be effective only upon approval by the City 
Council. 

 

________________________________________ 
Date 
 

 

_________________________________________ 
Pryor Creek Recreation Center Director Signature 
 

 

_________________________________________ 
Ms. Jimmie School of Dance Signature 

 

Approved by the Pryor Creek City Council in regular session on this ___ day of ________________ 2020. 
 
  
________________________________________ 
Larry Lees, Mayor 
  
 
Attest: 
  
________________________________________ 
Eva Smith, City Clerk 



  2020-2021 Pryor Public School Contract 

 

The Pryor Public School After School Program has the approval to utilize the PCRC facility 
and/or our instructors. The program will hold swim classes on Monday, Tuesday, and Thursday 
from 4pm until 5:30pm at PCRC during the months of Nov. and Dec., Jan. and Feb., and March 
and April for a total of 63 visits.   In addition, PCRC will partner with Pryor Schools on the 
Maintain Don’t Gain holiday challenge. All Pryor faculty will have the opportunity to participate 
in this challenge. Participants will receive two InBody scans (accompanied with a detailed 
explanation of said scan by a PCRC employee) and will receive a t-shirt for fulfilling the 
challenge requirements. 

Pryor Special Tiger Sharks Swim Team will be utilizing the PCRC pool from September to May.  
The team plans to practice every Monday afternoon. PCRC and the Swim team head coach have 
spoken and she guarantees to have adequate coaches/volunteers at each practice to ensure a 
safe and productive environment. PCRC is also offering the swim team the option to schedule a 
second weekly practice if the coach deems it necessary.   

This memorandum of agreement shall be effective only upon approval by the City Council. 

 

________________________________________ 
Date 
 

 

_________________________________________ 
Pryor Creek Recreation Center Director Signature 
 

 

_________________________________________ 
Pryor Public School Representative Signature 

 
 
 
Approved by the Pryor Creek City Council in regular session on this ___ day of ________________ 2020. 



 
  
________________________________________ 
Larry Lees, Mayor 
  
Attest: 
 
 
  
________________________________________ 
Eva Smith, City Clerk 
 



























9/11/2020 Fwd: Fiber Interactive Technologies sent you an estimate (0000035) - coatsd@pryorcreek.org - City of Pryor Creek Mail

https://mail.google.com/mail/u/0/?tab=rm&ogbl#inbox/FMfcgxwJXpQssdWJvfmvRqdqCpxlJgzg 1/1

Chris Calvert

Chief,

This is turn key replacement of the UPS in the Data Center with Licensed Electricians doing the
work. This does include us removing the current equipment from the Data Center but, does
NOT include disposal of the equipment or Batteries. The City of Pryor Creek will be responsible
for that. I would ask that if you receive other quotes that you verify they include all of the same
parts as we did. Our electrician recommended changing all of these parts since it appears that
the surge came from the outside and could have compromised that gear.

Thanks,
Chris
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