
































Spectrum Renewal Order Form

1033481

Customer  

Legal Customer Name Pryor Creek Recreation Center

Contact Name Rachel Sordahl

Contact Title Director

Street Address 6 N. Adair
Pryor, Oklahoma 74362

Company

CSI SOFTWARE

Attn: Legal Department

600 University Park Place
Suite 500
Birmingham, AL 35209

This order form (“the “Order Form”) is entered into as of the date of signature by the authorized
representatives of each of the parties by and between Daxko, LLC d/b/a CSI Software (“CSI”)
and the above named organization (the “Customer”) and hereby expressly incorporates by
reference the Daxko Spectrum Service Agreement available at http://daxko.com/csi-service-
agreement (password: allt*getherbetter1998) (“Service Agreement”), together with all additional
terms and conditions which are incorporated by reference herein and therein (collectively, the
“Agreement”). In consideration of the mutual promises made herein and for other good and
valuable consideration, the receipt and adequacy of which is hereby acknowledged, CSI and
Customer agree as follows:

1. Term:The parties agree that if the term of the Customer’s Prior Spectrum Contract (defined in
Section 7 below) ends other than on the last day of a month, then the term of such Prior
Spectrum Contract shall be amended and extended to the last day of the month in which such
Prior Spectrum Contract is set to expire. The initial term of this Agreement will commence on
the first day of the month following expiration of the Prior Spectrum Contract, as amended by
the foregoing sentence (the “Contract Date”) and shall continue in effect for 36 months from the
Contract Date (the “Initial Term”).After the expiration of the Initial Term and each renewal term
thereafter, this Agreement will be automatically renewed at the then-current standard pricing for
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successive renewal  terms, each with a duration equal to the duration of the Initial Term, unless
either party gives written notice to the other party of its intent not to renew at least sixty (60)
days prior to the expiration of the then current term (with the Initial Term and each renewal term
being the “Term”).

2.  CSI Spectrum License: Subject to the terms and conditions of this Agreement and the
performance by Customer of its obligations under this Agreement, CSI hereby grants to
Customer a non-exclusive, revocable, non-transferable, non-sublicensable license during the
Term of this Agreement for the licensed authorized users of Customer to access and use the
Daxko Spectrum Services, including all modules licensed under the Prior Spectrum Contract
(the “Services”), for Customer’s internal business purposes at the Authorized Locations
described in this Order Form. 

3.Training:Customer will receive 0 hours of training and support on using the Services (total
hours include preparation and travel time to and from the destination).

4. Authorized Locations: The following facility locations are “Authorized Locations” pursuant to
this Agreement (and additional site locations shall require the prior written agreement of CSI
and may be subject to additional fees and terms):

Pryor Creek Recreation Center
6 N. Adair
Pryor, OK, 74362

5. Launch Date: As this is a renewal, Customer is already launched on the Services. Customer
agrees to fully cooperate and to provide all information and access to Customer’s operations
during normal business hours or at such other times and days as may be mutually agreed to by
the parties, in order to configure and launch any new Services and any updates.

6. Fees: 

a. Up Front Fees: Customer will be charged one-time, non-refundable fees in the amounts of
$0 for system configuration services, $0 for data conversion, and $0 for training services, and
such fees shall be due and payable upon the signing of this Agreement.
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b. Monthly Managed Service Fee: Customer will be charged a monthly managed service fee
following the Contract Date.The Service Year is the period of time from the Contract Date or
Contract Date anniversary to the next Contract Date anniversary.The total monthly managed
service fee for Service Year 1 of the Initial Term shall be as set forth in the following table:

Service Year Monthly Managed Service Fee 

Year 1 $1804.44

c. Fee Increases. The above fees may be increased by CSI, provided that the percentage
increase in any twelve (12) month period shall not exceed the percentage increase in the
Consumer Price Index plus three percent (3%) during the period between rate changes. The
Consumer Price Index means the Consumer Price Index- All Urban Consumers published by
the United States Department of Labor, Bureau of Labor Statistics at www.bls.gov for the
immediately preceding calendar year. The foregoing limitation does not apply to: (a) transaction
fees, training fees, installation fees, or any reimbursable expenses - all of which will be available
at then-current rates or, (b) services   no longer offered for license or sale, or (c) when any third
party provider increases the fees it charges to CSI beyond the limitation provided above, in
which case CSI reserves the right to pass such additional fees on to Customer.
d. Transaction Fees. In addition to fees set forth in any applicable merchant processing
agreement, the following fees will be charged to Customer:

Credit Card Items Fee* Metric Payable

Credit Card Transaction Fees $0.22 Transactions Variable

Gateway Maintenance Fee $60.00 Per Location Monthly

ACH Items Fee* Metric Payable

ACH Transaction Fee per
transaction

$0.47 Per
Transaction

Variable

Gateway Maintenance Fee $34.97 Per Location Monthly

ACH Return Fee $7.00 Per Return Variable

ACH Application / Setup Fee $250.00 Per Location One-Time
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e. Auto Debit Authorization: Customer hereby authorizes CSI to debit Customer’s designated
bank account to be identified to CSI via separate documentation, for the full amount of all fees,
expenses and reimbursements then due under this Agreement.Customer shall maintain
sufficient funds in Customer’s designated bank account at all times during the Term of this
Agreement to enable CSI to debit such accounts for the fees, expenses and reimbursements
then due under this Agreement, the failure of which shall constitute a default for the failure to
pay all such amounts. Within thirty (30) days after execution of this Agreement, if paying by
debit, Customer shall complete and submit to CSI an auto debit authorization form together with
a voided check from Customer’s designated bank account, with the necessary information for
CSI to debit, when they become due, the full amount of all fees, expense and reimbursements
under this Agreement. Customer shall provide an updated authorization form to CSI promptly
upon any relevant changes to the information set forth therein.Customer is responsible for
reimbursing CSI for any fees or penalties incurred by CSI in connection with debiting from the
account designated by Customer.

f. Statements for Fees: Statements for monthly fees will be sent via electronic mail to
Customer within the first five (5) business days of the service month. If Customer does not
dispute the statements within five (5) days of receipt, then Customer’s designated bank account
will be automatically debited on the fifteenth (15th) day of the month for the fees of the previous
month. Statements for one-time, training, and consulting fees and other reimbursable expenses
will be sent via electronic mail to Customer following the performance of the services.
If Customer does not dispute the statement within five (5) days of receipt, then Customer’s
designated bank account will be automatically debited ten (10) days from the date of the
statement.

7. Prior Agreements: If Customer has entered into any previous agreements with CSI (or its
predecessors in interest) for CSI Spectrum products and services (“Prior Spectrum Contracts”),
this Agreement entirely replaces and supersedes all such Prior Spectrum Contracts in their
entirety, and such Prior Spectrum Contracts shall be deemed terminated upon the mutual
agreement of the parties, effective as of the Contract Date of this Agreement.
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THE PARTIES ACKNOWLEDGE THAT THEY HAVE REVIEWED THIS ORDER FORM, THE
SERVICE AGREEMENT available at http://daxko.com/csi-service-agreement, AND ALL
OTHER TERMS AND WHICH ARE EXPRESSLY INCORPORATED BY REFERENCE, WHICH
THE PARTIES AGREE ARE ESSENTIAL TO THE PARTIES’ WILLINGNESS TO ENTER
INTO THIS AGREEMENT.BY SIGNING BELOW, THE PARTIES EXPRESS THEIR
ACCEPTANCE OF ALL OF THE TERMS AND CONDITIONS OF THIS AGREEMENT. 

This Agreement may be executed in multiple counterparts, with .pdf or electronic
signatures, and each party waives any rights or requirements under any law or
regulation that requires an original, non-electronic signature or the delivery or
maintenance of a non-electronic record.

Customer Company

Signature: Signature: 

Name: Name:

Title: Title:

Date: Date:01/21/2020 01/22/2020

Rachel Sordahl

PCRC Director

Winston Gillum

CFO
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Signature Certificate
Document Ref.: MSUGP-Q5XWT-MDF55-KQJAK

Document signed by:

Rachel Sordahl
E-mail:
sordahlr@pryorcreek.org
Signed via link

IP: 216.150.112.242 Date: 21 Jan 2020 16:47:48 UTC

Winston Gillum
Verified E-mail:
wgillum@daxko.com

IP: 74.11.33.194 Date: 22 Jan 2020 22:27:26 UTC

Document completed by all parties on:
22 Jan 2020 22:27:26 UTC

Page 1 of 1

Signed with PandaDoc.com

PandaDoc is the document platform that boosts your
company's revenue by accelerating the way it transacts.



 

Telephone Numbers Toll Free Facsimile 
(918) 825-4558 (Pryor)  (888) 848-4558 (918) 825-1623 (Pryor) 

(405) 878-2080 (Shawnee) 

 

SUPPORT STAFF   ATTORNEYS 

Hannah Gerhart, Office Mgr.  K. Ellis Ritchie 

Julie Thomas, Receptionist  Bryan A. Rock 

Teresa Batt, Receptionist  Chase McBride 

Teri Hodges, Paralegal  Nick Atwood  

    Rebecca Bauer 

 

Pryor, Oklahoma:           21 N. Vann: P.O. Box 246: 74362 

Shawnee, Oklahoma:  116 N. Bell Ave: P.O. Box 3011: 74802   

WWW.RRMALAW.COM 

 

October 2, 2020 

 

CSI Software 

Att:  Legal Department 

600 Universal Park Place, Ste. 500 

Birmingham, AL 35209 

(Also by email to wgillum@daxko.com) 

 

Re: Pryor Creek Recreational Center (PCRC) 

 Agreement dated 01/22/20 

 

Dear Sirs, 

 

The purpose of this letter is to inform you that I am the City Attorney for Pryor Creek, 

Oklahoma and this letter shall serve as notice of cancellation/non-renewal pursuant to 

section 9.1 of the effective agreement for services with your company. 

 

The City originally contracted with you on February 1, 2013.  That contract was renewed 

on a yearly basis pursuant to section 9.1. 

 

January 21, 2020 Rachel Sordahl, the director of the PCRC, acted outside of her scope of 

authority and electronically signed a subsequent renewal order form.  All contracts of the 

City must be approved by the City Council and signed by the Mayor to be effective.  Ms. 

Sordahl acted independently of any knowledge or authority from the Council or the Mayor.  

Ms. Sordahl is no longer employed by the City.  Additionally, the contract purports to bind 

the city to a three year period.  Municipalities in Oklahoma may not enter into contracts 

like this which extend beyond the current fiscal year of the City. 

 

If you have questions or would like to discuss this further you may contact me at the Pryor 

location information on this letter. 

 

Sincerely, 

 

 

K. Ellis Ritchie 

 

cc:  Mayor 

http://www.rrmalaw.com/
mailto:wgillum@daxko.com


   Blake B. Goodsell  
   General Counsel  
   600 University Park Place, Suite 500  

           Birmingham, Alabama 35209  
                      Phone: (205) 529-5702 
                                                                                                               Blake.goodsell@daxko.com  
                      
October 28, 2020  
  
VIA EMAIL ONLY  
  
Ritchie, Rock, McBride & Atwood 
Mr. K. Ellis Ritchie  
21 N. Vann, PO Box 246  
Pryor, Oklahoma 74362 
kritchie@rrmalaw.com 
 
 RE: Response to Cancellation of the CSI Spectrum Renewal Order Form 
  
Dear Mr. Ritchie:  
  

I am general counsel for Daxko, LLC and its affiliate companies, including CSI Spectrum as 
successor to CSI Software, Inc (“CSI”). I am in receipt of your correspondence dated October 2, 
2020 representing Pryor Creek Recreational Center’s (“PCRC”) intent to cancel the Spectrum 
Renewal Order Form dated January 22, 2020 (the “Agreement”). In brief, PCRC is obligated to 
perform for the remaining Term of the Agreement.  

 
To begin, Rachel Sordahl (“Ms. Sordahl”), acting in her capacity as the Director of PCRC, had 

apparent authority to bind PCRC to the Agreement. Under Alabama law, which governs the 
Agreement, apparent authority is simplified to mean “the principal, by his acts or conduct, has 
clothed the agent with the appearance of authority.” Johnson v. Shenandoah Life Ins. Co., 291 Ala. 
389 (Ala. 1973). Here, PCRC appointed Ms. Sordahl as the Director of PCRC and permitted her 
to participate in contractual discussions with CSI for numerous months before the execution of the 
Agreement. Thus, Ms. Sordahl had the authority to bind PCRC. 
 

Further, assuming arguendo that Ms. Sordahl did not have the apparent authority to sign the 
Agreement, the City ratified the Agreement by its conduct. Alabama has adopted the following 
rule pertaining to acceptance of a contract, “if  the offeree takes steps in furtherance of its 
contractual obligations which would lead a reasonable businessman to believe that the contract had 
been accepted, such conduct may under the circumstances, constitute acceptance of the contract.” 
Deeco, Inc. v. 3-M Co., 435 So. 2d 1260 (Ala., 1983). Here, the circumstances indicate that PCRC 
ratified the Agreement by making timely payments for the services provided by CSI for nine (9) 
months. Specifically, after the execution of the Agreement, PCRC acted in furtherance of the 
contractual obligations by tendering monthly payments from January 2020 to September 2020 in 
the amount of $1,955.08. This continuous and substantial performance of the Agreement lead CSI 
to believe that the terms had been accepted. Therefore, PCRC accepted the Agreement by conduct.  
   
 



In conclusion, PCRC is obligated to perform for the remaining Term of the Agreement based 
on apparent authority of Ms. Sordahl and conduct by PCRC. However, if the City wishes to go 
forward with early termination, CSI will issue an invoice for appropriate early termination 
expenses and fees representing the remaining value of the contract.   

  
 If you would like to discuss the situation further, please feel free to contact me.  

  
  
              Sincerely,  
  
              /s/  Blake B. Goodsell  
              General Counsel,  
              CSI Spectrum  
 
cc: Billing 
      Jeff Smith 
      Winston Gillum 
  
  
  
  
  

  





























































































 

Telephone Numbers Toll Free Facsimile 
(918) 825-4558 (Pryor)  (888) 848-4558 (918) 825-1623 (Pryor) 

(405) 878-2080 (Shawnee) 

 

SUPPORT STAFF   ATTORNEYS 

Hannah Gerhart, Office Mgr.  K. Ellis Ritchie 

Julie Thomas, Receptionist  Bryan A. Rock 

Teresa Batt, Receptionist  Chase McBride 

Teri Hodges, Paralegal  Nick Atwood  

    Rebecca Bauer 

 

Pryor, Oklahoma:           21 N. Vann: P.O. Box 246: 74362 

Shawnee, Oklahoma:  116 N. Bell Ave: P.O. Box 3011: 74802   

WWW.RRMALAW.COM 

 

November 17, 2020 

 

CSI Spectrum 

Att:  Blake B. Goodsell, General Counsel 

600 Universal Park Place, Ste. 500 

Birmingham, AL 35209 

(Also by email to blake.goodsell@daxko.com) 

 

Re: Pryor Creek Recreational Center (PCRC) 

 Agreement dated 01/22/20 

 

Dear Mr. Goodsell, 

 

As of this date the City stands by its position set forth in my October 2, 2020 letter 

regarding the invalidity of the contract signed by Rachel Sordahl and the notice to terminate 

services effective 2/1/2021 pursuant to the original agreement of 2/1/13 which was 

thereafter renewed on an annual basis by its terms. 

 

If you are in possession of any documents inclusive of contracts following that of 2/1/13, 

emails, letters or the like upon which you rely for your position I request copies of same so 

that I can present them to our Mayor and City Council for their further consideration of the 

issue. 

 

In addition to the foregoing materials requested in the preceding paragraph I request that 

you provide me with a proposed invoice for early termination as mentioned in your letter 

of October 28, 2020 so our Mayor and Council may be advised of your position on amounts 

alleged owing by you on an alleged early termination. 

 

Sincerely, 

 

 

K. Ellis Ritchie 

 

cc:  Mayor 

http://www.rrmalaw.com/
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  MINUTES OF CITY COUNCIL MEETING NOVEMBER 17TH, 2020          PRYOR CREEK, OKLAHOMA 

 
 

MINUTES 
CITY COUNCIL MEETING 

FOLLOWED BY PRYOR PUBLIC WORKS AUTHORITY MEETING 
CITY OF PRYOR CREEK, OKLAHOMA 

TUESDAY, NOVEMBER 17TH, 2020 AT 6:00 P.M. 

The City Council of the City of Pryor Creek, Oklahoma met in regular session on the above date and time in 
the Council Chamber upstairs at City Hall, 12 North Rowe Street in Pryor Creek, Oklahoma.  This meeting was 
followed immediately by a meeting of the Pryor Public Works Authority.  Notice of these meetings was posted 
on the East bulletin board located outside to the South of the entrance doors and the City website at 
www.pryorcreek.org.  Notice was also e-mailed to The Paper newspaper and e-mailed to the Council members. 

1.  CALL TO ORDER, PRAYER, PLEDGE OF ALLEGIANCE, ROLL CALL. 
 

Mayor Lees called the meeting to order at 6:00 p.m.  The Prayer and Pledge of Allegiance were led by Kim 
Ritchie.  Roll Call was conducted by City Clerk Eva Smith. Council members present included:  Jon Ketcher, 
Choya Shropshire, Dennis Nance, Steve Smith, Briana Brakefield, Jimmy Tramel and Yolanda Thompson.  
Members absent:  Randy Chitwood. 
 

Department Heads and other City Officials present:  City Attorney Kim Ritchie, Police Chief Dennis Nichols, 
Fire Chief BK Young, Emergency Management Director Johnny Janzen, Street Superintendent Buddy Glenn, 
Golf Superintendent Dennis Bowman, Recreation Center Assistant Director Jerome Hopkins. 
 

Others present:  Police Captain Kevin Tramel, Police Officer Dustin VanHorn, Animal Control Officer Becki 
Sams-Benham, Brian and Ellen Knight, Justin James and Kemmie Shropshire. 
 

2.  PETITIONS FROM THE AUDIENCE. (LIMITED TO 5 MINUTES, MUST REQUEST IN ADVANCE.) 
There were no petitions. 
 

3.  DEPARTMENT HEAD REPORTS IF NEEDED. 
a.  Building Inspector 

No report. 
 

b.  Emergency Management 
Janzen reported that the updated CodeRED contract will include automatic weather reports.  Visit the County 
website to sign up for specific warnings you would like to receive after December 1st at no cost. 
 

c.  Fire 
Chief Young reported on the resignations and new volunteers on tonight’s agenda. 

 
d.  Golf 

Bowman reported that this is an exciting time for the Golf Course.  The weather is great, and there are several 
children practicing.  He had a PGA business meeting recently.  He now has his business plan completed and 
will share with the Park Board next week and then bring to Council.  He is also working on marketing. 

 
e.  Library 

Rerat provided a statistics sheet for the Council members to view in her absence. 
 

f.  Parks / Cemetery 
No report. 

 
g.  Police 

Chief Nichols had no report. 
 

h.  Recreation Center 
Hopkins reported that things are going smoothly.  They are now fully staffed.  They have 21 new members.  
The pool is now open and they are training lifeguards.  He reported that the Maintain Don’t Gain Challenge 
begins tomorrow. 

 
i.  Street 

Glenn reported that they have been dipping ditches, running the street sweeper, trimming trees and doing 
some concrete repair.  The guardrail is up on Dog Pound Road and they are currently working on 29th Street.  
Gaither Road is complete, and they have worked on Lindley Lane.  They are currently working on the cul-de-
sacs off of 17th Street. 
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4.  MAYOR’S REPORT: 
a.  CARES Reimbursement Account Report 

Mayor Lees reported that there have been a few small expenditures this month. 
 

b.  Covid-19 Report 
Mayor reported that there has been a lot of chatter in the media regarding Covid-19.  He stated that since 
March there have been 9 deaths in Pryor and 17 in Mayes County.  There have been 435 positive cases in 
Pryor and 1,266 in Mayes County since March.  The local case fatality rate is 2%.  On Thursday, November 
19th, the Governor’s newest Executive Order goes into effect for bars and restaurants.  This will be posted on 
our website and social media outlets.  Mayor urges everyone to “be who you need to be” for one another over 
the Thanksgiving holiday by masking, physical-distancing, hand sanitization, etc. 
 

c.  Pryor Creek Senior Citizen’s Center / Sertoma / NEOK Freedom Tour 
Mayor has asked that this report be postponed until the December 1st meeting, so that everyone can be 
onboard and prepared with the proper information. 
 

5.  PUBLIC HEARING 
a.  Enter Public Hearing 

Rezoning Applicant: Brian and Ellen Knight requested a zoning change for the property in the City of 
Pryor, to-wit: Two tracts of land situated in Lot 20, Block 3 of the PIERRE CHOUTEAU ADDITION 

to the City of PRYOR CREEK, Mayes County, State of Oklahoma, according to the official Survey and 
Plat filed thereof, and being more particularly described as follows, to-wit: 

Tract 1:  Beginning at a point on the South Line of said Lot 20, Block 3, said point being 100.00 feet 
Northeasterly of the Southwest Corner of the East 100.00 feet of the West 140.00 feet of said Lot 20; 

Thence Northeasterly along said Southerly Lot Line a distance of 12.53 feet; Thence Northwesterly for 
a distance of 97.94 feet to a point on the Northerly Line of said Lot 20; Thence Northwesterly along the 
Northerly Line of said Lot 20 a distance of 7.62 feet; Thence Southerly for a distance of 99.35 feet to the 

point of beginning.   
Tract 2:  The Easterly 100 feet of the Westerly 140 feet of said Lot 20, Block 3, more particularly 

described as: Beginning at a point on the North Line of said Lot 20 a distance of 40.15 feet Easterly of 
the Northwest Corner of said Lot 20; Thence South 86° 08.015’ East along the Northerly Line of said 

Lot 20 a distance of 100 feet; Thence South 0° 00.5’ West parallel with the Westerly Line of said Lot 20 
a distance of 99.14 feet to a point on the Southerly Line of said Lot 20; Thence South 84° 35.515’ West 

along said Southerly Line a distance of 100 feet to a point 40.15 feet Easterly of the Southwest Corner of 
said Lot 20; Thence North 0° 00.5’ East a distance of 115.45 feet to the point of beginning.  

• The present zoning designation for the property is RS (Residential Single). They are requesting a 
zoning change to RD (Residential Duplex). 

Motion was made by Shropshire, second by Smith to enter Public Hearing.  Voting yes:  Ketcher, Shropshire, 
Nance, Smith, Brakefield, Tramel, Thompson.  Voting no:  none. 
 
Ellen Knight gave a brief explanation for their zone-change request. 
 

b.  Exit Public Hearing 
Motion was made by Ketcher, second by Nance to exit Public Hearing.  Voting yes:  Shropshire, Nance, 
Smith, Brakefield, Tramel, Thompson, Ketcher.  Voting no:  none. 

 
6.  DISCUSSION AND POSSIBLE ACTION ON APPLICANT’S REQUEST FOR REZONING 

FROM RS (RESIDENTIAL SINGLE) TO RD (RESIDENTIAL DUPLEX).   
Motion was made by Brakefield, second by Smith to approve applicant’s request for rezoning from RS 
(Residential Single) to RD (Residential Duplex).  Voting yes:  Nance, Smith, Brakefield, Tramel, Thompson, 
Ketcher, Shropshire.  Voting no:  none. 
 

7.  PUBLIC HEARING 
a.  Enter Public Hearing 

Rezoning Applicant: Justin James with James Properties requested a zoning change for the property in 
the City of Pryor, to-wit: A tract of land situated in the Southwest Quarter of the Northeast Quarter of 
the Northwest Quarter (SW¼NE¼NW¼) of Section Seventeen (17), Township Twenty-one (21) North, 

Range Nineteen (19) East of the Indian Base and Meridian in Pryor Creek, Mayes County, State of 
Oklahoma and more particularly described as follows, to-wit: Beginning at a point on the South Right-

of-Way of State Highway No. 20 and the East Line of said SW¼NE¼NW¼, 50.94 feet South of the 
Northeast Corner thereof; Thence South 01°37’42” East for a distance of 106.56 feet and along said 
East Line to a point on the North Line of the HIRZEL ADDITION to the City of PRYOR CREEK; 

Thence South 88° 12’ 35” West for a distance of 475.39 feet and along said North Line; Thence North 
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01° 37’ 02” West for a distance of 141.03 feet to a point on said South Right-of-Way; Thence North 87° 
37’ 45” East for a distance of 204.29 feet and along said Right-of-Way; Thence along a curve to the 

right having a radius of 2,242.53 feet and an arc length of 273.61 feet, being subtended by a chord of 
South 84° 06’ 40” East for a distance of 273.45 feet and along said Right-of-Way to the point of 

beginning, LESS AND EXCEPT Tract 2, a tract of land situated in the SW/4 of the NE/4 of the NW/4 
of Section 17, Township 21 North, Range 19 East of the Indian Base and Meridian in Pryor Creek, 

Mayes County, Oklahoma and more particularly described as follow to-wit: 
Commencing at the Northeast Corner of said SW/4 of the NE/4 of the NW/4. 

THENCE South 01 degrees 37 minutes 42 seconds East for a distance of 157.51 feet and along the East 
Line of said SW/4 of the NE/4 of the NW/4 to a point on the North Line of the HIRZEL ADDITION to 

the City of Pryor Creek; 
THENCE South 88 degrees 12 minutes 35 seconds West for a distance of 391.39 feet to the point of 

beginning. 
THENCE South 88 degrees 12 minutes 35 seconds West for a distance of 84.00 feet and along said 

North line; 
THENCE North 01 degrees 37 minutes 02 seconds West for a distance of 141.03 feet to a point on the 

South Right-of-Way of State Highway No.20; 
THENCE North 87 degrees 37 minutes 45 seconds East for a distance of 84.00 feet and along said right-

of-way; 
THENCE South 01 degrees 37 minutes 12 seconds East for a distance of 141.88 feet to the point of 
beginning.  This legal description was prepared by G. Michael Finnell, P.L.S. #1107, on 9/30/2016. 

Together with and subject to covenants, easements, and restrictions of record. 
Said property contains 0.2728 acres more or less. 

• The present zoning designation for the property is RD (Residential Duplex). They are requesting 
a zoning change to C/AR (Commercial / Automotive Recreation). 

Motion was made by Ketcher, second by Smith to enter Public Hearing.  Voting yes:  Smith, Brakefield, 
Tramel, Thompson, Ketcher, Shropshire, Nance.  Voting no:  none. 
 

b.  Exit Public Hearing 
Motion was made by Ketcher, second by Smith to exit Public Hearing.  Voting yes:  Brakefield, Tramel, 
Thompson, Ketcher, Shropshire, Nance, Smith.  Voting no:  none. 
 

8.  DISCUSSION AND POSSIBLE ACTION ON APPLICANT’S REQUEST FOR REZONING 
FROM RD (RESIDENTIAL DUPLEX) TO C/AR (COMMERCIAL / AUTOMOTIVE 

RECREATION). 
Motion was made by Smith, second by Nance to approve applicant’s request for rezoning from RD 
(Residential Duplex) to C/AR (Commercial / Automotive Recreation).  Voting yes:  Tramel, Thompson, 
Ketcher, Shropshire, Nance, Smith, Brakefield.  Voting no:  none. 

 
9.  CITY ATTORNEY’S REPORT: 

City Attorney had no report. 
 

10.  DISCUSSION AND POSSIBLE ACTION ON CONSENT AGENDA. 

 
a. Approve minutes of the November 3rd, 2020 Council meeting. 
b. Approve payroll purchase orders through November 27th, 2020. 
c. Approve claims for purchase orders through November 17th, 2020. 

 
 
 

d. Acknowledge receipt of deficient purchase orders.  
  There were no deficient purchase orders. 

e. Discussion and possible action regarding the Hotel / Motel Tax Allocation Fund Grant 
Application from Pryor Area Chamber of Commerce in the amount of $2,500.00 for the annual 
Christmas Parade of Lights to be held on Thursday, December 3rd, 2020. 

(Items deemed non-controversial and routine in nature to be approved by one motion without discussion.  Any Council 
member wishing to discuss an item may request it be removed and placed on the regular agenda.) 

FUNDS PURCHASE ORDER NUMBER TOTALS 
GENERAL 2020201191 - 2020201199 192,735.45 
STREET & DRAINAGE 2020201199 – 2020201100 155,390.12 
GOLF COURSE 2020201084 - 2020201130 5,089.33 
CAPITAL OUTLAY 911173B - 2020201194 12,733.90 
REAL PROPERTY ACQUIS. 2020201198 - 2020201188 6,470.00 
RECREATION CENTER 2020201086 - 2020201112 24,149.29 
PPWA 2020201180 2,200.00 
E-911 911162B 1,554.90 
   

 TOTAL 400,322.99 
   
 NO BLANKETS  



Page 4 of 5 
 
  MINUTES OF CITY COUNCIL MEETING NOVEMBER 17TH, 2020          PRYOR CREEK, OKLAHOMA 

 
 

f. Discussion and possible action regarding transfer of $200,000.00 from Fire Department Capital 
Outlay Account #44-445-5422 to Fund 45 savings, as budgeted in the 2020-2021 Capital 
Outlay budget. 

g. Discussion and possible action regarding purchase of seven (7) iPad Air 4’s at $629.99 each, 
with protective cases at $67.49 each, and two (2) iPad Pro’s at $1,049.99 each with cases at a 
total of $7,117.32 for the Pryor Creek Fire Department from Fire Department Capital Outlay 
Account #44-445-5422, as budgeted in the 2020-2021 Capital Outlay budget.  State Contract 
pricing. 

h. Discussion and possible action regarding purchase of 14 Dell OptiPlex 7080 Computer Towers 
from Dell Marketing LP, at the State contract price of $870.00 each for a total of $12,180.00 
for the Pryor Creek Police Department, from Police Department Capital Outlay Account #44-
445-5424, as budgeted in the 2020-2021 Capital Outlay budget. State Contract pricing. 

i. Discussion and possible action authorizing Mayor to sign the Emergency Management 
Performance Grant (EMPG 999) for the Federal Fiscal Year of 2020 – 2021, in the amount of 
$10,000.00. 

j. Discussion and possible action regarding accepting the resignation of Zach Baumert from his 
position as Pryor Creek Volunteer Firefighter. 

k. Discussion and possible action regarding accepting the resignation of Travis Lary from his 
position as Pryor Creek Volunteer Firefighter. 

l. Discussion and possible action regarding accepting the resignation of Nate Cooper from his 
position as Pryor Creek Volunteer Firefighter. 

m. Discussion and possible action regarding accepting the resignation of Trent Young from his 
position as Pryor Creek Volunteer Firefighter. 

n. Discussion and possible action regarding hiring Nate Wolfe to fill vacant Volunteer Firefighter 
position at the Pryor Creek Fire Department. 

o. Discussion and possible action regarding hiring Brayden Penderson to fill vacant Volunteer 
Firefighter position at the Pryor Creek Fire Department.   

Motion was made by Ketcher, second by Smith to approve items a – o, less items a, f and i.  Voting yes:  
Thompson, Ketcher, Shropshire, Nance, Smith, Brakefield, Tramel.  Voting no:  none. 

 
a.  Approve minutes of the November 3rd, 2020 Council meeting. 

Motion was made by Smith, second by Shropshire to approve minutes of the November 3rd, 2020 Council 
meeting.  Voting yes:  Ketcher, Shropshire, Smith, Brakefield, Thompson.  Abstaining, counting as a no vote:  
Nance and Tramel.  Voting no:  none. 
 

f.  Discussion and possible action regarding transfer of $200,000.00 from Fire Department Capital 
Outlay Account #44-445-5422 to Fund 45 savings, as budgeted in the 2020-2021 Capital Outlay budget. 
Motion was made by Smith, second by Shropshire to approve transfer of $200,000.00 from Fire Department 
Capital Outlay Account #44-445-5422 to Fund 45 savings, as budgeted in the 2020-2021 Capital Outlay 
budget.  Voting yes:  Shropshire, Nance, Smith, Brakefield, Tramel, Thompson, Ketcher.  Voting no:  none. 
 
i.  Discussion and possible action authorizing Mayor to sign the Emergency Management Performance 

Grant (EMPG 999) for the Federal Fiscal Year of 2020 – 2021, in the amount of $10,000.00. 
Motion was made by Brakefield, second by Smith to approve authorizing Mayor to sign the Emergency 
Management Performance Grant (EMPG 999) for the Federal Fiscal Year of 2020 – 2021, in the amount of 
$10,000.00.  Smith stated that he must abstain on this item, and he took a moment to thank Johnny Janzen and 
Michael Dunham for all they have done for Mayes County.  Voting yes:  Nance, Brakefield, Tramel, 
Thompson, Ketcher, Shropshire.  Abstaining, counting as a no vote:  Smith.  Voting no:  none. 
 

11.  COMMITTEE REPORTS: 
a. Budget and Personnel (Brakefield) 

Brakefield reported that the Budget and Personnel Committee will meet Tuesday, December 8th, 2020 at 5:30 
p.m. 
 

b. Ordinance and Insurance (Shropshire) 
Shropshire reported that they plan to meet on Monday, November 30th.  

 
c. Street (Smith) 

Smith reported that they are working on the agenda for the meeting next Tuesday. 
 

12.  UNFORESEEABLE BUSINESS.  
(ANY MATTER NOT REASONABLY FORESEEN PRIOR TO POSTING OF AGENDA.) 

There was no unforeseeable business. 
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13.  ADJOURN. 

Motion was made by Ketcher, second by Nance to adjourn.  Voting yes:  Smith, Brakefield, Tramel, 
Thompson, Ketcher, Shropshire, Nance.  Voting no:  none. 
 

PRYOR PUBLIC WORKS AUTHORITY 
1.  CALL TO ORDER. 

Meeting was called to order at 6:55 p.m. 
 

2.  APPROVE MINUTES OF NOVEMBER 3RD, 2020 MEETING. 
Motion was made by Smith, second by Shropshire to approve minutes of November 3rd, 2020 meeting.  
Voting yes:  Brakefield, Thompson, Ketcher, Shropshire, Smith.  Abstaining, counting as a no vote:  Tramel 
and Nance.  Voting no:  none. 
 

3.  UNFORESEEABLE BUSINESS. 
(ANY MATTER NOT REASONABLY FORESEEN PRIOR TO POSTING OF AGENDA.) 

There was no unforeseeable business. 
 

4.  ADJOURN. 
Motion was made by Ketcher, second by Smith to adjourn.  Voting yes:  Tramel, Thompson, Ketcher, 
Shropshire, Nance, Smith, Brakefield.  Voting no:  none. 
 

 
 
 
 
MINUTES APPROVED BY MAYOR / P.P.W.A. CHAIRMAN LARRY LEES 
 
 
__________________________________________________________________ 
 
 
MINUTES WRITTEN BY CITY CLERK / P.P.W.A. SECRETARY EVA SMITH 
 
 
__________________________________________________________________ 
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From: Lynam, Kimberly <klynam@k12.com>
Date: Thu, Oct 22, 2020 at 10:31 AM
Subject: Oklahoma Virtual Charter Academy - Facility Rental - State Testing
To: goossena@pryorcreek.org <goossena@pryorcreek.org>

Hello!  Thank you very much for visiting with me on the phone today.

 

As we discussed, I would like to provide you with a summary of what our plans and needs are in regards to state testing in
April. OVCA and ISOK are public online schools, and as such we are expected to provide state testing opportunities for
students across the state. We would need space for the week of April 5 through April 10 for our high school students and April
20 through May 4 for our younger students.

 

We would be following all federal, state, and local COVID guidelines to ensure the safety of our students, our staff and the
community. Foot traffic will be very limited both to protect the students and families as well as provide a quiet testing
environment.

 

We will be providing all technology necessary for testing, including computers and internet connections.

 

If you have 2 rooms available (even for a portion of the requested dates), that would meet our needs even more by allowing
more space between testing students.

 

Our needs from our sites include: tables and chairs for testers, an area outside the testing room for sign in and sign out
(hallway is fine for this purpose) and electrical outlet access.

 

Once everything is approved, I will need a quote for the total cost, including any necessary deposit as well as a copy of your
W-9 and any necessary agreements for our Head of School to approve and sign.

 

I understand that in these times of uncertainty, some public spaces will simply be unable to accommodate our needs. If you
are unable to provide the space for testers, I would deeply appreciate any other contacts you might be able to provide in your
community who might be able to help us with testing spaces.

 

Thank you so much for your time and willingness to help us serve our students living in the northeast part of Oklahoma!

 

Kim Lynam
Testing Coordinator - OVCA and ISOK

p: 405.259.9478 ext.2023
f: 405.259.8332

“Furious, fearful, tongue-tied. They’re all super powers if you use
them properly.” ~from Doctor Who

CONFIDENTIALITY NOTICE: This e-mail message, including any attachments (collectively, “Email”), is confidential property of the sender, and
may be a privileged communication. This Email is intended solely for the use and benefit of the intended recipient, and it may not be
reproduced or circulated without the express written consent of K12 Inc. If you are not the intended recipient, any disclosure, distribution or
copying of any or all of the contents of this message is strictly prohibited and may result in legal liability. Confidentiality is not waived by
mistaken transmission. If you have received this message in error, please notify the sender immediately and delete this message from your

mailto:klynam@k12.com
mailto:goossena@pryorcreek.org
mailto:goossena@pryorcreek.org
http://okvirtual.net/
http://isokvirtual.net/
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system. It is the responsibility of the recipient to ensure that this Email is virus-free, and the sender accepts no responsibility for any loss or
damage.

 





REQUESTS FOR PROPOSALS FOR A RIDING FAIRWAY MOWER 
FOR THE CITY OF PRYOR CREEK IN PRYOR, OKLAHOMA  

I. PURPOSE AND SCOPE  

The City of Pryor, OK (hereafter “City”) seeks Proposals for the 
Purchase of Riding Fairway Mower for the Pryor Creek Golf Course.  

The point of contact for this RFP is Dennis Bowman, Director of 
Golf at 918-825-3056.  

The RFP process should result in the City purchasing One (1) new 
Riding Fairway Mower. 

II. SUBMITTALS  

One (1) copy of the Sealed proposal will be received until Monday 23rd 
of November at: 2:00pm at Pryor Creek City Hall to Darla Coats. 

Park Board Meets Monday November 23, 2020 at 5:30pm at City Hall 
to open Sealed bids. Please be present to answer any questions. 

12 North Rowe St. 

Pryor, Ok 74361 

ATTN:  Darla Coats, Golf Course Bid 

A. Proposals are to be prepared on standard 8 1⁄2 ” x 11” paper. 
Foldouts containing charts and oversize exhibits are permissible.  

B. Proposals must include:  

a. Cover Letter: signed by the proposing representative 



authorized to make contractual obligations.  
b. Reference List including current and former clients with 
contact information. (The City of Pryor Creek may, at its 
option, contact any of the above or known clients of yours for 
references.)  

c. All warranty information.  

III. SPECIFICATIONS FOR Fairway Mower 

Item #1 Minimum Requirement Bidder’s Response  Please fill in the Blanks  

Engine 3 Cylinder turbo Diesel:____________HP:_________ 

Electrical:• “Reverse” Warning Comply ________________  

• Oil Warning Gauge Comply ________________  

       • Fuel Tank Capacity Show ________________ 

• Fuel Gauge Show ________________  

Mower Light KIt. 

Cutting Width 100 inches:__________________ 

Minimum 8 Blade Cutting Unit_________________________ 

Rear  Roller Scrapers__________ 

3 inch Composite Grooved Front Rollars______________________ 

Canopy Top with Fan_________________________________ 

Air Ride Suspension_________________________________ 

Power Steering:_____________________________________ 



On Board Backlapping:_______________________________ 

● Two Wheel Traction Drive: ______________________________________ 

● Hydraulic Reel Drive:________________________________________ 

● Hydraulic System: ___________________________________________ 

● Height of cut Range:__________________________________________ 

● Cutting Frequency:____________________________________________ 

● Hydraulic Leak Detection System:_______________________________ 

 

  

 

Hour Meter Comply _____________________________________________ 

Mowing Speed:_________________________________________________ 

Transport Speed:________________________________________________ 

Additional Options: 

1.Mower grass baskets cost:____________________________________ 

2. Rear Roller Brush Kit cost:__________________________________ 

 

Technical Service Manual Comply _________________ 

TRAINING ON HOW TO USE and 
Maintain:__________________________________________  

All freight and on-site pre-charges should Comply/Show _________________  

Delivery 
Requirements  

Exact delivery date to be determined. The City of Pryor Creek would prefer to take 
delivery as soon as possible. Estimated delivery:________________ 



Service 
Requirements  

Suppliers must have a service technician available for necessary repairs within 48 
hours for any breakdown which is due to the mechanical failure of any warranty part 
or equipment. Compy Yes or No______________________ 

LIST Warranty On Parts and Labor: 

 

BID PROPOSAL – SUBMITTAL PAGE  

EQUIPMENT FOR PRYOR CREEK GOLF COURSE  

ITEM #  TYPE OF EQUIPMENT COST PER UNIT TOTAL COST  

1  Golf Fairway  Mower With Options  $______________  

2. Golf Fairway Mower Without Options $_____________ 

 

 

 

 

 

 

































































REQUESTS FOR PROPOSALS FOR A GREENS AERATOR FOR 
THE CITY OF PRYOR CREEK IN PRYOR, OKLAHOMA  

I. PURPOSE AND SCOPE  

The City of Pryor, OK (hereafter “City”) seeks Proposals for the 
Purchase of Greens Aerator for the Pryor Creek Golf Course.  

The point of contact for this RFP is Dennis Bowman, Director of 
Golf at 918-825-3056.  

The RFP process should result in the City purchasing One (1) new 
Greens Aerator. 

II. SUBMITTALS  

One (1) copy of the Sealed proposal will be received until Monday 23rd 
of November at: 2:00pm at Pryor Creek City Hall to Darla Coats. 

Park Board Meets Monday November 23, 2020 at 5:30pm at City Hall 
to open Sealed bids. Please be present to answer any questions. 

12 North Rowe St. 

Pryor, Ok 74361 

ATTN:  Darla Coats, Golf Course Bid 

A. Proposals are to be prepared on standard 8 1⁄2 ” x 11” paper. 
Foldouts containing charts and oversize exhibits are permissible.  

B. Proposals must include:  

a. Cover Letter: signed by the proposing representative 



authorized to make contractual obligations.  
b. Reference List including current and former clients with 
contact information. (The City of Pryor Creek may, at its 
option, contact any of the above or known clients of yours for 
references.)  

c. All warranty information.  

III. SPECIFICATIONS FOR Greens Aerator 

Item #1 Minimum Requirement Bidder’s Response  Please fill in the Blanks  

Engine 2 Cylinder air cooled :____________HP minimum is 23hp:_________ 

Electrical:• “Reverse” Warning Comply ________________  

       • Fuel Tank Capacity Show ________________ 

• Fuel Gauge Show _____________ 

Hour Meter Comply ____________ 

Aerator Speed:_________________________________________________ 

Transport Speed:_______________________________________________ 

Hydraulic System:______________________________________________ 

Drivetrain:_____________________________________________________ 

Dimensions:___________________________________________________ 

Windrower Kit:_________________________________________________ 

Tire Scrapers:_________________________________________________ 

Rear Roller Kit:________________________________________________ 

Tines set up for quad mini tines (10)_______________________________ 

One complete set of mini tines included___________________________ 

One complete set of ½ inch hollow core tines included_______________ 

One complete set of ⅝ inch hollow core tines included_______________ 



Tines set up for four ( ¾) inch mounts. ___________________________ 

Core Solution Attachment or Similar:______________________________ 

Technical Service Manual Comply _________________ 

TRAINING ON HOW TO USE and 
Maintain:__________________________________________  

All freight and on-site pre-charges should Comply/Show _________________  

Delivery 
Requirements  

Exact delivery date to be determined. The City of Pryor Creek would prefer to take 
delivery as soon as possible. Estimated delivery:________________ 

Service 
Requirements  

Suppliers must have a service technician available for necessary repairs within 48 
hours for any breakdown which is due to the mechanical failure of any warranty part 
or equipment. Compy Yes or No______________________ 

LIST Warranty On Parts and Labor: 

 

BID PROPOSAL – SUBMITTAL PAGE  

EQUIPMENT FOR PRYOR CREEK GOLF COURSE  

ITEM #  TYPE OF EQUIPMENT COST PER UNIT TOTAL COST  

1  Greens Fairway Aerator  as specs $______________  

 

 



 

 

 

 

 





























REQUESTS FOR PROPOSALS FOR A GOLF EQUIPMENT LIFT FOR 
THE CITY OF PRYOR CREEK IN PRYOR, OKLAHOMA  

I. PURPOSE AND SCOPE  

The City of Pryor, OK (hereafter “City”) seeks Proposals for the 
Purchase of Golf Equipment Lift for the Pryor Creek Golf Course.  

The point of contact for this RFP is Dennis Bowman, Director of 
Golf at 918-825-3056.  

The RFP process should result in the City purchasing One (1) new 
Golf Equipment Lift. 

II. SUBMITTALS  

One (1) copy of the Sealed proposal will be received until Monday 23rd 
of November at: 2:00pm at Pryor Creek City Hall to Darla Coats. 

Park Board Meets Monday November 23, 2020 at 5:30pm at City Hall 
to open Sealed bids. Please be present to answer any questions. 

12 North Rowe St. 

Pryor, Ok 74361 

ATTN:  Darla Coats, Golf Course Bid 

A. Proposals are to be prepared on standard 8 1⁄2 ” x 11” paper. 
Foldouts containing charts and oversize exhibits are permissible.  

B. Proposals must include:  

a. Cover Letter: signed by the proposing representative 



authorized to make contractual obligations.  
b. Reference List including current and former clients with 
contact information. (The City of Pryor Creek may, at its 
option, contact any of the above or known clients of yours for 
references.)  

c. All warranty information.  

III. SPECIFICATIONS FOR Golf Equipment Lift 

Item #1 Minimum Requirement Bidder’s Response  Please fill in the Blanks  

Capacity for Turf/Truck9,000-lbs. 

Lifting Height72" 

Overall Height111" 

Overall Width138" 

Width Between Columns111" 

Oil Drain 8 gallon 

Oil Drain 18 gallon 

Jack Stand 2 ton 

Power Requirement 208-245 volt, 1-phase, 30 amp 

Concrete Requirement Minimum 4" thickness, Minimum 3,000 psi 

Technical Service Manual Comply _________________ 

TRAINING ON HOW TO USE and 
Maintain:__________________________________________  

All freight and on-site pre-charges should Comply/Show _________________  

Delivery 
Requirements  



Exact delivery date to be determined. The City of Pryor Creek would prefer to take 
delivery as soon as possible. Estimated delivery:________________ 

Service 
Requirements  

Suppliers must have a service technician available for necessary repairs within 48 
hours for any breakdown which is due to the mechanical failure of any warranty part 
or equipment. Compy Yes or No______________________ 

LIST Warranty On Parts and Labor: 

 

BID PROPOSAL – SUBMITTAL PAGE  

EQUIPMENT FOR PRYOR CREEK GOLF COURSE  

ITEM #  TYPE OF EQUIPMENT COST PER UNIT TOTAL COST  

1  Golf Equipment Lift  as specs $______________  
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November 12, 2020 
 
 
Mayor Larry Lees 
City of Pryor Creek  
12 N Rowe. Suite B 
Pryor, OK 74361 

 
 

RE:  Design Services for Pryor Recreation Center Master Plan 
 

Dear Mayor Lees: 
 
I appreciate the opportunity to submit this proposal for your consideration for design services for the 
Pryor Recreation Center Master Plan. We can provide these services in the high quality that the City 
of Pryor would expect. I propose the following scope of services and fee schedule for your 
consideration. 
 

SCOPE OF SERVICES 
 
1. Conceptual Master Plan 

Working from base survey information provided by the City of Pryor or its City Engineer, we will 
prepare a master plan as outlined in the following items: 
 
A) Prepare an overall site master plan fully developing the site with outdoor recreation 

amenities that serve the existing Pryor Recreation Center and that meets the full 
vision of the City. We understand that the Recreation Center does have funding 
available for a phase I project, however, the specific scope and programming 
elements have not yet been identified. It is the intent that the master plan be created 
first so that a Phase I scope and fees may be identified. Remaining phases will be 
built out as more funding becomes available.   

 
B) PDG will prepare a conceptual master plan for the items that have been identified by 

the City, consisting of but not limited to: 
 

a. Paved BMX tract with possible expansion of existing track area 
b. Stock the existing pond with fish and add a new handicap accessible fishing 

dock. 
c. A paved walking trail/track 
d. Outdoor exercise equipment 
e. Small children’s playground 
f. Outdoor gathering/patio space with shade structures for rental around the pool 

area 
g. Pavilions/shade structures 
h. Cornhole boards (3 minimum) 
i. Landscaping 
j. Perimeter fencing 
k. Lighting 
l. Identify areas for stormwater detention and drainage improvements 
m. Service drive access and location 
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2.  Final Master Plan  

Following owner's review and input of conceptual master plan phase, we will prepare the 
final master plan incorporating into the plans any revisions requested by the City. The 
following outlines activities within this phase: 

 
A) Refine items from the Conceptual Master Planning phase, incorporating owner’s 

comments and input. 
 
B) Refine final Master Plan design utilizing AutoCAD computer system. The final plan will 

be completed allowing smooth interaction with other consultants for the development of 
construction documents. 

 
 C) The final development plan will consist of a colored rendering to be used for any formal 

presentations and/or promotional uses. 
 

3.  Basic Compensation 
To execute the scope of services as indicated above, the work will be performed for a lump sum 
of $7,500.00. 
 
Billings for services are sent out monthly for work in progress or at the completion of the project 
or a specified phase of work. Terms of payment are "Net 10 Days" from the date of the invoice. 
A finance charge may accrue on any invoice unpaid after the 30 days. 

 
 
4. Reimbursable Expenses 

Reimbursable expenses are in addition to the basic compensation Fee as set forth in Section 3 
of this proposal. Reimbursable expenses include actual expenditures made by Planning Design 
Group required by the project as follows: 

 
 A) Prints, computer plots, copies and other reproductions (excluding copies for office use), all 

expendable supplies, photography requested by the owner. 
 
 B) Any additional insurance coverage or limits, including professional liability insurance in 

excess of the landscape architects current limit. Current limits are as follows: 
 
  1)  Comprehensive Business Liability: $1,000,000. limit. 
  2) Worker's Compensation: $100,000/500,000/100,000 limit. 
  3) Professional Liability: $1,000,000 limit. 

 
 5. Additional Services 

Any services requested which are not included under the basic scope of service in this 
proposal will be billed based on hourly rates or can be quoted as a lump sum upon request. 
All additional fees will be approved in advance by the owner. Phase I and subsequent cost 
estimating, detail site design, and construction documentation will take place under a 
separate contract once the Master Planning has been completed.  
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We look forward to the opportunity of working with you and making this a project the City of Pryor can 
be proud of for generations to come. 
 
 
Sincerely, 
 
PLANNING DESIGN GROUP 

 
Jim Crosby 
Principal 
 
 
The above is an acceptable procedure and Planning Design Group is hereby authorized to proceed 
as outlined herein. 
 
Owners Approval 
 
 
By         Date    
      Signature and Title 
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