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3/14/23, 11:08 AM City of Pryor Creek Mail - Re: Council

https://mail.google.com/mail/u/0/?ik=e762858a7b&view=pt&search=all&permmsgid=msg-a%3Ar3142564164673778173&dsqt=1&simpl=msg-a%3Ar3… 1/1

Coats, Darla <coatsd@pryorcreek.org>

Re: Council
Coats, Darla <coatsd@pryorcreek.org> Tue, Mar 14, 2023 at 8:26 AM
To: Terry Lamar <tdlamar62@hotmail.com>, Choya Shropshire <jcshrop@yahoo.com>, Dennis Nance
<nanced@pryorcreek.org>, RANDY CHITWOOD <randychitwood@gmail.com>, Evett Barham <barhame@pryorcreek.org>,
Lora Siever <sieverl@pryorcreek.org>

Steve,
With understanding and compassion, I receive your resignation as City Council Ward 2. Please know that my prayers are
with you as I have heard that you have lost a loved one.

Your service among us in representation of the citizens of Pryor Creek, Oklahoma has been with honor, caring,
knowledge, and professionalism. On behalf of all of us, thank you for your service!

An agenda item on the March 21st City Council meeting will reflect accepting your resignation.

During this time, please let me know if I may assist you in any way. Take care and know that your friends in Pryor Creek
miss you.

Sincerely,

Larry Lees
Mayor
City of Pryor Creek
PO Box 1167
12 N. Rowe St., Ste. B
Pryor, OK 74362
LeesL@PryorCreek.org
918.825.4077 o
918.633.9288 c

Sent from my iPhone

> On Mar 10, 2023, at 2:49 PM, Smith, Steve <smiths@pryorcreek.org> wrote:
>
>  
> Dear Mayor
>         As you know, I'm currently in NY. At this time I'm going to resign my council position. As I'm not sure of my timely
return to Ok. I truly appreciate the city of Pryor letting me serve on the council. And I thank you all for time served.
> Yours truly
> Stephen Smith
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EDUCATION AND EMPLOYMENT HISTORY 

Travis Wayne Mileur 

2024 Graham Place 

Pryor, OK 74361  

EDUCATION 

Master of Business Administration 

LeTourneau University, Longview, Texas 

January 1995 

Bachelor of Science in Electrical Engineering 

Texas Tech University, Lubbock, Texas 

May 1980 

CONTINUING EDUCATION & LICENSES 

Texas Professional Engineer License  #59224 1986 

Oklahoma Professional Engineer License # 21582 (inactive 2010) 2004 

National Electric Code       2002, 2008, 2011, 2017 

NFPA 70E Electrical Safety    2011, 2017 

PERSONAL EXPERIENCE 

Active member at Parkdale Baptist Church, Arlington, TX. 1972 – 1975 

Married to Bequita Lynn Buice July 1977 – present 

Children are Mason, Brenden, Andrew, and Rachel. They have married and we now have 14 

grandkids distributed from Austin, TX, Oologah, OK, Jenks, OK, and Bixby, OK. 

Active member at First Baptist Church, Pryor, OK. Able to serve in various positions as Deacon, 

Personnel member, Finance member, and Adult Choir. 2001 - 2007; 2017 – present 

Active member at Calvary Baptist Church, Longview, TX. Able to serve in  various positions as 

Deacon, Deacon Chairman, Pastor Search Chairman, Sunday School teacher and Choir member. 

1985 – 2001; 2007-2017 

Ordained Deacon at First Baptist Church, Rockdale, TX July 1982. I was able to serve on the 

Deacon board, Sunday School Director and teacher. May 1980 – August 1985 
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PROFESSIONAL EXPERIENCE 

 
Maintenance Manager 

Relocated to Pryor by Cabot to coordinate the Maintenance Department and support capital projects 

development and execution. OEP purchased the plant in 2022 and renamed as Norit Americas. 

March 2017 - present 

 

Project Engineer 

CABOT Norit Activated Carbon – purchased by CABOT in September 2012 

Marshall Mine Development 

1. Dragline Relocation Project Manager  

2. Mine Electrical Power distribution  

3. Coordination of all mine equipment purchases 
September 2012 – March 2015 

 

Upon completion of the Dragline Relocation, re-entered Project Management in the Marshall 

Plant – March 2015 - 2017 
 

Project Engineer 

Norit Americas, Marshall, Texas 

Projects for improvement and cost reduction projects to support the Manufacturing plant such as the 

replacement of the obsolete control system with the Delta V system in the Wash, Mills, and Screening 

area, replacement of the generator and control system, coordination in relocating a dragline from 

Wyoming to Marshall and many others. 

October 2010 – September 2012 

 

Engineering Manager 

Norit Americas, Marshall, Texas 

Management of the Engineering staff for improvement and cost reduction projects to support the Marshall 

Manufacturing plant. 

July 2009 – October 2010 

 

Plant Manager 

Norit Americas, Marshall, Texas 

Overall plant management and coordination of all departments totaling 250+ people 

August 2006 – July 2009 

 

Plant Manager 

Norit Americas, Pryor, Oklahoma 

Overall plant management and coordination of all departments totaling 75 people 

October 2003 – August 2006 

 

Engineering-Maintenance Manager 

Norit Americas, Pryor, Oklahoma 

Manager of the Engineering and Maintenance Departments 

• Many projects were equipment replacements and incorporated improvements to the operation or 

cost such as Variable Frequency Drives installation, main feed bins, carbonizer section 

replacement, etc.  

Coordinated the Safety and Environmental activities and programs with direction from Corporate 

February 2001 – October 2003 
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Maintenance Manager 

Sabine Mining Company, Hallsville, Texas 

Management of the Maintenance department which included supervisors, support staff, mechanics, 

millwrights, welders, and electricians. We maintained all the mine equipment and developed 

improvement projects to lower costs or increase reliability such as PLC control on the Dragline lube 

system, Easi-Miner control, large truck wash system, X-frame motors and drives on the dragline, and 

many other projects. 

November 1987 – February 2001 

 

Electrical Supervisor 

Sabine Mining Company, Hallsville, Texas 

Supervisor for maintenance electricians to maintain and repair the draglines, mobile equipment, and mine 

facilities. Many improvement projects to lower costs or increase reliability such as PLC control on the 

fuel island, shop lube system, and dragline lube systems.  

August 1985 – November 1987 

 

 

Field Maintenance Supervisor 

Texas Utilities, Rockdale, Texas 

Supervision of field maintenance crew composed of Millwrights, welders, and electricians to maintain 

and repair the draglines. 

November 1984 – August 1985 

 

Maintenance Engineer 

Texas Utilities, Rockdale, Texas 

Primary job to support the maintenance department in streamlining maintenance activities on the 

draglines and mobile equipment, develop and install improvement projects on equipment and facilities 

and provided employee training on the dragline electrical controls. 

June 1980 – November 1984 
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3/17/23, 10:43 AM Fwd: Resignation - without a typo! - coatsd@pryorcreek.org - City of Pryor Creek Mail

https://mail.google.com/mail/u/0/?tab=rm&ogbl#inbox/FMfcgzGslbKpffgtRLPFtrNgtqkRMFdB 1/1

Compose

Labels

More

Inbox

Starred

Snoozed

Sent

Dra�s

[Imap]/Dra�s

Detected Items

INBOX/Ann - Sheryl - Ke…

INBOX/Assessments

INBOX/A�orney

INBOX/Budget

INBOX/Cheryl - Cou�ne…

INBOX/City Council - Eva

INBOX/Fire

INBOX/Hotel - Motel

INBOX/I T

INBOX/Larry

Coalition for Communic…

Demand for Audit EMS…

EDTA

PYO Ad Hoc

Main Street

INBOX/Library

Larry Lees
Mayor
City of Pryor Creek
PO Box 1167
12 N. Rowe St., Ste. B
Pryor, OK 74362
LeesL@PryorCreek.org
918.825.4077 o
918.633.9288 c

Sent from my iPhone

Begin forwarded message:

From: "Siever, Lora" <sieverl@pryorcreek.org>
Date: March 16, 2023 at 12:27:43 PM CDT
To: Larry Lees <leesl@pryorcreek.org>
Subject: Resignation - without a typo!

Dear Mayor Lees, 

Please accept this as my resignation from my appointed position as a member of Pryor Creek City Council Ward 4. Th
much as I would like to purchase the home, it is not  feasible at this time.  I will be vacating soon and no longer be a re

Thank you for your leadership and giving me this opportunity.  I have enjoyed serving my community and serving alon

                                                                                        Sincerely,

                                                                                         Lora Siever

Reply Forward

Mail

Chat

Spaces

Meet

Search in mail
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3/17/23, 2:39 PM Pay Application - City of Pryor Police, Fire & Library - coatsd@pryorcreek.org - City of Pryor Creek Mail

https://mail.google.com/mail/u/0/?tab=rm&ogbl#label/INBOX%2FLarry%2FDemand+for+Audit+EMSC-L/FMfcgzGrcrwqVQkHGtxllFxrTMnMkNfh 1/1

Compose
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More

Inbox

Starred

Snoozed

Sent

Scheduled 1

Dra�s

[Imap]/Dra�s

Detected Items

INBOX/Ann - Sheryl - Ke…
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Thank you Ron! https://link.edgepilot.com/s/ab184741/8Hl53rUanUipdVcDAM6aUA?u=http://www.cmswillowbrook.com/
Amber Ashwo�h

to Brenna, Bryan, leesl@pryorcreek.org, me, lewisc@pryorcreek.org

Amber Ashwo�h

Mayor Lees,
 
Please see attached fully executed pay application and non-kickback. Let us know if you have any questions.
 

The payable amount is $ 24,253.16.
·         $3,219.57 is retainage. $21,033.59 is for work completed this period.

 
 
Thank you,

 
Amber Ashworth | Project Accountant

3108 S 9th St | Chickasha | OK | 73018

T: 405.445.7229
Office: 405.224.1554

amber.ashworth@cmswillowbrook.com
www.cmswillowbrook.com 
 

 

 

From: Ron Sanders <rsanders@graberpc.com>
Sent: Wednesday, March 8, 2023 9:13 AM
To: Amber Ashworth <amber.ashworth@cmswillowbrook.com>; jgraber@graberpc.com
Cc: leesl@pryorcreek.org; coatsd@pryorcreek.org; lewisc@pryorcreek.org
Subject: RE: Pay Application - City of Pryor Police, Fire & Library
 

 
 
From: Amber Ashworth [mailto:amber.ashworth@cmswillowbrook.com]

Mail

Chat

Spaces

Meet

label:inbox-larry-demand-for-audit-emsc-l 
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MINUTES 
CITY COUNCIL MEETING 

FOLLOWED BY PRYOR PUBLIC WORKS AUTHORITY MEETING 
CITY OF PRYOR CREEK, OKLAHOMA 

TUESDAY, MARCH 7TH, 2023 AT 6:00 P.M. 

The City Council of the City of Pryor Creek, Oklahoma met in regular session on the above date and time in 
the Council Chamber upstairs at City Hall, 12 North Rowe Street in Pryor Creek, Oklahoma.  This meeting was 
followed immediately by a meeting of the Pryor Public Works Authority.  Notice of these meetings was posted 
on the East bulletin board located outside to the South of the entrance doors and the City website at 
www.pryorcreek.org.  Notice was also e-mailed to The Paper newspaper and e-mailed to the Council members. 

1.  CALL TO ORDER, PRAYER, PLEDGE OF ALLEGIANCE, ROLL CALL. 
 

Mayor Lees called the meeting to order at 6:00 p.m.  The Prayer and Pledge of Allegiance were led by Kim 
Ritchie.  Roll Call was conducted by City Clerk Eva Smith.  Council members present included Terry Lamar, 
Choya Shropshire, Dennis Nance, Randy Chitwood, Evett Barham, Chris Gonthier.  Members absent:  Steve 
Smith and Lori Siever. 
 

Department Heads and other City Officials present:  City Attorney Kim Ritchie, Police Chief Dennis Nichols, 
Fire Chief BK Young, Emergency Management Director Johnny Janzen, Street Superintendent Buddy Glenn, 
Golf Superintendent Dennis Bowman, Library Director Cari Rerat and Recreation Center Director Jessica 
Tiger. 
 

Others present:  Police Sergeant Dustin Van Horn, Courtney Davis, Steve Powell, Gilbert Graybill, Autumn 
Graybill, Paige Lamar, Chris Peters, Noah Steele, Taylor Melchior, Brandon Merritt, Nena Roberts, Lori 
Ballew, Doug Barham, Drew Stott, Wanda Cummings, Zac Doyle, Terry Aylward and Kemmie Shropshire. 
 

2.  PETITIONS FROM THE AUDIENCE. (LIMITED TO 5 MINUTES, MUST REQUEST IN ADVANCE.) 
There were no petitions. 
 

3.  DEPARTMENT HEAD REPORTS IF NEEDED: 
a. Building Inspector 

No report. 
 

b. Emergency Management 
Janzen reported that they had their second tornado warning of the season last week.  Very unusual.  No 
damage was reported. 
 

c.  Fire 
Young reported that they have read to students at Roosevelt and Jefferson Elementaries.  They have been 
doing quite a bit of maintenance as they moved from Station 2.  Young stated that Baumert and he have been 
going over budget items and their fleet.  They have two engines that are pretty old, so they will be discussing 
that moving forward. 
 

d.  Golf 
Bowman reported that the golf course is doing fantastic.  February was a record month.  A lot of tournaments 
are coming up, beginning with the Wagoner Special Olympics. Pryor High School has 17 kids playing now, 
as well as Locust Grove and Bradford.  On a good day, they may have 50 kids out there. Other than that, they 
are working on regular maintenance.  He will be helping with the ball fields, as well. 
 

e.  Library 
Rerat reported that they are really close to having all new carpet.  She gave an official thank you to the Fire 
Department for helping move some really heavy book shelves.  She sent out an email regarding Senate Bill 
397, which is vague and very concerning to her and the library system.  They had their 5th anniversary of the 
Books and Brews group on Friday. 
 

f.  Parks / Cemetery 
No report. 
 

g.  Police 
Nichols reported that CMSWillowbrook has been out working on some items that still need attention.  
 

h.  Recreation Center 
Tiger reported that they are dealing with the pool heater.  They took in 153 new members last month.  They 
have also extended the family pool time for Spring Break. 
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i.  Street 
Glenn reported that they are working on alleys to get them opened up.  The hydraulic pump went out on their 
bucket truck, which has stopped the trimming. 
 

4.  MAYOR’S REPORT: 
a.  Recognize city employees who have completed 25 years of service:  Don Hess. 

Mayor recognized Don Hess for completing 25 years of service with the City of Pryor Creek. 
 

b.  Update and discussion regarding surplus and sale of old police station building. 
Mayor stated that there will be an RFP created to send out to market the old police station building. 
 

c.  Report from Castle Theater Ad Hoc Committee. 
Lamar reported that they met Monday and had some discussion.  They will meet again next Monday and bring 
back some recommendations to the Council. 
 

d.  Discussion and possible action regarding approval of the Ad Hoc Audit Committee Requests for 
Proposal (RFP) final draft. 

Motion was made by Shropshire, second by Chitwood to approve the Ad Hoc Audit Committee Requests for 
Proposal (RFP) final draft.  Motion and second were then amended to give 60 days deadline.  Voting yes:  
Lamar, Shropshire, Nance, Chitwood, Barham.  Voting no:  Gonthier. 
 

e.  Discussion and possible action regarding approval to solicit Requests for Proposal (RFP), City of 
Pryor Creek to potential vendors, regarding an audit of the Emergency Center and Library expansion 

project. 
Motion was made by Chitwood, second by Shropshire to approve soliciting Requests for Proposal (RFP), City 
of Pryor Creek to potential vendors, regarding an audit of the Emergency Center and Library expansion 
project.  Voting yes:  Shropshire, Nance, Chitwood, Barham, Lamar.  Voting no:  Gonthier. 
   

5.  DISCUSSION AND POSSIBLE ACTION ON CONSENT AGENDA. 

 
a. Approve minutes of the February 21st, 2023 Council meeting. 
b. Approve payroll purchase orders through March 17th, 2023. 
c. Approve claims for purchase orders through March 7th, 2023. 

 

d. Acknowledge receipt of deficient purchase orders.  
 There were no deficient purchase orders. 
e. Discussion and possible action regarding hiring Zachariah Gipson to the Pryor Creek Fire 

Department to fill vacancy created by Randy Gibbs’ retirement on March 31st, 2023, effective 
hire date April 3rd, 2023, at Range N, Step 1 (annual wage - $37,872.00). 

f. Discussion and possible action regarding promotion of Brandon Merritt to Captain to fill 
Captain Randy Gibbs’ rank, effective April 1st, 2023, at Range P, Step 4 (annual wage - 
$56,059.00). 

g. Discussion and possible action regarding promotion of Chris Peters to Lieutenant to fill Lt. 
Brandon Merritt's rank, effective April 1st, 2023, at Range O, Step 4, (annual wage - 
$52,569.00). 

h. Discussion and possible action regarding authorizing Mayor to sign the 2023 Emergency 
Operations Plans for Mayes County Emergency Management.  

i. Discussion and possible action regarding an expenditure in the amount of $38,175.90 to Boyle 
Services, Inc. as in the best interest of the city to replace the pool heater at the Pryor Creek 
Recreation Center from Aquatic Repair & Maintenance Account #84-846-5091.  Other bids 

(Items deemed non-controversial and routine in nature to be approved by one motion without discussion.  Any Council 
member wishing to discuss an item may request it be removed and placed on the regular agenda.) 

FUNDS PURCHASE ORDER NUMBER TOTALS 
GENERAL 2220222206 – 911297B 70,248.01 
STREET & DRAINAGE 911313B - 2220222155 11,786.35 
GOLF COURSE 2220222105 – 2220222114 16,800.16 
CAPITAL OUTLAY 2220221121 - 2220222093 2,448.50 
REAL PROPERTY ACQUIS. 911298B 1,225.00 
RECREATION CENTER 2220222123 - 2220222191 29,175.78 
E-911 2220222086 406.30 
DONATIONS AND EARMARKED 2220222187 - 2220222091 4,772.86 
EDTA 2220222183 5,000.00 
   
 TOTAL 141,862.96 

   
 BLANKETS  
911355B HARRELL’S 10,000.00 
   
 TOTAL 10,000.00 
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received:  Recreonics.com in the amount of $32,020.77 for RayPak unit (does not include 
installation); Recreonics.com in the amount of $32,771.83 for Lochinvar unit (does not include 
installation); K & M Shillingford, Inc. - no bid received in time; JayCo Heat & Air-chose not 
to bid.  This action will overspend this budget line item until correction can be recommended 
by Budget and Personnel Committee at the next Council meeting. 

j. Discussion and possible action regarding the emergency expenditure in the amount of 
$3,000.00 to Boyle Services, Inc. as in the best interest of the city for rental of a temporary 
pool heater, pending the repair efforts to keep the old heater working efficiently until the new 
heater is installed; to be expensed from Aquatics Repair & Maintenance Account #84-846-
5091. 

k. Discussion and possible action regarding closure of South Adair from Graham Avenue to 
Southeast 1st Street and Graham Avenue from Adair Street to Vann Street on Thursday, April 
20th, 2023, from 3:00 p.m. – 8:30 p.m. for the Pryor Main Street Spring Carnival. 

l. Discussion and possible action regarding closure of Graham Avenue from Adair Street to 
Rowe Street on Saturday, April 22nd, 2023 from 7:00 a.m. – 2:00 p.m. for the Northeast 
Oklahoma Veterans Freedom Tours Car Show and Pull-A-Fire-Truck event.  All proceeds go 
toward their trip to Washington, D.C. in September. 

m. Discussion and possible action regarding declaring surplus: 
• Pryor Creek Police Department Assistant Chief Badge / Shield (Badge #30) 
• Glock 17 (Serial #YSV803) 
• Glock 26 (Serial #6KA956) 
• Rock River Arms LAR 15 / .223 Upper 
• Winchester Defender Model 1300 12-Gauge Shotgun (Serial #L3500480) 

n. Discussion and possible action regarding James Willyard’s purchase of:  
• Pryor Creek Police Department Assistant Chief Badge / Shield (Badge #30) 
• Glock 17 (Serial #YSV803) 
• Glock 26 (Serial #6KA956) 
• Rock River Arms LAR 15 / .223 Upper 
• Winchester Defender Model 1300 12-Gauge Shotgun (Serial #L3500480) 
at fair market value (as per FOP Lodge #116 Collective Bargaining Agreement Articles 28-29, 
pp. 21-23). 

o. Discussion and possible action regarding proposed Street project: 
• NE 3rd Place, at an estimated cost of $87,745.00, and expensed from Street Asphalt 

Overlay Account #14-145-5410 
p. Discussion and possible action regarding proposed Street project: 

• Streets encompassed by Green Country Mobile Home Park (A, B and C Streets and 
pending inclusion of other streets within the park, if needed) at an estimated cost of 
$180,845.00, and expensed from Street Asphalt Overlay Account #14-145-5410.  With a 
new estimate from engineering, the updated estimate for all Green Country Mobile Home 
Park streets, A – G, is $259,651.50. 

q. Discussion and possible action regarding proposed Street project: 
• Downtown Corridor alleys, at an estimated cost of $57,145.00, and expensed from Street 

Asphalt Overlay Account #14-145-5410.  After further review, the updated estimate is 
$180,577.94 with significant base repair included. 
1. North/South between Vann and Rowe/Graham and SE 1st St. 
2. North/South between Mill and Adair/Graham and SE 1st St. 

r. Discussion and possible action regarding proposed Street project:  
• SW 29th St. – Highway 69 West to city limits line at an estimated cost of $140,375.00 to be 

expensed from Street Asphalt Overlay Account #14-145-5410 
s. Discussion and possible action regarding proposed drainage project: 

Salt Branch Creek Phase 2 (Main Stem and Bonnie Tributary), at an estimated cost of 
$262,345.00, and expensed from Street Drainage Projects Account #14-145-5092 

t. Discussion and possible action regarding an expenditure in the amount of $4,134.50 to 
HISINC, LLC. for floodplain hydraulic study on Salt Branch Creek, from Street Outside 
Services - Inspection Account #14-145-5076. 

Motion was made by Gonthier, second by Chitwood to approve items a – t, less items e, f, g, i, m, n, p, q and 
r.  Voting yes:  Nance, Chitwood, Barham, Gonthier, Lamar, Shropshire.  Voting no:  none. 
 
Council took a 5-minute break at 7:25 p.m. and resumed session at 7:30 p.m. 
 

16



e.  Discussion and possible action regarding hiring Zachariah Gipson to the Pryor Creek Fire 
Department to fill vacancy created by Randy Gibbs’ retirement on March 31st, 2023, effective hire date 

April 3rd, 2023, at Range N, Step 1 (annual wage - $37,872.00). 
Motion was made by Gonthier, second by Lamar to approve hiring Zachariah Gipson to the Pryor Creek Fire 
Department to fill vacancy created by Randy Gibbs’ retirement on March 31st, 2023, effective hire date April 
3rd, 2023, at Range N, Step 1 (annual wage - $37,872.00).Voting yes:  Chitwood, Barham, Gonthier, Lamar, 
Shropshire, Nance.  Voting no:  none. 
 

f.  Discussion and possible action regarding promotion of Brandon Merritt to Captain to fill Captain 
Randy Gibbs’ rank, effective April 1st, 2023, at Range P, Step 4 (annual wage - $56,059.00). 

Motion was made by Gonthier, second by Chitwood to approve promotion of Brandon Merritt to Captain to 
fill Captain Randy Gibbs’ rank, effective April 1st, 2023, at Range P, Step 4 (annual wage - $56,059.00).  
Voting yes:  Barham, Gonthier, Lamar, Shropshire, Nance, Chitwood.  Voting no:  none. 
 
g.  Discussion and possible action regarding promotion of Chris Peters to Lieutenant to fill Lt. Brandon 

Merritt's rank, effective April 1st, 2023, at Range O, Step 4, (annual wage - $52,569.00). 
Motion was made by Gonthier, second by Chitwood to approve promotion of Chris Peters to Lieutenant to fill 
Lt. Brandon Merritt's rank, effective April 1st, 2023, at Range O, Step 4, (annual wage - $52,569.00).  Voting 
yes:  Gonthier, Lamar, Shropshire, Nance, Chitwood, Barham.  Voting no:  none. 
 

i.  Discussion and possible action regarding an expenditure in the amount of $38,175.90 to Boyle 
Services, Inc. as in the best interest of the city to replace the pool heater at the Pryor Creek Recreation 

Center from Aquatic Repair & Maintenance Account #84-846-5091.  Other bids received:  
Recreonics.com in the amount of $32,020.77 for RayPak unit (does not include installation); 

Recreonics.com in the amount of $32,771.83 for Lochinvar unit (does not include installation); K & M 
Shillingford, Inc. - no bid received in time; JayCo Heat & Air-chose not to bid.  This action will 
overspend this budget line item until correction can be recommended by Budget and Personnel 

Committee at the next Council meeting. 
Motion was made by Gonthier, second by Chitwood to approve an expenditure in the amount of $38,175.90 to 
Boyle Services, Inc. as in the best interest of the city to replace the pool heater at the Pryor Creek Recreation 
Center from Aquatic Repair & Maintenance Account #84-846-5091.  Other bids received:  Recreonics.com in 
the amount of $32,020.77 for RayPak unit (does not include installation); Recreonics.com in the amount of 
$32,771.83 for Lochinvar unit (does not include installation); K & M Shillingford, Inc. - no bid received in 
time; JayCo Heat & Air-chose not to bid.  This action will overspend this budget line item until correction can 
be recommended by Budget and Personnel Committee at the next Council meeting.  Voting yes:  Lamar, 
Shropshire, Nance, Chitwood, Barham, Gonthier.  Voting no:  none. 

 
m.  Discussion and possible action regarding declaring surplus: 

• Pryor Creek Police Department Assistant Chief Badge / Shield (Badge #30) 
• Glock 17 (Serial #YSV803) 
• Glock 26 (Serial #6KA956) 
• Rock River Arms LAR 15 / .223 Upper 
• Winchester Defender Model 1300 12-Gauge Shotgun (Serial #L3500480) 

Motion was made by Gonthier, second by Chitwood to approve declaring surplus: 
• Pryor Creek Police Department Assistant Chief Badge / Shield (Badge #30) 
• Glock 17 (Serial #YSV803) 
• Glock 26 (Serial #YKA956) Scrivener’s error on agenda 
• Rock River Arms LAR 15 / .223 Upper 
• Winchester Defender Model 1300 12-Gauge Shotgun (Serial #L3500480) 

Voting yes:  Shropshire, Nance, Chitwood, Barham, Gonthier, Lamar.  Voting no:  none. 
 

n.  Discussion and possible action regarding James Willyard’s purchase of: 
• Pryor Creek Police Department Assistant Chief Badge / Shield (Badge #30) 
• Glock 17 (Serial #YSV803) 
• Glock 26 (Serial #YKA956) Scrivener’s error on agenda 
• Rock River Arms LAR 15 / .223 Upper 
• Winchester Defender Model 1300 12-Gauge Shotgun (Serial #L3500480) 

at fair market value (as per FOP Lodge #116 Collective Bargaining Agreement Articles 28-29, pp. 21-
23). 
Motion was made by Barham, second by Chitwood to approve James Willyard’s purchase of:  

• Pryor Creek Police Department Assistant Chief Badge / Shield (Badge #30) 
• Glock 17 (Serial #YSV803) 
• Glock 26 (Serial #YKA956) Scrivener’s error on agenda 
• Rock River Arms LAR 15 / .223 Upper 
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• Winchester Defender Model 1300 12-Gauge Shotgun (Serial #L3500480) 
at fair market value (as per FOP Lodge #116 Collective Bargaining Agreement Articles 28-29, pp. 21-23).  
Voting yes:  Nance, Chitwood, Barham, Gonthier, Lamar, Shropshire.  Voting no:  none. 
 

p.  Discussion and possible action regarding proposed Street project: 
•  Streets encompassed by Green Country Mobile Home Park (A, B and C Streets and pending 
inclusion of other streets within the park, if needed) at an estimated cost of $180,845.00, and 
expensed from Street Asphalt Overlay Account #14-145-5410.  With a new estimate from 
engineering, the updated estimate for all Green Country Mobile Home Park streets, A – G, is 
$259,651.50. 

Motion was made by Gonthier, second by Shropshire to approve proposed Street project: 
• Streets encompassed by Green Country Mobile Home Park (A, B and C Streets and pending inclusion of 

other streets within the park, if needed) at an estimated cost of $180,845.00, and expensed from Street 
Asphalt Overlay Account #14-145-5410.  With a new estimate from engineering, the updated estimate 
for all Green Country Mobile Home Park streets, A – G, is $259,651.50.   

Voting yes:  Chitwood, Barham, Gonthier, Lamar, Shropshire, Nance.  Voting no:  none. 
 

q.  Discussion and possible action regarding proposed Street project: 
•  Downtown Corridor alleys, at an estimated cost of $57,145.00, and expensed from Street Asphalt 

Overlay Account #14-145-5410.  After further review, the updated estimate is $180,577.94 with 
significant base repair included. 

1. North/South between Vann and Rowe/Graham and SE 1st St. 
2. North/South between Mill and Adair/Graham and SE 1st St. 

Motion was made by Chitwood, second by Gonthier to approve proposed Street project: 
• Downtown Corridor alleys, at an estimated cost of $57,145.00, and expensed from Street Asphalt 

Overlay Account #14-145-5410.  After further review, the updated estimate is $180,577.94 with 
significant base repair included. 
1. North/South between Vann and Rowe/Graham and SE 1st St. 
2. North/South between Mill and Adair/Graham and SE 1st St. 

Voting yes:  Barham, Gonthier, Lamar, Shropshire, Nance, Chitwood.  Voting no:  none. 
 

r.  Discussion and possible action regarding proposed Street project: 
• SW 29th St. – Highway 69 West to city limits line at an estimated cost of $140,375.00 to be 

expensed from Street Asphalt Overlay Account #14-145-5410 
Motion was made by Gonthier, second by Chitwood to approve proposed Street project:  
• SW 29th St. – Highway 69 West to city limits line at an estimated cost of $140,375.00 to be expensed 

from Street Asphalt Overlay Account #14-145-5410 
Voting yes:  Gonthier, Lamar, Shropshire, Nance, Chitwood, Barham.  Voting no:  none. 
 

7.  COMMITTEE REPORTS: 
a. Budget and Personnel (Shropshire) 

Shropshire reported that the Budget and Personnel Committee will meet on Thursday, March 9th, 2023. 
 

b. Ordinance and Insurance (Shropshire) 
Shropshire reported that the Ordinance and Insurance Committee will meet on Wednesday, March 8th, 2023. 

 
c. Street (Smith) 

Street Committee will meet on its regular date. 
 

8.  UNFORESEEABLE BUSINESS. (ANY MATTER NOT REASONABLY FORESEEN PRIOR TO POSTING OF AGENDA.) 

There was no unforeseeable business. 
 

9.  ADJOURN. 
Motion was made by Gonthier, second by Chitwood to adjourn.  Voting yes:  Lamar, Shropshire, Nance, 
Chitwood, Barham, Gonthier.  Voting no:  none. 

 
PRYOR PUBLIC WORKS AUTHORITY 

1.  CALL TO ORDER. 
Meeting was called to order at 8:00 p.m. 

 
2.  APPROVE MINUTES OF FEBRUARY 21ST, 2023 MEETING. 

Motion was made by Chitwood, second by Gonthier to approve minutes of February 21st, 2023 meeting.  
Voting yes:  Shropshire, Nance, Chitwood, Barham, Gonthier, Lamar.  Voting no:  none. 
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3.  UNFORESEEABLE BUSINESS. 

(ANY MATTER NOT REASONABLY FORESEEN PRIOR TO POSTING OF AGENDA.) 
There was no unforeseeable business. 
 

4.  ADJOURN. 
Motion was made by Shropshire, second by Chitwood to adjourn.  Voting yes:  Nance, Chitwood, Barham, 
Gonthier, Lamar, Shropshire.  Voting no:  none. 
 
 
 
 
 
 

MINUTES APPROVED BY MAYOR / P.P.W.A. CHAIRMAN LARRY LEES 
 
 
__________________________________________________________________ 
 
MINUTES WRITTEN BY CITY CLERK / P.P.W.A. SECRETARY EVA SMITH 
 
 
__________________________________________________________________ 
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January 1, 2023 

City of Pryor 
 
 
We are pleased to confirm our understanding of the services we are to provide for City of Pryor for the year ended 
June 30, 2022. 

Audit Scope and Objectives 

We will audit the financial statements of governmental activities, the business-type activities, the aggregate discretely 
presented component units, each major fund, and the aggregate remaining fund information, including the 
disclosures, which collectively comprise the basic financial statements, of City of Pryor as of and for the year ended 
June 30, 2022.   

Accounting standards generally accepted in the United States of America (GAAP) provide for certain required 
supplementary information (RSI), such as management’s discussion and analysis (MD&A), to supplement City of 
Pryor’s basic financial statements. Such information, although not a part of the basic financial statements, is required 
by the Governmental Accounting Standards Board who considers it to be an essential part of financial reporting for 
placing the basic financial statements in an appropriate operational, economic, or historical context. As part of our 
engagement, we will apply certain limited procedures to City of Pryor’s RSI in accordance with auditing standards 
generally accepted in the United States of America (GAAS). These limited procedures will consist of inquiries of 
management regarding the methods of preparing the information and comparing the information for consistency with 
management’s responses to our inquiries, the basic financial statements, and other knowledge we obtained during 
our audit of the basic financial statements. We will not express an opinion or provide any assurance on the 
information because the limited procedures do not provide us with sufficient appropriate evidence to express an 
opinion or provide any assurance. The following RSI is required by GAAP and will be subjected to certain limited 
procedures, but will not be audited:  

1) Management’s Discussion and Analysis. 

 

We have also been engaged to report on supplementary information other than RSI that accompanies City of Pryor’s 
financial statements. We will subject the following supplementary information to the auditing procedures applied in 
our audit of the financial statements and certain additional procedures, including comparing and reconciling such 
information directly to the underlying accounting and other records used to prepare the financial statements or to the 
financial statements themselves, and other additional procedures in accordance with GAAS, and we will provide an 
opinion on it in relation to the financial statements as a whole in a separate written report accompanying our auditor’s 
report on the financial statements . 

1) Schedule of expenditures of federal awards. 

 

HOOD & ASSOCIATES CPAs, P.C. 
______________________________________________________________________ 

WWW.HOODCPAS.COM 
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The objectives of our audit are to obtain reasonable assurance about whether the financial statements as a whole are 
free from material misstatement, whether due to fraud or error, and issue an auditor’s report that includes our opinions 
about whether your financial statements are fairly presented, in all material respects, in conformity with GAAP, and 
report on the fairness of the supplementary information referred to in the second paragraph when considered in 
relation to the financial statements as a whole. Reasonable assurance is a high level of assurance but is not absolute 
assurance and therefore is not a guarantee that an audit conducted in accordance with GAAS and Government 
Auditing Standards will always detect a material misstatement when it exists. Misstatements, including omissions, 
can arise from fraud or error and are considered material if there is a substantial likelihood that, individually or in 
the aggregate, they would influence the judgment of a reasonable user made based on the financial statements. The 
objectives also include reporting on: 

 Internal control over financial reporting and compliance with provisions of laws, regulations, contracts, and 
award agreements, noncompliance with which could have a material effect on the financial statements in 
accordance with Government Auditing Standards. 

 Internal control over compliance related to major programs and an opinion (or disclaimer of opinion) on 
compliance with federal statutes, regulations, and the terms and conditions of federal awards that could 
have a direct and material effect on each major program in accordance with the Single Audit Act 
Amendments of 1996 and Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards (Uniform 
Guidance). 

Auditor’s Responsibilities for the Audit of the Financial Statements and Single Audit 

We will conduct our audit in accordance with GAAS; the standards for financial audits contained in Government 
Auditing Standards, issued by the Comptroller General of the United States; the Single Audit Act Amendments of 
1996; and the provisions of the Uniform Guidance, and will include tests of accounting records, a determination of 
major program(s) in accordance with Uniform Guidance, and other procedures we consider necessary to enable us 
to express such opinions. As part of an audit in accordance with GAAS and Government Auditing Standards, we 
exercise professional judgment and maintain professional skepticism throughout the audit. 

We will evaluate the appropriateness of accounting policies used and the reasonableness of significant accounting 
estimates made by management. We will also evaluate the overall presentation of the financial statements, including 
the disclosures, and determine whether the financial statements represent the underlying transactions and events in 
a manner that achieves fair presentation. We will plan and perform the audit to obtain reasonable assurance about 
whether the financial statements are free of material misstatement, whether from (1) errors, (2) fraudulent financial 
reporting, (3) misappropriation of assets, or (4) violations of laws or governmental regulations that are attributable 
to the government or to acts by management or employees acting on behalf of the government. Because the 
determination of waste and abuse is subjective, Government Auditing Standards do not expect auditors to perform 
specific procedures to detect waste or abuse in financial audits nor do they expect auditors to provide reasonable 
assurance of detecting waste or abuse. 

Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, and 
because we will not perform a detailed examination of all transactions, there is an unavoidable risk that some material 
misstatements or noncompliance may not be detected by us, even though the audit is properly planned and performed 
in accordance with GAAS and Government Auditing Standards. In addition, an audit is not designed to detect 
immaterial misstatements or violations of laws or governmental regulations that do not have a direct and material 
effect on the financial statements or on major programs. However, we will inform the appropriate level of 
management of any material errors, any fraudulent financial reporting, or misappropriation of assets that come to 
our attention.  We will also inform the appropriate level of management of any violations of laws or governmental 
regulations that come to our attention, unless clearly inconsequential.  We will include such matters in the reports 
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required for a Single Audit. Our responsibility as auditors is limited to the period covered by our audit and does not 
extend to any later periods for which we are not engaged as auditors.  

We will also conclude, based on the audit evidence obtained, whether there are conditions or events, considered in 
the aggregate, that raise substantial doubt about the government’s ability to continue as a going concern for a 
reasonable period of time. 

Our procedures will include tests of documentary evidence supporting the transactions recorded in the accounts, tests 
of the physical existence of inventories, and direct confirmation of receivables and certain assets and liabilities by 
correspondence with selected individuals, funding sources, creditors, and financial institutions.  We will also request 
written representations from your attorneys as part of the engagement.  

We have identified the following significant risk(s) of material misstatement as part of our audit planning:  

 Management Override of Financial Statements 

We may, from time to time and depending on the circumstances, use third-party service providers in serving your 
account. We may share confidential information about you with these service providers but remain committed to 
maintaining the confidentiality and security of your information. Accordingly, we maintain internal policies, 
procedures, and safeguards to protect the confidentiality of your personal information. In addition, we will secure 
confidentiality agreements with all service providers to maintain the confidentiality of your information and we will 
take reasonable precautions to determine that they have appropriate procedures in place to prevent the unauthorized 
release of your confidential information to others. In the event that we are unable to secure an appropriate 
confidentiality agreement, you will be asked to provide your consent prior to the sharing of your confidential 
information with the third-party service provider. Furthermore, we will remain responsible for the work provided by 
any such third-party service providers.  

Our audit of financial statements does not relieve you of your responsibilities.  

Audit Procedures—Internal Control  

We will obtain an understanding of the government and its environment, including internal control relevant to the 
audit, sufficient to identify and assess the risks of material misstatement of the financial statements, whether due to 
error or fraud, and to design and perform audit procedures responsive to those risks and obtain evidence that is 
sufficient and appropriate to provide a basis for our opinions. The risk of not detecting a material misstatement 
resulting from fraud is higher than for one resulting from error, as fraud may involve collusion, forgery, intentional 
omissions, misrepresentation, or the override of internal control. Tests of controls may be performed to test the 
effectiveness of certain controls that we consider relevant to preventing and detecting errors and fraud that are 
material to the financial statements and to preventing and detecting misstatements resulting from illegal acts and 
other noncompliance matters that have a direct and material effect on the financial statements. Our tests, if performed, 
will be less in scope than would be necessary to render an opinion on internal control and, accordingly, no opinion 
will be expressed in our report on internal control issued pursuant to Government Auditing Standards. 

As required by the Uniform Guidance, we will perform tests of controls over compliance to evaluate the effectiveness 
of the design and operation of controls that we consider relevant to preventing or detecting material noncompliance 
with compliance requirements applicable to each major federal award program. However, our tests will be less in 
scope than would be necessary to render an opinion on those controls and, accordingly, no opinion will be expressed 
in our report on internal control issued pursuant to the Uniform Guidance. 

An audit is not designed to provide assurance on internal control or to identify significant deficiencies or material 
weaknesses. Accordingly, we will express no such opinion. However, during the audit, we will communicate to 
management and those charged with governance internal control related matters that are required to be 
communicated under AICPA professional standards, Government Auditing Standards, and the Uniform Guidance. 
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Audit Procedures—Compliance  

As part of obtaining reasonable assurance about whether the financial statements are free of material misstatement, 
we will perform tests of City of Pryor’s compliance with provisions of applicable laws, regulations, contracts, and 
agreements, including grant agreements. However, the objective of those procedures will not be to provide an opinion 
on overall compliance, and we will not express such an opinion in our report on compliance issued pursuant to 
Government Auditing Standards. 

The Uniform Guidance requires that we also plan and perform the audit to obtain reasonable assurance about whether 
the auditee has complied with federal statutes, regulations, and the terms and conditions of federal awards applicable 
to major programs. Our procedures will consist of tests of transactions and other applicable procedures described in 
the OMB Compliance Supplement for the types of compliance requirements that could have a direct and material 
effect on each of City of Pryor’s major programs. For federal programs that are included in the Compliance 
Supplement, our compliance and internal control procedures will relate to the compliance requirements that the 
Compliance Supplement identifies as being subject to audit. The purpose of these procedures will be to express an 
opinion on City of Pryor’s compliance with requirements applicable to each of its major programs in our report on 
compliance issued pursuant to the Uniform Guidance. 

Responsibilities of Management for the Financial Statements and Single Audit 

Our audit will be conducted on the basis that you acknowledge and understand your responsibility for (1) designing, 
implementing, establishing, and maintaining effective internal controls relevant to the preparation and fair 
presentation of financial statements that are free from material misstatement, whether due to fraud or error, including 
internal controls over federal awards, and for evaluating and monitoring ongoing activities to help ensure that 
appropriate goals and objectives are met; (2) following laws and regulations; (3) ensuring that there is reasonable 
assurance that government programs are administered in compliance with compliance requirements; and (4) ensuring 
that management and financial information is reliable and properly reported. Management is also responsible for 
implementing systems designed to achieve compliance with applicable laws, regulations, contracts, and grant 
agreements. You are also responsible for the selection and application of accounting principles; for the preparation 
and fair presentation of the financial statements, schedule of expenditures of federal awards, and all accompanying 
information in conformity with accounting principles generally accepted in the United States of America;  and for 
compliance with applicable laws and regulations (including federal statutes), rules, and the provisions of contracts 
and grant agreements (including award agreements). Your responsibilities also include identifying significant 
contractor relationships in which the contractor has responsibility for program compliance and for the accuracy and 
completeness of that information. 

You are also responsible for making drafts of financial statements, schedule of expenditures of federal awards, all 
financial records, and related information available to us and for the accuracy and completeness of that information 
(including information from outside of the general and subsidiary ledgers). You are also responsible for providing us 
with (1) access to all information of which you are aware that is relevant to the preparation and fair presentation of 
the financial statements, such as records, documentation, identification of all related parties and all related-party 
relationships and transactions, and other matters; (2) access to personnel, accounts, books, records, supporting 
documentation, and other information as needed to perform an audit under the Uniform Guidance; (3) additional 
information that we may request for the purpose of the audit; and (4) unrestricted access to persons within the 
government from whom we determine it necessary to obtain audit evidence.jj  At the conclusion of our audit, we will 
require certain written representations from you about the financial statements; schedule of expenditures of federal 
awards; federal award programs; compliance with laws, regulations, contracts, and grant agreements; and related 
matters. 

Your responsibilities include adjusting the financial statements to correct material misstatements and confirming to 
us in the management representation letter that the effects of any uncorrected misstatements aggregated by us during 
the current engagement and pertaining to the latest period presented are immaterial, both individually and in the 
aggregate, to the financial statements of each opinion unit taken as a whole. 
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You are responsible for the design and implementation of programs and controls to prevent and detect fraud, and for 
informing us about all known or suspected fraud affecting the government involving (1) management, (2) employees 
who have significant roles in internal control, and (3) others where the fraud could have a material effect on the 
financial statements. Your responsibilities include informing us of your knowledge of any allegations of fraud or 
suspected fraud affecting the government received in communications from employees, former employees, grantors, 
regulators, or others. In addition, you are responsible for identifying and ensuring that the government complies with 
applicable laws, regulations, contracts, agreements, and grants. You are also responsible for taking timely and 
appropriate steps to remedy fraud and noncompliance with provisions of laws, regulations, contracts, and grant 
agreements that we report. Additionally, as required by the Uniform Guidance, it is management’s responsibility to 
evaluate and monitor noncompliance with federal statutes, regulations, and the terms and conditions of federal awards; 
take prompt action when instances of noncompliance are identified including noncompliance identified in audit 
findings; promptly follow up and take corrective action on reported audit findings; and prepare a summary schedule 
of prior audit findings and a separate corrective action plan.  

You are responsible for identifying all federal awards received and understanding and complying with the compliance 
requirements and for the preparation of the schedule of expenditures of federal awards (including notes and noncash 
assistance received, and COVID-19-related concepts, such as lost revenues, if applicable) in conformity with the 
Uniform Guidance. You agree to include our report on the schedule of expenditures of federal awards in any document 
that contains, and indicates that we have reported on, the schedule of expenditures of federal awards. You also agree 
to [include the audited financial statements with any presentation of the schedule of expenditures of federal awards 
that includes our report thereon OR make the audited financial statements readily available to intended users of the 
schedule of expenditures of federal awards no later than the date the schedule of expenditures of federal awards is 
issued with our report thereon. Your responsibilities include acknowledging to us in the written representation letter 
that (1) you are responsible for presentation of the schedule of expenditures of federal awards in accordance with the 
Uniform Guidance; (2) you believe the schedule of expenditures of federal awards, including its form and content, is 
stated fairly in accordance with the Uniform Guidance; (3) the methods of measurement or presentation have not 
changed from those used in the prior period (or, if they have changed, the reasons for such changes); and (4) you have 
disclosed to us any significant assumptions or interpretations underlying the measurement or presentation of the 
schedule of expenditures of federal awards. 

You are also responsible for the preparation of the other supplementary information, which we have been engaged to 
report on, in conformity with U.S. generally accepted accounting principles (GAAP). You agree to include our report 
on the supplementary information in any document that contains, and indicates that we have reported on, the 
supplementary information. You also agree to include the audited financial statements with any presentation of the 
supplementary information that includes our report thereon OR make the audited financial statements readily available 
to users of the supplementary information no later than the date the supplementary information is issued with our 
report thereon. Your responsibilities include acknowledging to us in the written representation letter that (1) you are 
responsible for presentation of the supplementary information in accordance with GAAP; (2) you believe the 
supplementary information, including its form and content, is fairly presented in accordance with GAAP; (3) the 
methods of measurement or presentation have not changed from those used in the prior period (or, if they have 
changed, the reasons for such changes); and (4) you have disclosed to us any significant assumptions or interpretations 
underlying the measurement or presentation of the supplementary information.  

Management is responsible for establishing and maintaining a process for tracking the status of audit findings and 
recommendations. Management is also responsible for identifying and providing report copies of previous financial 
audits, attestation engagements, performance audits, or other studies related to the objectives discussed in the Audit 
Scope and Objectives section of this letter. This responsibility includes relaying to us corrective actions taken to 
address significant findings and recommendations resulting from those audits, attestation engagements, performance 
audits, or studies. You are also responsible for providing management’s views on our current findings, conclusions, 
and recommendations, as well as your planned corrective actions for the report, and for the timing and format for 
providing that information. 
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Engagement Administration, Fees, and Other 

We understand that your employees will prepare all cash, accounts receivable, or other confirmations we request and 
will locate any documents selected by us for testing.  

At the conclusion of the engagement, we will complete the appropriate sections of the Data Collection Form that 
summarizes our audit findings. It is management’s responsibility to electronically submit the reporting package 
(including financial statements, schedule of expenditures of federal awards, summary schedule of prior audit findings, 
auditor’s reports, and corrective action plan) along with the Data Collection Form to the federal audit clearinghouse. 
We will coordinate with you the electronic submission and certification.qq  The Data Collection Form and the reporting 
package must be submitted within the earlier of 30 calendar days after receipt of the auditor’s reports or nine months 
after the end of the audit period. 

We will provide copies of our reports to the City; however, management is responsible for distribution of the reports 
and the financial statements. Unless restricted by law or regulation, or containing privileged and confidential 
information, copies of our reports are to be made available for public inspection. 

The audit documentation for this engagement is the property of Hood & Associates CPAs, PC and constitutes 
confidential information. However, subject to applicable laws and regulations, audit documentation and appropriate 
individuals will be made available upon request and in a timely manner to Oklahoma State Auditor and Inspector 
General or its designee, a federal agency providing direct or indirect funding, or the U.S. Government Accountability 
Office for purposes of a quality review of the audit, to resolve audit findings, or to carry out oversight responsibilities. 
We will notify you of any such request. If requested, access to such audit documentation will be provided under the 
supervision of Hood & Associates CPAs, PC personnel. Furthermore, upon request, we may provide copies of selected 
audit documentation to the aforementioned parties. These parties may intend, or decide, to distribute the copies or 
information contained therein to others, including other governmental agencies.  

The audit documentation for this engagement will be retained for a minimum of five years after the report release date 
or for any additional period requested by the Oklahoma State Auditor and Inspector General, Oversight Agency for 
Audit, or Pass-through Entity. If we are aware that a federal awarding agency, pass-through entity, or auditee is 
contesting an audit finding, we will contact the party(ies) contesting the audit finding for guidance prior to destroying 
the audit documentation. 

Violet Kirkendall is the engagement partner and is responsible for supervising the engagement and signing the reports 
or authorizing another individual to sign them.  We expect to begin our audit as soon after June 30, 2022 as records 
are made available to us. 

We have developed an audit plan and budget for this engagement based on our limited understanding of your financial 
records and your reporting requirements. As part of this engagement we plan to provide certain non-audit services 
including, preparation of depreciation schedules. Our fee for this engagement is based on our standard hourly rates. 
Our standard hourly rates vary according to the degree of responsibility involved and the experience level of the 
personnel assigned to your audit. The budget for this engagement (not including the Pryor Public Works Authority) 
at standard Single audit rates is as follows: 

 Audit of financial statements provided………………………………………….$17,500 
 Single Audit of grants (Estimate)…………………………………….....….…….10,000 

 

In accordance with our firm policies, work may be suspended if your account becomes 30 days or more overdue and 
may not be resumed until your account is paid in full. If we elect to terminate our services for nonpayment, our 
engagement will be deemed to have been completed upon written notification of termination, even if we have not 
completed our report(s). You will be obligated to compensate us for all time expended and to reimburse us for all out-
of-pocket costs through the date of termination.  The above fee is based on anticipated cooperation from your 
personnel and the assumption that unexpected circumstances will not be encountered during the engagement. If 
significant additional time is necessary, we will keep you informed of any problems we encounter and our fees will 
be adjusted accordingly. 
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Reporting 

We will issue written reports upon completion of our Single Audit. Our reports will be addressed to the governing 
board of City of Pryor. Circumstances may arise in which our report may differ from its expected form and content 
based on the results of our audit. Depending on the nature of these circumstances, it may be necessary for us to 
modify our opinions, add a separate section, or add an emphasis-of-matter or other-matter paragraph to our auditor’s 
report, or if necessary, withdraw from this engagement. If our opinions are other than unmodified, we will discuss 
the reasons with you in advance. If, for any reason, we are unable to complete the audit or are unable to form or have 
not formed opinions, we may decline to express opinions or issue reports, or we may withdraw from this engagement.  

The Government Auditing Standards report on internal control over financial reporting and on compliance and other 
matters will state that (1) the purpose of the report is solely to describe the scope of testing of internal control and 
compliance and the results of that testing, and not to provide an opinion on the effectiveness of the entity’s internal 
control or on compliance, and (2) the report is an integral part of an audit performed in accordance with Government 
Auditing Standards in considering the entity’s internal control and compliance. The Uniform Guidance report on 
internal control over compliance will state that the purpose of the report on internal control over compliance is solely 
to describe the scope of testing of internal control over compliance and the results of that testing based on the 
requirements of the Uniform Guidance. Both reports will state that the report is not suitable for any other purpose.  

We appreciate the opportunity to be of service to you and believe this letter accurately summarizes the significant 
terms of our engagement. If you have any questions, please let us know. If you agree with the terms of our 
engagement as described in this letter, please sign the attached copy and return it to us.  

Very truly yours, 
 
 

Hood & Associates CPAs, PC 

RESPONSE: 

This letter correctly sets forth the understanding of City of Pryor.  

Management signature: ______________________________________ 

Title:_____________________________________________________ 

Date:_____________________________________________________ 

 
  

 

 

27



Plan Name: City of Pryor Creek Money Purchase 

Proposal for Administrative Services from Retirement LLC  

Plan Assumptions:

·        5500 tax filing and Requisite Discrimination Testing

·        Participant Count = 73

·        Plan Assets = 2,295,545$ 

Part A - Plan Document/Conversion

Volume Submitter Plan Document Waived 

Conversion/Installation Fee - $500 Waived

Total Plan Document / Conversion -$                  

Includes: (a) Adoption Agreement, (b) Corporate Resolutions, (c) All Current Amendments,

(d) Plan & Trust Document, (e) Summary Plan Description

Part B - Administration

Base Fee - Annual Administration 1,400$          

Per Participant Fee 73 @ $40 2,920$          

Audit Preparation -$              

Estimated Base Administration Fees 4,320$              

Part C - Non-Routine, Optional, or One Time Services

Non-safe harbor plan design $200 per year

Loan setup - origination, amort sched & note $225 charged to participant

Participant Distribution $60 charged to participant

Cross-Testing allocations $500

Part D - Revenue Sharing

Estimated Installation Allowance -$                  

Estimated Allocated Estimated

RLLC Fees Revenue Sharing Installation RLLC

Gross Fees Credit Allowance Net Fees

Estimated  1st Year Administration Fee 4,320$           (1,148)$                   -$                              3,172$             

Estimated  2nd Year Administration Fee 4,320$           (1,210)$                   -$                              3,110$             

Estimated  3rd Year Administration Fee 4,320$           (1,273)$                   -$                              3,047$             

Estimated  4th Year Administration Fee 4,320$           (1,335)$                   -$                              2,985$             

Estimated  5th Year Administration Fee 4,320$           (1,398)$                   -$                              2,922$             

January 19, 2023

Fee Summary

Estimated Administration Fees Amortized Over Five years

Fee Schedule Rates above are subject to Change after 90 days of this proposal28



Plan Name: City of Pryor Creek 403(b) Top Hat 

Proposal for Administrative Services from Retirement LLC  

Plan Assumptions:

·        5500 tax filing and Requisite Discrimination Testing

·        Participant Count = 25

·        Plan Assets = 689,038$    

Part A - Plan Document/Conversion

Volume Submitter Plan Document waived 

Conversion/Installation Fee - $500 Waived

Total Plan Document / Conversion -$                  

Includes: (a) Adoption Agreement, (b) Corporate Resolutions, (c) All Current Amendments,

(d) Plan & Trust Document, (e) Summary Plan Description

Part B - Administration

Base Fee - Annual Administration 1,400$          

Per Participant Fee 25 @ $40 1,000$          

Audit Preparation -$              

Estimated Base Administration Fees 2,400$              

Part C - Non-Routine, Optional, or One Time Services

Non-safe harbor plan design $200 per year

Loan setup - origination, amort sched & note $225 charged to participant

Participant Distribution $60 charged to participant

Cross-Testing allocations $500

Part D - Revenue Sharing

Estimated Installation Allowance -$                  

Estimated Allocated Estimated

RLLC Fees Revenue Sharing Installation RLLC

Gross Fees Credit Allowance Net Fees

Estimated  1st Year Administration Fee 2,400$           (345)$                      -$                              2,055$             

Estimated  2nd Year Administration Fee 2,400$           (375)$                      -$                              2,025$             

Estimated  3rd Year Administration Fee 2,400$           (405)$                      -$                              1,995$             

Estimated  4th Year Administration Fee 2,400$           (435)$                      -$                              1,965$             

Estimated  5th Year Administration Fee 2,400$           (465)$                      -$                              1,935$             

January 19, 2023

Fee Summary

Estimated Administration Fees Amortized Over Five years

Fee Schedule Rates above are subject to Change after 90 days of this proposal29



3/3/23, 10:54 AM City of Pryor Creek Mail - Fwd: City of Pryor Creek TPA Fees

https://mail.google.com/mail/u/0/?ik=e762858a7b&view=pt&search=all&permthid=thread-f%3A1759364370190729024&simpl=msg-f%3A1759364370… 1/2

Coats, Darla <coatsd@pryorcreek.org>

Fwd: City of Pryor Creek TPA Fees
1 message

Malone, Lisa <malonel@pryorcreek.org> Fri, Mar 3, 2023 at 10:23 AM
To: Darla Coats <coatsd@pryorcreek.org>

Thank You,
Lisa Malone
Deputy Clerk
City of Pryor Creek
(918)825-0888
fax (918)825-6577

---------- Forwarded message ---------
From: Staci Hitchcock <ahitchcock@retirementllc.com>
Date: Thu, Jan 19, 2023 at 2:18 PM
Subject: City of Pryor Creek TPA Fees
To: Malone, Lisa <malonel@pryorcreek.org>, Cyrus, Wes <cyrus.wes@principal.com>

Good Afternoon Lisa,

 

Thank you so much for sharing the Beasley & Co Fee Summary.  Below I will share a comparison and attach RLLC
proposals.

 

City of Pryor Creek MP        City of Pryor Creek 403(b) Top Hat

Beasley Qtr                       $754                                                 $754

Beasley Annual               $3,016                                             $3,016                               Total both plans $6,032

 

RLLC Qtr                            $793                                                 $514                   

RLLC Annual                     $4,320                                             $2,400

TPA Revenue Est             $1,148 Annual                               $345 Annual

RLLC Total Annual           $3,172                                             $2,055                              Total both plans $5,227              

 

The TPA revenue that is received from Principal Financial Group (.05 bps) is based upon assets in the plan and is used to
offset RLLC fees which is illustrated.

 

Please let me know if you have any additional questions.
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3/3/23, 10:54 AM City of Pryor Creek Mail - Fwd: City of Pryor Creek TPA Fees

https://mail.google.com/mail/u/0/?ik=e762858a7b&view=pt&search=all&permthid=thread-f%3A1759364370190729024&simpl=msg-f%3A1759364370… 2/2

Have a great day ~ Staci

                                                         

STACI L HITCHCOCK
VICE PRESIDENT SALES/MARKETING

Retirement, LLC
13838 Quail Pointe Drive, Suite B | Oklahoma City, OK 73134

Direct: 405.896.8971|Cell: 918.344.1042|Fax: 405.848.9862

RLLC values your feedback.  How did we do today? Please click here to let us know.

 

 

 

This e-mail and any accompanying attachments are confidential. The information is intended solely for the use of the individual to
whom it is addressed. Any review, disclosure, copying, distribution, or use of this e-mail communication by others is strictly
prohibited. If you are not the intended recipient, please notify us immediately by returning this message to the sender and delete all
copies. Thank you for your cooperation. DISCLOSURE UNDER UNITED STATES TREASURY RULES - Any tax advice contained
in this communication (including any attachments) is not intended or written to be used, and cannot be used, for the purpose of: (1)
avoiding penalties under the Internal Revenue Code or applicable state or local tax; or (2) promoting, marketing or recommending
to another party any transaction or matter addressed herein.

NOTICE: This communication is not encrypted and may contain privileged or other confidential information. If you are not the
intended recipient or believe that you may have received this communication in error, please reply to the sender indicating that fact
and delete the copy you received.  In addition, you should not print, copy, retransmit, disseminate, or otherwise use the information.
Internet communications cannot be guaranteed to be secure or error-free as information could be intercepted, corrupted, lost,
destroyed, arrive late or incomplete.  Therefore, we do not warrant, represent or guarantee in any way that this communication is
free of errors, omissions or other potentially damaging defects and expressly disclaim all liability that may arise from its receipt,
opening or use

 

2 attachments

City of Pryor Creek 403(b) Top Hat - RLLC Proposal.pdf
83K

City of Pryor Creek Money Purchase - RLLC Proposal.pdf
83K

31

http://www.retirementllc.com/
https://www.google.com/maps/search/13838+Quail+Pointe+Drive,+Suite+B+%7C+Oklahoma+City,+OK+73134?entry=gmail&source=g
https://www.surveymonkey.com/s/RLLCReporting
https://www.cefex.org/asppa/Index.shtml
http://www.asppa.org/About
https://mail.google.com/mail/u/0/?ui=2&ik=e762858a7b&view=att&th=186a8492bbb27f40&attid=0.1&disp=attd&realattid=186a848da543c3bca583&safe=1&zw
https://mail.google.com/mail/u/0/?ui=2&ik=e762858a7b&view=att&th=186a8492bbb27f40&attid=0.2&disp=attd&realattid=186a848da54d82d85f14&safe=1&zw


TimeClock Plus OnDemand 
License Agreement 

THIS TIMECLOCK PLUS ONDEMAND LICENSE AGREEMENT (the “Agreement”) is entered into 
as of __March 31, 2023_______________ (“Effective Date”), by and between TimeClock Plus, 
LLC, a Delaware limited liability company with its principal office located at 1 Time Clock Drive, 
San Angelo, TX 76904 (“TCP”), and City of Pryor Creek_______________________, with its 
principal office located at 12 North Rowe St. Pryor Creek, OK 
74361_________________________________________ (“Client”). 

WHEREAS TCP and Client (the “Parties”) desire to enter into this Agreement for the provision of 
hosted services by TCP to Client, as provided herein. 

NOW, THEREFORE, in reliance on the mutual covenants and promises, representations and 
agreements set forth herein, the Parties agree as follows: 

1. Definitions. 

1.1 “Active Employee” means an Employee that has not been marked as either 
terminated or suspended within TCP Services for whom Client is required to pay a fee under this 
Agreement. 

1.2 “Affiliate” means any parent or subsidiary corporation, and any corporation or other 
business entity controlling, controlled by or under common control with a Party. 

1.3 “Biometric Data” means any information based on an individual’s retina or iris scan, 
fingerprint, voiceprint, or scan of hand or face geometry, which is used to identify an individual, 
regardless of how it is captured, converted, stored or shared. 

1.4 “Client Data” means all of Client’s data processed or stored by or transmitted to 
TCP in connection with the TCP Services, including, without limitation, all Personal Data contained 
therein. 

1.5  “Designated User” means an individual Employee who is authorized by Client to 
use the TCP Services on behalf of the Client, and whose Personal Data may be processed or 
stored by or transmitted to TCP in connection with the TCP Services. 

1.6 “Employee” means Client’s individual employee, worker, consultant, substitute or 
contractor. 

1.7 “Privacy Policy” means TCP’s Global Data Privacy Policy located at 
https://www.timeclockplus.com/privacy, as updated from time to time. 

1.8 “Hardware Support and Maintenance Agreement” means any agreement that 
extends services to current TimeClock Plus terminals, clocks, and biometric devices, and 
maintenance releases for related products purchased or licensed by the Client from TCP or a 
registered reseller. 

1.9 “Initial Term” has the meaning set forth in Section 10. 

1.10 “Monthly Employee Fee” means TCP’s then current fees applicable for each of 
Client’s Employees based on the aggregated Permissions to access and use the TCP Services 
measured over the course of each calendar month, as outlined on an invoice or Order Form.  This 
fee may be prorated during the first month of the Initial Term and prorated for the last month of the 
Initial Term. 
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1.11 “Order Form” means a written document, including, but not limited to, a TCP issued 
invoice, a TCP issued order form, or a Client issued purchase order, which has been mutually 
agreed upon and executed by the Parties for ordering products and/or services, and which 
expressly incorporates the terms of this Agreement. 

1.12 “Permissions” means the permission(s) granted to Client’s Employees to access 
features within TCP Services, as outlined on an invoice or Order Form.  Permissions are applied 
within the TCP Services by Client’s Designated Users. 

1.13 “Personal Data” means any information that identifies, relates to, describes, is 
reasonably capable of being associated with, or could reasonably be linked, directly or indirectly, 
with a particular Employee or Designated User. 

1.14 “Subprocessor” means any third-party entity that processes Personal Data on 
behalf of TCP and to which TCP discloses Personal Data for a business purpose pursuant to a 
written contract, provided that the contract prohibits such entity from retaining, using, or disclosing 
the Personal Data for any purpose other than for the specific purpose of performing the services 
identified in such contract. 

1.15 “Supported Hardware” means any hardware purchased or leased from TCP that is 
coverable under a Hardware Support and Maintenance Agreement. 

1.16 “TCP Services” means the hosted TimeClock Plus software application hosted by 
TCP in accordance with TCP’s then-current hosting environment, any associated documentation, 
and any ancillary services described in this Agreement or an Order Form. 

1.17 “TCP Technology” means the computer hardware, software and other tangible 
equipment and intangible computer code contained therein used by TCP in the provision of the 
TCP Services. 

1.18 “Term” has the meaning set forth in Section 10. 

1.19 “Use Fees” means the fees set forth on the applicable invoice or Order Form, 
including, but not limited to, Monthly Employee Fees and Hardware Support and Maintenance 
Agreement Fees. 

2. Delivery of Services. 

2.1 TCP Services.  Subject to the terms and conditions of this Agreement and the 
Privacy Policy, TCP grants to Client, its Affiliates and their Designated Users a limited, non-
transferable (except in compliance with Section 22), nonexclusive right and subscription license to 
access and use the TCP Services during the Term only for the internal business purposes of 
processing, storing and maintaining Client Data.  TCP shall provide to Client the TCP Services 
during the Term in accordance with the terms and conditions of this Agreement, the Privacy Policy, 
and any additional terms outlined in an Order Form or Hardware Support and Maintenance 
Agreement, as applicable. 

2.2 Client Responsibilities.  Client’s use of the TCP Services is subject to the terms of 
this Agreement, the Privacy Policy and any additional terms outlined in an Order Form or Hardware 
Support and Maintenance Agreement, as applicable. 

2.2.1 Access.  Client is responsible for maintaining the confidentiality of Client’s 
account and password and for restricting access to its computer systems, and Client agrees to 
accept responsibility for all activities that occur under Client’s account or password, including but 
not limited to any acts or omissions by Designated Users.  Client shall inform each Designated 
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User of the terms and conditions governing such Designated User’s use of the TCP Services as 
set forth herein and shall cause each Designated User to comply with such terms and conditions.   

2.2.2 Restrictions on Use.  Client acknowledges and agrees that Client will not use 
the TCP Services for the benefit of any third party.  Client agrees not to, not to attempt to, nor allow 
any third party to: (i) use the TCP Services in any manner that could damage, disable, overburden, 
or impair TCP’s servers or networks or interfere with any other party’s use and enjoyment of the 
TCP Services; (ii) attempt to gain unauthorized access to any services, user accounts, computer 
systems, or networks through hacking, password mining, or any other means; (iii) copy, distribute, 
rent, lease, lend, sublicense or transfer the TCP Services, make the TCP Services available to any 
third party or use the TCP Services on a service bureau or time sharing basis, (iv) decompile, 
reverse engineer, or disassemble the TCP Services or otherwise attempt to reconstruct or discover 
any source code, underlying ideas, algorithms, file formats or programming interfaces of the TCP 
Services, (v) create derivative works based on the TCP Services; (vi) modify, remove, or obscure 
any copyright, trademark, patent or other notices or legends that appear on the TCP Services or 
during the use and operation thereof; (vii) publicly disseminate performance information or analysis 
(including benchmarks) relating to the TCP Services; or (viii) use the TCP Services in a manner 
which violates or infringes any laws, rules, regulations, third party intellectual property rights, or 
third party privacy rights.  Client may not use any automated means, including agents, robots, 
scripts, or spiders, to access or manage the TCP Services, except solely to the extent as may be 
specifically enabled and authorized by TCP in writing.  TCP may take any legal and technical 
measures to prevent the violation of this provision and to enforce this Agreement. 

2.3 Third Party Services.   

2.3.1 Client may require the TCP Services to interoperate with platforms or other 
online services operated by third parties (“Third-Party Platforms”) pursuant to an agreement 
between TCP and the operators of such Third-Party Platforms, an agreement between Client and 
the operators of such Third-Party Platforms, or through application programming interfaces (“APIs”) 
or other means of interoperability which are generally made available by such operators.   

2.3.2 As applicable, Client hereby grants TCP the limited right to access such Third-
Party Platforms with Client’s credentials and on behalf of the Client in connection with the 
performance of the TCP Services.  Client acknowledges and agrees that TCP’s agreements with 
the operators of such Third-Party Platforms and the terms governing the use of APIs may be 
modified, suspended or terminated at any time, and TCP shall have no liability with respect to any 
such modification, suspension or termination.  Client is responsible for ensuring that its use of the 
TCP Services in connection with any Third-Party Platform, and TCP’s access to such Third-Party 
Platforms on Client’s behalf, complies with all agreements and terms applicable to such Third-Party 
Platform. 

2.4 Client Data. 

2.4.1 General.  Client hereby grants TCP a worldwide, royalty-free, non-exclusive, 
limited license to use, host, copy, transmit, display, modify and create derivative works of Client 
Data for the express purpose of providing the TCP Services.  Client acknowledges and agrees that 
it will determine the means and purposes of processing Client Data and that TCP acts solely as a 
service provider that processes Client Data on behalf of and at the direction of Client for the sole 
purpose of performing the TCP Services under this Agreement.  Client is responsible for ensuring 
that all Designated Users who provide instructions to TCP on Client’s behalf are authorized.  Client 
shall have sole responsibility for the accuracy, quality, content, legality, nd use of Client Data and 
the means by which any Personal Data is obtained from Designated Users and Employees and 
transferred to TCP, and Client is solely responsible for any transfer of Personal Data to any third-
party data controller or data processor (e.g., human resources or payroll application), and TCP 
shall have no liability in connection therewith.  Client agrees to implement data protection-related 
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procedures that will not be less protective than those imposed on TCP by this Agreement and the 
Privacy Policy. 

2.4.2 Restrictions on TCP’s Processing of Client Data.  TCP is expressly prohibited 
from processing any Client Data for any purpose other than for the specific purpose of performing 
the TCP Services unless requested by Client or required by applicable law.  TCP is prohibited from 
selling Personal Data under any circumstances and for any purpose.  No other collection, use, 
disclosure, or transfer (except to Subprocessors in accordance with Section 2.4.3) of Client Data 
is permitted without Client's express prior written instruction. CP acknowledges and agrees that it 
understands and will comply with each of the restrictions and obligations set forth in this Section 
2.4.2.  

2.4.3 Subprocessors.  TCP has appointed Subprocessors for the purpose of 
providing data hosting and security services.  Client acknowledges and agrees that Subprocessors 
may process Client Data in accordance with the terms of this Agreement, the Privacy Policy and 
any Order Form.  TCP’s agreements with its Subprocessors impose data protection-related 
processing terms on such Subprocessors that are no less protective than the terms imposed on 
TCP in this Agreement and the Privacy Policy.  The Privacy Policy contains an overview of the 
categories of Subprocessors involved in the performance of the relevant TCP Services.  The 
appointment of a Subprocessor to perform part or all the TCP Services hereunder shall not relieve 
TCP of any liability under this Agreement. 

3. Data Security. 

3.1 Security Standards.   

3.1.1 TCP shall implement reasonable security procedures consistent with industry 
standards to protect Client Data from unauthorized access, including without limitation (i) industry-
standard encryption of data at rest within TCP’s data centers; (ii) web application firewalls; (iii) virus 
detection and anti-virus software; (iv) authentication techniques, such as user names and 
passwords, or authorization formats, which limit access to particular TCP personnel; and (v) 
additional security controls consistent with SOC 2 Type II reporting standards.   

3.1.2 The Parties shall implement administrative, technical and physical security 
procedures consistent with industry standards and applicable data protection laws to protect Client 
Data from unauthorized access, including by adopting access policies that prevent the internal 
sharing or inadvertent communication of login credentials.   

3.1.3 Client is responsible for reviewing the information made available by TCP 
relating to data security and making an independent determination as to whether the TCP Services 
meet Client’s requirements and obligations under applicable data protection laws. Client 
acknowledges that data security measures taken by TCP are subject to technical progress and 
development and TCP may update or modify such security measures from time to time, provided 
that such updates and modifications do not result in the degradation of the overall security of the 
TCP Services. 

3.2 Security Breach Notifications.  TCP will promptly report to Client any unauthorized 
access to Client Data within TCP’s or its Subprocessors’ systems upon discovery and in 
accordance with applicable data breach notification laws.  TCP will use diligent efforts to promptly 
remedy any breach of security that permitted such unauthorized access.  TCP’s notification of or 
response to any security incident under this Section 3.2 shall not be construed as an 
acknowledgment by TCP of any fault or liability with respect to such security incident. 
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3.3 Data Backup and Retention.  TCP shall undertake commercially reasonable efforts 
to backup Client Data with a restore point objective of twenty-four (24) hours.  Client Data shall be 
backed up and retained in accordance with TCP’s retention policy as set forth in the Privacy Policy. 

4. Data Privacy.  TCP will process Employee Personal Data in accordance with the terms of 
this Agreement, the Privacy Policy and all applicable data protection laws.  Client must maintain its 
own data collection, disclosure, retention, and storage policies in compliance with applicable law. 

4.1 Biometric Data.  To the extent that Client collects, captures, stores, or otherwise 
uses Biometric Data relating to an individual, Client must (i) first inform the individual from whom 
Biometric Data will be collected, in writing and prior to collecting his or her Biometric Data, that 
Biometric Data is being collected, stored, and/or used;  (ii) indicate, in writing, the specific 
purpose(s) (which may not be other than employment-related purposes) and length of time for 
which Biometric Data is being collected, stored, and/or used; and (iii) receive a written release from 
the individual (or his or her legally authorized representative) authorizing the Client, TCP, TCP’s 
third-party service providers (who are subject to restrictions no less restrictive than those imposed 
on TCP herein) to collect, store, and/or use the Biometric Data and authorizing the Client to disclose 
such Biometric Data to TCP and TCP’s third-party service providers  

4.2 Requests.  Client agrees to adopt a commercially reasonable policy for managing 
data requests from Designated Users and Employees, which policy shall safeguard the rights of 
such data subjects and respect the original purpose of such data collection.  Client, as the Party 
which determines the means and purposes for processing Client Data, shall be responsible for 
receiving, investigating, documenting, and responding to all Designated User and Employee 
requests for inspection or erasure of Personal Data. 

4.3 Assistance.  If Client receives a request from a Designated User or Employee to 
exercise such individual’s rights under applicable data protection laws, and Client requires TCP’s 
assistance to respond to such request in accordance with applicable data protection laws, TCP 
shall assist the Client by providing any necessary information and documentation that is under 
TCP’s control.  TCP shall be given reasonable time to assist the Client with such requests in 
accordance with applicable law. 

4.4 Client’s Privacy Policy.  Where required by law, Client agrees to adopt a privacy 
policy in alignment with this Agreement and all applicable laws governing the collection, use, 
transfer and retention of Personal Data. Client agrees to provide TCP, upon reasonable request, 
Client’s adopted privacy policy. 

5. Confidential Information. 

5.1 Each Party (the “Receiving Party”) acknowledges that it will have access to certain 
confidential information of the other Party (the “Disclosing Party”) concerning the Disclosing Party’s 
business, plans, customers, software, technology and products, other information held in 
confidence by the Disclosing Party, and Personal Data.  In addition, a Disclosing Party’s 
confidential information will include (i) all information in tangible or intangible form that is marked 
or designated as confidential or that, under the circumstances of its disclosure, should be 
considered confidential, and (ii) the TCP Technology and related algorithms, logic, design, 
specifications, and coding methodology, and to the extent permitted by law, the terms and 
conditions of this Agreement, but not its existence (all of the foregoing being referred to as 
“Confidential Information”). 

5.2 The Receiving Party agrees that it will not use in any way, for its own account or 
the account of any third party, except as expressly permitted by, or required to achieve the purposes 
of, this Agreement, nor disclose to any third party (except as required by law or to that party’s 
attorneys, accountants and other advisors as reasonably necessary), any of the Disclosing Party’s 
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Confidential Information, and will take reasonable precautions to protect the confidentiality of such 
Confidential Information in at least the same manner as is necessary to protect its own Confidential 
Information and in accordance with applicable data protection laws.  To the extent that the 
Receiving Party is permitted to retransmit any Confidential Information it receives from the 
Disclosing Party, the mode of retransmission must be at least as secure as the mode by which the 
Disclosing Party transmitted the Confidential Information to the Receiving Party.  

5.3 Information will not be deemed Confidential Information hereunder if such 
information: (i) is known to the Receiving Party prior to receipt from the Disclosing Party, whether 
directly or indirectly, from a source other than one having an obligation of confidentiality to the 
Disclosing Party; (ii) becomes known (independently of disclosure by the Disclosing Party) to the 
Receiving Party, whether directly or indirectly, from a source other than one having an obligation 
of confidentiality to the Disclosing Party; (iii) becomes publicly known or otherwise ceases to be 
secret or confidential, except through a breach of this Agreement by the Receiving Party; or (iv) is 
independently developed by the Receiving Party without use of or reference to the Confidential 
Information. 

6. Cooperation With Authorities.  If either Party is requested to disclose all or any part of 
any Confidential Information under a subpoena or inquiry issued by a court of competent jurisdiction 
or by a judicial or administrative agency or legislative body or committee, the Receiving Party shall 
(i) immediately notify the Disclosing Party of the existence, terms and circumstances surrounding 
such request; (ii) consult with the Disclosing Party on the advisability of taking legally available 
steps to resist or narrow such request and cooperate with the Disclosing Party on any such steps 
it considers advisable; and (iii) if disclosure of the Confidential Information is required or deemed 
advisable, exercise its best efforts to obtain an order, stipulation or other reasonably acceptable 
assurance that the Confidential Information or part thereof required to be disclosed shall retain its 
confidentiality and remain otherwise subject to this Agreement.  Although TCP will not 
systematically monitor the Client Data, TCP reserves the right, upon prior written notice to Client, 
to remove access to Client Data to comply with applicable law, provided, however, that access to 
such Client Data will be restored upon a mutual determination of the Parties that such Client Data 
is in compliance with, or has been modified to be in compliance with, applicable law. 

7. Supplemental Services; Master Agreement. 

7.1 TCP may provide to Client supplemental services in accordance with a Statement 
of Work or a separate services agreement. 

7.2 Client may elect to purchase additional products and services via Order Forms 
from time to time.  The Parties agree that this Agreement is a master agreement such that additional 
transactions, excluding leased hardware, will be governed by the terms and conditions hereof.  
Pricing for additional transactions shall be in accordance with TCP’s then-current pricing schedule.  
Client agrees that absent TCP’s express written acceptance thereof indicated by execution by an 
officer of TCP, the terms and conditions contained in any purchase order or other document issued 
by Client to TCP for the purchase of additional services, shall not be binding on TCP to the extent 
that such terms and conditions are additional to or inconsistent with those contained in this 
Agreement. 

7.3 Hardware purchased from TCP and incorporated into TCP Services requires the 
purchase of a Hardware Support and Maintenance Agreement, which shall be renewed for the term 
of this Agreement.   

8. Use Fees. 

8.1 In consideration for the performance of the TCP Services, Client shall pay TCP the 
Use Fees.  During the Term, Client will be billed annually in advance an amount equal to charges 
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as indicated in the applicable invoice or Order Form.  All other charges for TCP Services received 
and expenses incurred during a month will be billed at the end of the month in which the TCP 
Services were provided.  Payment by Client for all Use Fees is due upon receipt of each TCP 
invoice, and in no event shall such payment be received by TCP later than ninety (90)thirty (30) 
days after the invoice, except in cases where a Net Terms Agreement has been authorized by TCP.  
All payments will be made to TCP at its offices in San Angelo, Texas, in U.S. dollars. 

8.2 TCP Services charges will be equal to the number of total Active Employees 
multiplied by the Monthly Employee Fee which is based on the aggregated Permissions for each 
Active Employee.  Client is responsible for Monthly Employee Fees for the maximum number of 
active employees during any calendar month.  Client may add additional Employees or Permissions 
as desired each month by paying the Monthly Employee Fees on the next billing cycle.  Client 
agrees to promptly update the status in the TCP Services for any Active Employee who has been 
terminated or suspended. 

8.3 Employees added at any time during a calendar month will be charged in full for 
that billing period.  Because Client is billed in advance for TCP Services, if Client increases its 
Active Employee count or increases Permissions during a calendar month, Client will receive an 
invoice reflecting the increased Active Employee count with overage charges incurred from the 
previous month and prorated over the number of months remaining in the Term. 

8.4 Hardware Support and Maintenance charges will be equal to the percentage set 
forth in the applicable Hardware Support and Maintenance Agreement multiplied by the total 
purchase price of the Supported Hardware. 

8.5 Except as set forth in Section 8.6 of this Agreement, after the first anniversary of 
this Agreement, TCP may increase the Use Fees at any time effective thirty (30) days after 
providing notice to Client; provided, however, that any such increase will not occur more than once 
in a consecutive twelve (12) month period. 

8.6 Client may prepay greater than one (1) year with TCP Services and, in doing so, 
suspend any increase in Use Fees until expiration of the Initial Term.  After the Initial Term, TCP 
may increase the Use Fees by no more than 10% at any time effective thirty (30) days after 
providing notice to Client; provided, however, that any such increase will not occur more than once 
in a consecutive twelve (12) month period. 

9. Taxes.  As applicable, Client shall, in addition to the other amounts payable under this 
Agreement, pay all sales, use, value added or other taxes, whether federal, state or local, however 
named, arising out of the transactions contemplated by this Agreement, except that Client shall not 
be liable for taxes based on TCP’s aggregate income. 

10. Term; Guaranteed Payment.  This Agreement commences on the Effective Date and, 
unless terminated earlier in accordance with Section 11, will remain in effect for the term specified 
in the applicable Order Form (“Initial Term”) and then shall automatically renew for subsequent 
terms consistent with the Initial Term thereafter, unless either Party gives written notice of non-
renewal at least thirty (30) days prior to the end of the then current term (the Initial Term and 
subsequent renewal terms being referred to as the “Term”).  

11. Termination for Cause.  A Party may terminate this Agreement for cause if (i) the other 
Party breaches any material term or condition of this Agreement and fails to cure such breach 
within thirty (30) days after receipt of written notice of the same, or in the case of failure to pay Use 
Fees, thirty (30) days; (ii) the other Party becomes the subject of a voluntary petition in bankruptcy 
or any voluntary proceeding relating to insolvency, receivership, liquidation or composition for the 
benefit of creditors; or (iii) the other Party becomes the subject of an involuntary petition in 
bankruptcy or any involuntary proceeding relating to insolvency, receivership, liquidation or 
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composition for the benefit of creditors, and such petition or proceeding is not dismissed within sixty 
(60) days of filing.  Notwithstanding the foregoing, if a material breach by Client, by its nature, 
cannot be cured, TCP may terminate this Agreement immediately. 

12. Effect of Termination.  Without prejudice to any right or remedy of a Party with respect to 
the other Party’s breach hereunder, upon the effective date of any termination of this Agreement: 

12.1 TCP’s obligation to provide the TCP Services shall immediately terminate; 

12.2 after such termination and upon Client’s reasonable request, no later than thirty 
(30) days from termination, TCP shall provide Client Data to Client in a SQL database file format; 
and 

12.3 within thirty (30) days of such termination, each Party will destroy or return all 
additional Confidential Information of the other Party in its possession and will not make or retain 
any copies of such Confidential Information except as required to comply with any applicable legal 
or accounting record keeping requirement. 

13. Intellectual Property Ownership.  Subject to the limited rights expressly granted 
hereunder, TCP reserves all right, title, and interests in and to the TCP Services and TCP 
Technology, including all intellectual property rights embodied therein, which shall remain the sole 
and exclusive property of TCP or its licensors.  No rights are granted to Client hereunder other than 
as expressly set forth herein.  This Agreement does not transfer from TCP to Client any ownership 
interest in the TCP Services or TCP Technology and does not transfer from Client to TCP any 
ownership interest in Client Data. 

14. Client Representations and Warranties. 

14.1 Client represents and warrants that (i) it has the legal right to enter into this 
Agreement and perform its obligations hereunder, and (ii) the performance of Client’s obligations 
and use of the TCP Services by Client, its Designated Users and Employees will not violate any 
applicable laws, including all applicable domestic and international data protection laws, or cause 
a breach of duty to any third party, including Employees. 

14.2 Client represents and warrants that all Personal Data included in the Client Data 
has been collected from all Employees and Designated Users and will be transferred to TCP in 
accordance with all applicable data protection laws, including, but not limited to, the EU General 
Data Protection Regulation 2016/679 and the Illinois Biometric Information Privacy Act, to the 
extent applicable.  Client acknowledges and agrees that (i) TCP is a service provider and processes 
Client Data solely on behalf of and at the direction of Client, and exercises no control whatsoever 
over the content of the Client Data passing through the TCP Services or that is otherwise 
transferred by Client to TCP, and (ii) it is the sole responsibility of Client to ensure that the Client 
Data passing through the TCP Services or that is otherwise transferred by Client to TCP complies 
with all applicable laws and regulations, whether now in existence or hereafter enacted and in force. 

14.3 Client represents and warrants that its Affiliates’ use of the TCP Services, if any, 
shall not relieve Client of any liability under this Agreement, and Client shall be responsible and 
liable for the acts and omissions of its Affiliates hereunder as if performed or omitted by Client. 

14.4 In the event of any breach of any of the foregoing representations or warranties in 
this Section 14, in addition to any other remedies available at law or in equity, TCP will have the 
right to suspend immediately any TCP Services if deemed reasonably necessary by TCP to prevent 
any harm to TCP and its business.  TCP will provide notice to Client and an opportunity to cure, if 
practicable, depending on the nature of the breach.  Once cured, TCP will promptly restore the 
TCP Services. 
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15. TCP Representations and Warranties.  TCP represents and warrants that (i) it has the 
legal right to enter into this Agreement and perform its obligations hereunder, and (ii) the 
performance of its obligations and delivery of the TCP Services to Client will not violate any 
applicable laws or regulations of the United States or cause a breach of any agreements between 
TCP and any third parties. 

16. Mutual Representations and Warranties.  Each Party represents and warrants that it has 
implemented a comprehensive written information security program that includes appropriate 
administrative, technical and physical safeguards to: (i) ensure the safety and confidentiality of 
Personal Data; (ii) protect against unauthorized access to and use of Personal Data; (iii) protect 
against anticipated threats or hazards to the security or integrity of Personal Data, and (iv) comply 
with applicable data protection laws. 

17. Limited Warranty.  TCP represents and warrants that the TCP Services and related 
products, as described with this Agreement, will perform in accordance with all CP published 
documentation, contract documents, contractor marketing literature, and any other 
communications attached to or referenced in this Agreement and that the TCP Services will be free 
of errors and defects that materially affect the performance of the TCP Services (“Limited 
Warranty”).  Client’s sole and exclusive remedy for breach of the Limited Warranty shall be the 
prompt correction of non-conforming TCP Services at TCP’s expense. 

18. Warranty Disclaimer.  EXCEPT FOR THE EXPRESS LIMITED WARRANTY SET 
FORTH IN SECTION 17 (LIMITED WARRANTY), THE TCP SERVICES ARE PROVIDED BY TCP 
ON AN “AS IS” BASIS, AND CLIENT’S USE OF THE TCP SERVICES IS AT CLIENT’S OWN 
RISK.  TCP AND ITS SUPPLIERS DO NOT MAKE, AND HEREBY DISCLAIM, ANY AND ALL 
OTHER EXPRESS AND/OR IMPLIED WARRANTIES, INCLUDING WARRANTIES OF 
MERCHANTABILITY, FITNESS FOR A PARTICULAR PURPOSE, AGAINST HIDDEN DEFECTS, 
AND ANY WARRANTIES ARISING FROM A COURSE OF DEALING, USAGE OR TRADE 
PRACTICE.  TCP DOES NOT WARRANT THAT THE TCP SERVICES WILL BE 
UNINTERRUPTED OR ERROR-FREE.  NOTHING STATED OR IMPLIED BY TCP WHETHER 
THROUGH THE TCP SERVICES OR OTHERWISE SHOULD BE CONSIDERED LEGAL 
COUNSEL.  TCP HAS NO RESPONSIBILITY TO NOTIFY CLIENT OF ANY CHANGES IN THE 
LAW THAT MAY AFFECT USE OF THE TCP SERVICES.  ANY ORAL STATEMENT OR 
IMPLICATION BY ANY PERSON CONTRADICTING THE FOREGOING IS UNAUTHORIZED 
AND SHALL NOT BE BINDING ON TCP.  CLIENT ACKNOWLEDGES THAT IN ENTERING INTO 
THIS AGREEMENT, CLIENT HAS RELIED UPON CLIENT’S OWN EXPERIENCE, SKILL AND 
JUDGMENT TO EVALUATE THE TCP SERVICES AND THAT CLIENT HAS SATISFIED ITSELF 
AS TO THE SUITABILITY OF SUCH SERVICES TO MEET CLIENT’S BUSINESS AND LEGAL 
REQUIREMENTS. 

19. Indemnification. 

19.1 Client hereby acknowledges and agrees that TCP may not be aware of all rights 
available to Client’s Designated Users or Employees under all data protection regimes.  Client, to 
the extent permitted by law, shall indemnify, defend and hold harmless TCP, its Affiliates, 
Subprocessors, officers, managers, directors, employees, agents, advisors and other 
representatives (the “TCP Indemnitees”) from and against any lawsuit, liability, loss, cost or 
expense (including reasonable attorneys’ fees) actually incurred or suffered by TCP Indemnitees 
of every kind and nature to the extent caused by or resulting from (i) any breach of a representation 
or warranty made by Client under this Agreement; or (ii) a third-party claim made against a TCP 
Indemnitee arising from or related to Client’s failure to comply with any applicable domestic or 
foreign data protection laws or regulations.  Client shall have the right to control any defense 
provided pursuant to this Section 19.1, provided, however, that Client shall not, without TCP’s prior 
written consent, (A) enter into any settlement or compromise or consent to the entry of any 
judgment that does not include the delivery by the claimant or plaintiff to the applicable TCP 
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Indemnitee of a written release from all liability in respect of such third party claim, or (B) enter into 
any settlement or compromise with respect to any third party claim that may adversely affect the 
applicable TCP Indemnitee other than as a result of money damages or other monetary payments 
that are indemnified hereunder. 

19.2 TCP will indemnify, defend and hold harmless Client and its Affiliates (the “Client 
Indemnitees”) from and against any lawsuit, liability, loss, cost or expense actually incurred or 
suffered by a Client Indemnitee of every kind and nature to the extent caused by or resulting from 
a third-party claim made against a Client Indemnitee that the TCP Technology infringes on any 
U.S. intellectual property right of a third party; provided, however, that TCP is notified in writing of 
such claim promptly after such claim is made upon Client.  TCP shall have the right to control any 
defense provided pursuant to this Section 19.2.  In no event shall Client settle any such claim 
without TCP’s prior written approval.  If such a claim is made or if the TCP Technology, in TCP’s 
opinion, is likely to become subject to such a claim, TCP may, at its option and expense, either (i) 
procure the right to continue using the TCP Technology or portion thereof, or (ii) replace or modify 
the TCP Technology or portion thereof so that it becomes non-infringing.  If TCP determines that 
neither alternative is reasonably practicable, TCP may terminate this Agreement with respect to 
the portion of the TCP Technology infringing or alleged to infringe.  TCP shall have no liability or 
obligation under this Section 19.2 if the claim arises from (i) any alteration or modification to the 
TCP Technology other than by TCP, (ii) any combination of the TCP Technology with other 
programs or data not furnished by TCP, or (iii) any use of the TCP Technology prohibited by this 
Agreement or otherwise outside the scope of use for which the TCP Technology is intended. 

20. Liability Limitation.  Except for claims arising out of Section 19.2 (TCP’s Intellectual 
Property Indemnity) and Section 5 (Confidential Information), in no event shall TCP’s aggregate 
liability, if any, including liability arising out of contract, negligence, strict liability in tort or warranty, 
or otherwise, exceed the sum of amounts paid by Client to TCP during the twelve (12) months 
immediately prior to the date of the claim. 

21. Notices.  Any notice or communication required or permitted to be given hereunder may 
be delivered by hand, deposited with an overnight courier, sent by email (provided delivery is 
confirmed), or U.S. Mail (registered or certified only), return receipt requested, to the address set 
forth on the initial page hereof. 

22. Assignment.  This Agreement shall not be assigned by either Party without the prior 
written consent of the other Party, which shall not be unreasonably withheld; provided, however, 
that either Party may, without the prior consent of the other, assign all of its rights under this 
Agreement to (i) such Party’s parent company or a subsidiary of such Party, (ii) a purchaser of all 
or substantially all of such Party’s assets related to this Agreement, or (iii) a third party participating 
in a merger, acquisition, sale of assets or other corporate reorganization in which such Party is 
participating.  This Agreement shall bind and inure to the benefit of the Parties and their respective 
successors and permitted assigns. 

23. Continuing Obligations.  Those clauses the survival of which is necessary for the 
interpretation or enforcement of this Agreement shall continue in full force and effect in accordance 
with their terms notwithstanding the expiration or termination hereof, such clauses to include the 
following: (i) any and all warranty disclaimers, limitations on or limitations of liability and indemnities 
granted by either Party herein; (ii) any terms relating to the ownership or protection of intellectual 
property rights or Confidential Information of either Party, or any remedy for breach thereof; and 
(iii) the payment of taxes, duties, or any money to either Party hereunder. 

24. Marketing.  During the Term hereof, Client agrees that TCP may publicly refer to Client, 
orally and in writing, as a customer of TCP.  Any other reference to Client by TCP requires the 
written consent of Client. 
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25. Force Majeure.  Except for the obligation to make payments, neither Party will be liable 
for any failure or delay in its performance under this Agreement due to any cause beyond its 
reasonable control, including acts of war, terrorism, acts of God, epidemic, earthquake, flood, 
embargo, riot, sabotage, labor shortage or dispute, governmental act or complete or partial failure 
of the Internet (not resulting from the actions or inactions of TCP), provided that the delayed Party: 
(i) gives the other Party prompt notice of such cause, and (ii) uses its reasonable commercial efforts 
to promptly correct such failure or delay in performance. 

26. Dispute Resolution.  For any dispute, controversy or claims arising out of or relating to 
this Agreement or the breach, termination, interpretation or invalidity thereof or any Invoice, or 
Order Form, the Parties shall endeavor for a period of two (2) weeks to resolve the Dispute by 
negotiation.  This period may be extended by mutual agreement of the Parties.  In the event the 
Dispute is not successfully resolved, the Parties agree to submit the Dispute to litigation in a court 
of competent jurisdiction. 

27. Waiver of Jury Trial.  EACH PARTY IRREVOCABLY AND UNCONDITIONALLY 
WAIVES, TO THE FULLEST EXTENT PERMITTED BY APPLICABLE LAW, ANY RIGHT IT MAY 
HAVE TO A TRIAL BY JURY IN ANY LEGAL ACTION, PROCEEDING, CAUSE OF ACTION, OR 
COUNTERCLAIM ARISING OUT OF OR RELATING TO THIS AGREEMENT, INCLUDING ANY 
EXHIBITS, SCHEDULES, AND APPENDICES ATTACHED TO THIS AGREEMENT, OR THE 
TRANSACTIONS CONTEMPLATED HEREBY.  EACH PARTY CERTIFIES AND 
ACKNOWLEDGES THAT (A) NO REPRESENTATIVE OF THE OTHER PARTY HAS 
REPRESENTED, EXPRESSLY OR OTHERWISE, THAT THE OTHER PARTY WOULD NOT 
SEEK TO ENFORCE THE FOREGOING WAIVER IN THE EVENT OF A LEGAL ACTION, (B) IT 
HAS CONSIDERED THE IMPLICATIONS OF THIS WAIVER, (C) IT MAKES THIS WAIVER 
KNOWINGLY AND VOLUNTARILY, AND (D) IT HAS BEEN INDUCED TO ENTER INTO THIS 
AGREEMENT BY, AMONG OTHER THINGS, THE MUTUAL WAIVERS AND CERTIFICATIONS 
IN THIS SECTION 27. 

28. Class Action Waiver.  THE PARTIES WAIVE ANY RIGHT TO ASSERT ANY CLAIMS 
AGAINST THE OTHER PARTY AS A REPRESENTATIVE OR MEMBER IN ANY CLASS OR 
REPRESENTATIVE ACTION, EXCEPT WHERE SUCH WAIVER IS PROHIBITED BY LAW OR 
DEEMED BY A COURT OF LAW TO BE AGAINST PUBLIC POLICY.  TO THE EXTENT EITHER 
PARTY IS PERMITTED BY LAW OR COURT OF LAW TO PROCEED WITH A CLASS OR 
REPRESENTATIVE ACTION AGAINST THE OTHER, THE PARTIES AGREE THAT: (I) THE 
PREVAILING PARTY SHALL NOT BE ENTITLED TO RECOVER ATTORNEYS’ FEES OR 
COSTS ASSOCIATED WITH PURSUING THE CLASS OR REPRESENTATIVE ACTION (NOT 
WITHSTANDING ANY OTHER PROVISION IN THIS AGREEMENT); AND (II) THE PARTY WHO 
INITIATES OR PARTICIPATES AS A MEMBER OF THE CLASS WILL NOT SUBMIT A CLAIM 
OR OTHERWISE PARTICIPATE IN ANY RECOVERY SECURED THROUGH THE CLASS OR 
REPRESENTATIVE ACTION. 

29. Applicable Law; Jurisdiction; Limitations Period.  This Agreement shall be construed 
under the laws of the State of Texas, without regard to its principles of conflicts of law.  To the 
extent permitted by law, no action, regardless of form, arising out of this Agreement may be brought 
by either Party more than one (1) year after the cause of action has arisen. 

30. Counterparts; Facsimile Signatures.  This Agreement may be executed in multiple 
counterparts, each of which, when executed and delivered, shall be deemed an original, but all of 
which shall constitute one and the same instrument.  Any signature page of any such counterpart, 
or any email transmission thereof, may be attached or appended to any other counterpart to 
complete a fully executed counterpart of this Agreement, and any email transmission of any 
signature of a Party shall be deemed an original and shall bind such Party. 
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31. Miscellaneous.  This Agreement constitutes the entire understanding of the Parties with 
respect to the subject matter of this Agreement and merges all prior communications, 
understandings, and agreements.  This Agreement may be modified only by a written agreement 
signed by the Parties.  In the case of any conflict between this Agreement and the Privacy Policy, 
the Privacy Policy shall control.  The failure of either Party to enforce any of the provisions hereof 
at any time shall not be a waiver of such provision, any other provision, or of the right of such Party 
thereafter to enforce any provision hereof.  If any provision of this Agreement is declared invalid or 
unenforceable, such provision shall be deemed modified to the extent necessary and possible to 
render it valid and enforceable.  In any event, the unenforceability or invalidity of any provision shall 
not affect any other provision of this Agreement, and this Agreement shall continue in full force and 
effect and be construed and enforced as if such provision had not been included or had been 
modified as above provided. 
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TimeClock Plus 
Service Level Agreement - Addendum 

 
This Service Level Agreement is an addendum to the Master Licensing Agreement or Perpetual 
Licensing Agreement – EULA, hereafter referred to as the “Licensing Agreement”, made and 
entered into by and between TimeClock Plus, LLC (“TCP”) and Client.  TCP reserves the right to 
continuously improve the Support and Maintenance and to adapt such services to changes in 
technology and to TCP’s business environment.  Solely for these purposes, TCP reserves the right 
to modify, elaborate, remove or add to some or all of the provisions of  these Service Level 
Agreement terms at TCP’s sole discretion and without further notice, provided that any such 
improvement or adaptation shall not result in a diminution of the overall level of service.  All Support 
and Maintenance will be provided in accordance with applicable data protection laws and the 
Privacy Policy which can be found at www.timeclockplus.com/privacy. 
 
 
1.  Definitions.  Capitalized terms herein, but not included in this Section 1, shall have the 
meaning set forth in the Licensing Agreement and/or attached Addendums. 
 

1.1 “24/7 Support” means continuous service is provided for twenty-four hours per day, 
seven days per week, and throughout the year. 

 
1.2  “Issue” means a failure of the Software to substantially conform to the functional 

specifications set forth in TCP published documentation. 
 
1.3  “Major Release” means a release in which the version number to the left of the first 

decimal point increases (e.g., 7.0 to 7.1). 
 
1.4  “Minor Release” means a release of the Software in which the version number to 

the right of the first decimal point increases (e.g., 7.0 to 7.1). 
 
1.5 “On Premise” means an installation of TCP’s software application(s) in Client’s 

data center, whether at Client’s physical location or in Client’s private hosted cloud. 
 
1.6 “Response Time” means the time period in which the assigned support resource 

shall provide Client with an initial technical response as a result of an Issue reported by Client. 
 
1.7  “Software” means the certain software program(s) purchased by Client.  Software 

includes both On Premise and cloud hosted (“TCP Services as defined in the Licensing 
Agreement”) software programs. 

 
1.8   “Standard Support” means the Standard support level of Support and Maintenance 

as set out in Section 3. 
 

1.9 “Standard Support Hours” means the hours between 7:00 am CST and 7:00 pm 
CST, excluding Saturday, Sunday, and TCP recognized employee holidays.   
 

1.10  “Support and Maintenance” means the support and maintenance services to be 
provided by TCP to the Client in accordance with purchased Hardware and/or Software Support 
and Maintenance Agreement.  All Support and Maintenance will be provided to Client in accordance 
with the terms of the Hardware and/or Software Support and Maintenance Agreement and the 
terms of this Service Level Agreement. 
 

1.11  “Support Plan” means the specific Software and/or Hardware Support and 
Maintenance Agreement that has been purchased by Client. 
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1.12  “Term” has the same meaning as defined in the Order Form or Licensing 
Agreement. 
 

1.13  “Updates” means service packs, patches, hot fixes, or workarounds for a particular 
version of the Software. “Updates”, includes Minor Releases but excludes any Major Releases or 
other releases of the Software or any other products that TCP, in its sole discretion, licenses 
separately for an additional fee. Major Releases will be provided according to the Support Level 
the Customer purchases from Service Provider. All Updates and Major Releases are licensed to 
Customer and subject to the terms and conditions of the License Agreement. If there is no such 
agreement, then the terms accompanying the Software will govern. 
 

1.14  “Workaround” means a modification or “patch” for a particular version of the 
Software, which may be of a temporary or interim nature, to help cure or avoid an Issue. 
 
2.  Support and Maintenance Services.  In consideration of the Client’s payment of the 
applicable fees related to the Client selected Support Plan(s), Service Provider agrees to provide 
Support and Maintenance for the duration of the Term, and solely for the Software and/or 
Supported Hardware. 
 
3.  Software Support and Maintenance.   
 

3.1  Software Maintenance. TCP shall use commercially reasonable efforts to maintain 
the Software so that it operates without Issues.  Software maintenance includes the Software 
features that TCP makes generally available to its Client base during the applicable Term.  These 
Software features, include Minor Releases, Major Releases, and Updates to the Software. 
 
3.2 Software Support.  Support Services include: 
 

3.2.1 Information gathering and analysis of Software to identify Issues; 
 
3.2.2 Chat, email, or telephone consultation regarding the use and operation of the Software that 
does not rise to the level of training;  
 

3.2.3 Configuration changes for the Software;  
 
3.2.4     Repair or replacement of open source software with functionally equivalent software; and 
3.2.5    Issue correction in accordance with the Support Response Time Goals below. 
 

3.3  Severity Classification and Response Time Goals. Issues are classified according 
to severity of impact on the use of the Software, according to the Support Response Time Goal 
chart below. All disputes regarding severity classification will be resolved by TCP in its sole 
discretion. 
 
4. Hardware Support and Maintenance. 
 
4.1 Hardware Maintenance.  TCP shall use commercially reasonable efforts to maintain the 
Supported Hardware so that is operates without Issues.  Hardware maintenance include the 
Updates that TCP generally makes available to its Client base during the applicable Term.  
Hardware maintenance also includes replacement services as defined in the Hardware Support 
and Maintenance Agreement. 
 
4.2 Hardware Support.  Support Services include: 
 

4.2.1 Information gathering and analysis of Supported Hardware to identify 
Issues; 
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4.2.2 Chat, email, or telephone consultation regarding the use and operation of the Supported 
Hardware that does not rise to the level of training;  
 

4.2.3 Configuration changes for the Supported Hardware;  
 
4.2.4    Issue correction in accordance with the Support Response Time Goals below. 
 

4.3  Severity Classification and Response Time Goals. Issues are classified according 
to severity of impact on the use of the Supported Hardware, according to the Support Response 
Time Goal chart below. All disputes regarding severity classification will be resolved by TCP in its 
sole discretion. 
 
 

Support Response Time Goals 
 

Severity Impact Response Time Goal 

Level 1 
 

Production system is down, impacting 
all applications and associated 
business systems. No Workaround 
exists. 

A Level 1 Issue will immediately be 
assigned to a TCP support 
technician who will contact Client 
within one (1) business hour with an 
initial response. The support 
technician will then work without 
interruption on the Issue until a 
resolution is reached, either in the 
form of a complete fix, or an interim 
Workaround solution that will cause 
the level of urgency to drop to Level 
2. 
 
Level 1 Issues qualify for 24/7 
Support for Clients who have 
purchased this Support Plan. 

Level 2 

Production system performance is 
degraded, but operational; Issue 
affects essential functions and no 
Workaround exists; or Issue is 
blocking critical systems tests or 
deliverables. 

A Level 2 Issue will immediately be 
assigned to a TCP Support 
Technician who will contact Client 
within two (2) business hours with 
an initial response. The support 
technician will then work without 
interruption during standard support 
hours until a resolution is reached, 
either in the form of a complete fix, 
or an interim Workaround solution 
that will cause the level of urgency 
to drop to Level 3. 
 
Level 2 Issues qualify for 24/7 
Support for Clients who have 
purchased this Support Plan. 
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Level 3 
General product questions relating to 
development, feature issues, or 
Documentation. 

A Level 3 Issue will be assigned to a 
TCP Support Technician who will 
contact Client within one (1) 
business day with an initial 
response.  The support technician 
will work on the issue during 
Standard Support Hours. 
 
Level 3 Issues do not qualify for 
24/7 Support for Clients who have 
purchased this Support Plan. 

 
 
5.  Obligations of Client 
 

5.1  Support Contact. All communications relating to Support and Maintenance will be 
supervised, coordinated, and undertaken by a primary Client contact unless additional contacts are 
designated as an approved contact persons by Client’s primary contact.  Issues related to the 
security of Clients Data, including but not limited to, password resets, may require approval of 
Client’s primary contact. 
 

5.2  Pre-Call Procedures. Prior to requesting support fromTCP, Client shall comply with 
all published operating and troubleshooting procedures for the Software. If such efforts are 
unsuccessful in eliminating the Issue, Client shall then promptly notify TCP of the Issue. Client shall 
confirm that the following conditions are true before contacting Service Provider for support: 
 

5.2.1  If possible, the situation giving rise to the Issue is reproducible in the 
Software; 

 
5.2.2  The Client contact has the technical knowledge regarding the Software, 

any other software or hardware systems involved, and in the facts and circumstances surrounding 
the Issue; 
 

5.2.3  The entire system, including all Software and Supported Hardware, is 
available to the Client contact during any communication with the assigned TCP support technician; 
and 
 

5.2.4 If requested and required, Client must make available to TCP a technical 
representative during Standard Support Hours for all Issues. TCP reserves the right to suspend all 
work relating to any Issues during periods for which the Client does not provide access to Client’s 
technical representative or requested data to continue to work on the Issue. 
 

5.3  Remote Connection. If appropriate, Client will cooperate with TCP to allow and 
enable TCP to perform Support and Maintenance via remote connection using standard, 
commercially available remote control software. On Premise Clients will be solely responsible for 
instituting and maintaining proper security safeguards to protect Client’s systems and data. 
 

5.4 Disclaimer. TCP shall not be responsible for providing Support and Maintenance, 
Updates, or any other support and maintenance to the extent that Issues arise because Client (i) 
misuses, improperly uses, mis-configures, alters, or damages the Software; (ii) uses the Software 
with any hardware or software not recommended or sold by TCP; (iii) uses the Software at any 
unauthorized location; (iv) fails to install an Update to the Software if such Update would have 
resolved the Issue; or (v) otherwise uses the Software in a manner not in accordance with the 
License Agreement. 
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6.  Limitations of Support and Maintenance Services. 
 

6.1  Non-Compliance Problems. If Client notifies TCP of a problem and TCP correctly 
determines that the problem is due to Client’s incorrect or improper use of the Software or failure 
to comply with the terms of the License Agreement an attached Addendums, the resolution of such 
problem is not covered by Support and Maintenance. However, TCP may provide additional 
services to correct the problem pursuant to a separate Statement of Work. 
 

6.2  Release Support Period. TCP shall support a release of the Software if such 
release (i) was made generally available during the previous twenty-four (24) months.  TCP may 
extend Support and Maintenance to prior Major Releases and Minor Releases at its sole discretion.  
 

6.3  Third-Party Products. Support and Maintenance does not cover the operation or 
use of third-party hardware or software or Software modified by any party other than TCP or used 
in any manner in violation of the License Agreement or inconsistent with TCP published product 
documentation. 
 

6.4  Data.  
 

6.4.1 On Premise Clients are encouraged to backup data often and to always 
do so prior to installing any Update. TCP will have no responsibility for loss of or damage 
to On Premise Client’s data, regardless of the cause of any such loss or damage. 

 
 
6.4.2 On Demand Supplemental Terms shall apply to Clients who have 

purchased TCP Services under a Licensing Agreement   
 
7.  Termination; Effects of Termination 
 

7.1 TCP will provide Support and Maintenance services for the Term of the Hardware 
and/or Software Support and Maintenance Agreement as defined by the applicable Order Form. 
For clarity, TCP will provide Client with an option to select a single year or multi-year period of 
coverage; upon selecting such period of coverage, the period selected shall constitute the Term of 
the Support and Maintenance Agreement. Client shall be contractually obligated to pay the fees for 
the full length of the Term and, unless terminated in accordance with the terms herein prior to the 
expiration of the Term, TCP shall be obligated to provide the selected Support Plan to the Client 
for the duration of the Term. 
 

7.2 Termination of Support Terms. If TCP or Client terminates the License Agreement in 
accordance with the terms provided therein, then the Support and Maintenance hereunder will also 
terminate. Further, TCP may terminate this Agreement upon the following conditions: 
 

7.2.1  if Client fails to make any payments due hereunder within ten (10) days 
after TCP delivers notice of default to Customer; 
 

7.2.2  by giving prior written notice to Client if Client fails to perform any material 
obligation required of it hereunder, and such failure is not cured within thirty (30) days from Client’s 
receipt of TCP’s notice to cure such non-performance of material obligation; or 
 

7.2.3  if Client files a petition for bankruptcy or insolvency, has an involuntary 
petition filed against it, commences an action providing for relief under bankruptcy laws, files for 
the appointment of a receiver, or is adjudicated a bankrupt concern. 
 
8. Warranty.  TCP warrants all services performed under this Agreement shall be performed 
in a workmanlike and professional manner. EXCEPT AS OTHERWISE STATED IN THIS 
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AGREEMENT TCP MAKES NO OTHER WARRANTIES, EXPRESS OR IMPLIED INCLUDING 
EXPRESS OR IMPLIED WARRANTIES OF MERCHANTABILITY, FITNESS FOR A PARTICULAR 
PURPOSE, OR NONINFRINGEMENT. 
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On Demand Supplemental Terms 
 
 

1. On Demand Services Level Agreement.  In the event that Client experiences any of the 
service performance issues defined in Sections 2.1 and 2.2 as a result of TCP’s failure to provide 
TCP Services, TCP will, upon Client’s request in accordance with Section 3, credit Client’s account 
as described below.  The Service Credit shall not apply to performance issues (i) caused by factors 
outside of TCP’s reasonable control; (ii) that resulted from any actions or inactions of Client or any 
third parties; or (iii) that resulted from Client equipment or third party equipment that is not within 
the sole control of TCP. 
 
2. Definitions.  For purposes of this Agreement, the following definitions shall apply only to 
the TCP Services.  References to Section numbers in these Supplemental Terms shall apply to 
Sections in these Supplemental Terms, unless expressly provided otherwise. 
 
2.1 “Downtime” shall mean “unplanned” network unavailability within TCP’s United States 
network for thirty (30) consecutive minutes due to the failure of TCP to provide TCP Services for 
such period.  Downtime shall not include any packet loss or network unavailability during TCP’s 
scheduled maintenance of the Internet Data Center(s), network and TCP Services.     
 
2.2 “Performance Problem” shall mean a material deterioration in the performance of the TCP 
Services excluding any Downtime. 
 
2.3 “Service Credit” shall mean an amount equal to the pro-rata monthly recurring connectivity 
charges (i.e., all monthly recurring bandwidth-related charges) for one (1) day of TCP Services. 
 
3. Downtime Periods.  In the event Client experiences Downtime, Client shall be eligible to 
receive a one-time Service Credit for each Downtime period; provided, however, that in no event 
shall Client be entitled to more than two (2) Service Credits for any given calendar day.  For 
example, if Client experiences one (1) Downtime period, then Client shall be eligible to receive one 
(1) Service Credit; if Client experiences two (2) Downtime periods, whether from a single event or 
multiple events, then Client shall be eligible to receive two (2) Service Credits. 
 
4. Performance Problem.  In the event that TCP discovers or is notified by Client that Client 
is experiencing a Performance Problem, TCP will take all commercially reasonably actions 
necessary to determine the source of the Performance Problem. 
 
5. Discovery of Source; Notification of Client.  Within four (4) hours of discovering or receiving 
notice of the Performance Problem, TCP will use commercially reasonable efforts to determine 
whether the source of the Performance Problem is limited to the TCP Services or whether the 
Performance Problem arises from the Client equipment or Client’s connection to the Internet.  TCP 
will notify Client of its findings regarding the source of the Performance Problem promptly after the 
additional four (4) hour period.   
 
6. Correction.  If the source of the Performance Problem is within the sole control of TCP, 
then TCP will use commercially reasonable efforts to remedy the Performance Problem within four 
(4) hours of determining the source of the Performance Problem.  If the source of and remedy to 
the Performance Problem reside outside of the sole control of TCP, then TCP will use commercially 
reasonable efforts to notify the party responsible for the source of the Performance Problem and 
cooperate with it to resolve such problem as soon as possible. 
 
7. Service Credits for Performance Problems.  In the event that TCP (i) is unable to determine 
the source of the Performance Problem within the time periods described in Section 5; or (ii) is the 
sole source of the Performance Problem and is unable to remedy such Performance Problem within 
the time period described in Section 6, TCP will deliver a Service Credit to Client for each four (4) 
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hour period incurred in excess of the time periods for identification and resolution described above; 
provided, however, that in no event shall Client be entitled to more than two (2) Service Credits for 
a given calendar day.   
 
8. Client Must Request Service Credit.  Upon receipt of a written request from Client for a 
prior calendar month requesting information regarding a specific instance of Downtime or 
Performance Problem, TCP will provide Client with a related incident report from which Client may 
determine any Downtime and/or Performance Problems.  In order to receive a Service Credit in 
connection with a particular instance of Downtime or a Performance Problem, Client must notify 
TCP within thirty (30) days from the time Client becomes eligible to receive a Service Credit.  Failure 
to comply with this requirement will forfeit Client’s right to receive a Service Credit for the applicable 
instance of Downtime or Performance Problem. 
 
9. Maximum Service Credit.  The aggregate maximum number of Service Credits to be issued 
by TCP to Client for any and all Downtime and Performance Problems that occur in a single 
calendar month shall not exceed seven (7) Service Credits.  Any Service Credits owed shall be 
issued in the TCP invoice in the month following the Downtime or Performance Problem, unless 
the Service Credit is due in Client’s final month of Service.  In such case, a refund for the dollar 
value of the Service Credit will be mailed to Client.   
 
10. Termination Option for Chronic Problems.  Client may terminate this Agreement and 
without liability or penalty to TCP by notifying TCP within ten (10) days following the occurrence of 
either of the following:  (i) Client experiences more than five (5) Downtime periods in any three (3) 
consecutive calendar month period; or (ii) Client experiences more than eight (8) consecutive 
business hours of Downtime due to any single event.  Such termination will be effective thirty (30) 
days after receipt of such notice by TCP. 
 

  

  

 

[Signature Page Follows] 
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Accepted by: 
 

Client TimeClock Plus, LLC 

By: 

 

By: 

 

Name: 

 

Name: 

 

Title: 

 

Title: 
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billing@tcpsoftware.com         +1 (325) 420-4004          www.tcpsoftware.com
Page 1 of 2

    
ORDER FORM

CLIENT INFORMATION

Purc ha se d  fo r :  C i t y  o f  P ryo r  C re e k
B i l l  T o :  C i t y  o f  P ryo r  C re e k

B i l l i ng  Addre s s :   12  Nor t h  R owe  S t r e e t  
P ryo r  C re e k ,  OK 74361
Un i t e d  S t a t e s

B i l l i ng  C on t a c t  Na m e :  C ou r t ne y  Da v i s

B i l l i ng  C on t a c t  E m a i l :  d a v i s c j @ pryo rc r e e k .o rg

B i l l i ng  C on t a c t  Phone :  1 -9188250888
             

C on t r a c t  C on t a c t  Na m e :  C ou r t ne y  Da v i s

C on t r a c t  C on t a c t  E m a i l :  d a v i s c j @ pryo rc r e e k .o rg

Suppo r t  C on t a c t  Na m e : / s c Na m e /

Suppo r t  C on t a c t  E m a i l : / s c E m a i l /

Suppo r t  C on t a c t  Phone : / s c Phone /

BILLING TERMS

INITIAL TERM RENEWAL TERM PAYMENT TERM PAYMENT METHOD

36  MONT HS 36  MONT HS NE T  90  C HE C K

ITEM DESCRIPTION PRICE PER UNIT QUANTITY CHARGE TYPE ORDER TOTAL
E ST IMAT E D IMPL E ME NT AT ION 

SE R VIC E S  (T IME  &  MAT E R IAL S) 168 .75 36 ONE -T IME $6 ,075 .00

E NT E R PR ISE  L IC E NSE  ANNUAL  
C HAR GE  2022 48 .75 150 R E C UR R ING $7 ,312 .50

OVE R AGE  E NT E R PR ISE  L IC E NSE  
ANNUAL  C HAR GE 48 .75 USAGE $0 .00

HAR DW AR E  SUPPOR T  &  
MAINT E NANC E 4 ,126 .81 1 R E C UR R ING $4 ,126 .81

*R DT  +  F INGE R PR INT 2 ,084 .25 11 ONE -T IME $22 ,926 .75

HAR DW AR E  S& H 100 .00 1 ONE -T IME $100 .00

SUB T OT AL $40 ,541 .06

T AXE S $0 .00

GR AND T OT AL $40 ,541 .06
Q U O T E  E X P I R A T I O N  D A T E  :  0 3 / 3 1 / 2 0 2 3

C UR R E NC Y USD

AB CDE F G H IJK L M NO P Q RST UVWXYZ T IM E CL O CK  P L US,  
L L C

1  T IM E CL O CK  DRIVE
SAN ANG E L O ,  T X 76904

                        Q UO T E  #  :  Q013018                              

CO NT RACT  ST ART  DAT E  :  03/31/2023 
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billing@tcpsoftware.com         +1 (325) 420-4004          www.tcpsoftware.com
Page 2 of 2

SPE C IAL  T E R MS:  NC PA C OOPE R AT IVE  PR IC ING C ONT R AC T  NO.  11 -27
C ASE L L E  E XPOR T  INT E R FAC E  AND UNL IMIT E D SUPPOR T  SE R VIC E S  INC L UDE D AT  NO ADDIT IONAL  C OST .
NE T  90  PAYME NT  T E R MS.  T OT AL  AMOUNT  DUE  B Y 7 / 7 / 2023 .
B IL L ING PE R IOD 2023 -2024
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2023 OK Tackle, Hunting & Boat Show 
Hotel-Motel Allocation Expense Report 

 
Amount Allocated: $5000 

Expenses Submitted: $5000 
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Pryor Area Chamber of Commerce 
100 E. Graham Ave.  

Pryor, OK 74361 
918.825.0157 

info@pryorchamber.com 

Check # Date Payee Description Amount 

 1/30/2023 Montgomery Productions Sponsorship and Advertising $5000.00 

     

     

     

     

     

     

     

     

     

     

     

Total Expenses $5000.00 

2023 OK Tackle, Hunting & Boat Show 
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Michael K. Moore

Education 

B.S. Business Education Fort Hays State University 
Hays, KS 

M.S. Sport Administration / University of North Dakota 
Physical Education Grand Forks, ND 

Highlights of Qualifications 

 Thirty-six years of successful experience in building personal relationships
 Thrives in a team environment
 Proven history as a successful leader
 Service oriented, with marked success in both an educational and business setting
 Nine years of professional insurance sales, growing a business from start-up phase to successful

full-service agency
 Expertise in business insurance, group benefits and estate planning
 Experience in marketing and promotion
 Eleven years coaching experience, nine at collegiate level, four as a head coach
 Fourteen years as an athletic director
 Eight years of successful fundraising experience in a higher education setting
 Led athletic department through $500,000 debt recovery effort over four-year period

_________________________________________________________________________________________ 

Professional Experience 

Business Manager – Adventure Properties – Responsible for oversight of business 
operations of the 5 companies under the AP umbrella;  

 Responsible for supervision and oversight of business office activities – cash flow, payables, receivables
 Serve as Human Resources Director – Responsible for hiring, on-boarding, policies and procedures
 Assist w/ Bookkeeping Activities, Tax Filings, LLC Certification
 Personnel Management – Comptroller, construction, maintenance
 Project Manager – oversee various projects within the properties – coordinate the schedules of our

personnel in relation to the various projects
 Serving as General Manager of Bird Hollow RV Park & Resort – responsible for oversight of operations

and current expansion for Spring of 2023
 Grant writer, fundraising letter writer, working on setting up a foundation
 Work Site Safety Coordinator – responsible for implementing work site safety program
 Operations Committee Chairman – responsible for initiating and planning facility improvements
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Executive Director – Pittsburg Family YMCA – Serving as CEO responsible for all 
aspects of the YMCA operation including; 
 

 Responsible for a $1 million operational budget and strategic operations.  
 Supervised 7 directors who are responsible for program areas; dance, gymnastics, volleyball, swim 

team, aquatics, youth sports and group exercise. Responsible for up to 75 employees. 
 Additional personnel management – maintenance, custodial, office manager and sr. program manager. 
 Responsible for oversight of director who manages After School Care and Summer Camp programs. 
 Implemented new software system for membership management, payroll and accounting.  
 Facility Improvements - Working with architect on planning for a complete $25 million renovation.  
 Updated Marketing – implemented new website and social media presence. 
 Worked with local media, newspaper, radio and TV on promotion of Y program and activities.  
 Speaker on multiple occasions at local civic clubs – Morning and Noon Rotary, Kiwanis Club, Chamber 

of Commerce. 
 Lead Y Board of Director’s Committees – budget, finance, membership/marketing, programming and 

facility. 
 Established committees for dealing with and reopening The Y following Covid-19 per government 

guidelines. 
 Developed property owned by The Y for youth fishing and other family outdoor activities. Wrote a grant 

($10,000) and working with KS Game and Fish.  
 Fundraising – wrote 4 grants ($45,000) for program and equipment needs. Raised ($62,500) in two 

months for membership and program assistance for lower income families. Worked with private donor 
to raise $50,000 for operations and another $50,000 to establish a scholarship endowment. Also raised 
$35,000 for new cardio equipment. Experience in working to establish relationships with major donors.  
Established a memorial scholarship fund in the name of a longtime Y member. Cultivated support with 
major donors for multimillion dollar facility renovation.  

 Y Food Program – Lead sponsorship of USDA food program designed to serve youth and generate new 
revenue stream. Wrote 3 grants($32,000) for start-up costs. Served 2000 after school snacks and meals 
per month in first 2 months of operation.  

 Lead planning of $100,000 facility improvement project. Wrote $55,000 grant to fund LED lighting 
project. Also, planned and implemented upgrades of lobby and gymnasium through wall graphics and 
painting.  
 

Athletic Administration – Served as athletic director for an NAIA university 
responsible for all aspects of an intercollegiate athletic program including; 
 
 Budget Management – Responsible for $1.5 million annual athletic department budget. 
 Personnel Management – Responsible for 49 employees, including direct supervision of six head 

coaches, intramural director, sports information director, athletic field manager, administrative 
assistant and assistant athletic director. 

 Served as chairman of numerous coaching search committees coordinating all aspects. 
 Facility Management & Programming – Oversee all programming, scheduling, maintenance, 

preventive maintenance and repairs for wellness center and athletic facilities. 
 Facility Improvements – served as project manager on a variety of projects totaling over $500,000. 
 Leading the planning of a football stadium renovation project to be privately funded. This project 

is still in the planning stages. 
 Worked w/ architects in the planning of renovating existing space for a $600,000 football locker room. 

This project was completed in February 2016.  
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 Worked with HPER staff and architects to plan and oversee construction of $5.8 million 
HPER/Athletic facility.   This includes an office complex, exercise physiology lab, athletic training 
room, weight room and classrooms. This project was completed in March 2016. 

 Involved in planning a $2.2 million campus wide drainage project that included athletic areas. Project 
was completed in the Fall of 2014.  

 Marketing – Work with SID and SIDEARM a professional company specializing in athletic websites 
to design and implement new site for MSU. 

 Member of President’s Cabinet involved in making university-wide leadership decisions. Worked 
closely with Vice-Presidents of Academics, Business and Student Affairs to increase enrollment 
through various incentive programs and greater marketing efforts.  

 
Wellness Center Director – Mayville State - Responsible for overall operations of the 
university/community center. 
 
 Budget Management - Responsible for all aspects of annual operating budget. 
 Personnel Management - Responsible for all employees. 
 Facility Programming – Worked with Wellness Center Coordinator in development of 

programming for members and the scheduling of programs and facility usage. 
 Work with Wellness Center Coordinator to develop strategies for member policy and facility use. 
 Developed a successful advertising program specifically located in the wellness center.  
 Established a wellness center board consisting of community patrons of the wellness center – 

membership has tripled over the past 2 years.   
 Monitor facility maintenance and supervise custodial care.  

 
Development & Fundraising – Mayville State - Developed strategy and implemented 
programs to strengthen athletics. 
 

 Provide oversight, direction and support for booster club.  
 Engineered the turnaround of the booster club that was $100k in debt in 2005 to debt free and is 

now out of deficit spending with a $100,000+ carryover.     
 Partnered with Daktronics and implemented a comprehensive corporate advertising program to 

generate new funds, over $650k over a ten-year period, this involved prospecting and sales. 
 Implemented gym floor advertising opportunities – generating an additional $6,000/yr.  
 Work with foundation in coordinating and executing annual giving concepts involving volunteers, 

university and community.  
 Helped lead booster club membership drive to 25% increase over past four years. 
 Negotiate annually numerous in-kind gifts, trade out and rebate agreements for the benefit of the 

athletic department.  
 Worked with director of development to raise $1.3million for artificial turf for football and 

baseball fields.  Project was completed in 2019.   
   

 
Head Football Coach – Mayville State - Served as head coach for NAIA level university 
responsible for all aspects of football program.   
 

 Coordinated varsity and junior varsity program consisting of 80+ student athletes. 
 Supervised four fulltime coaches and four student coaches and other support personnel. 
 Responsible for daily practice organization and game strategy. 
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 Served as lead media spokesperson, developed game day itineraries, was lead recruiter and public 
relations director for the football program. 

 North Dakota College Athletic Conference - 1990 Conference Champions – only championship 
since 1965.  

 ND College Athletic Conference Coach of the Year – 1990 
 North Dakota Sports Writer’s & Sportscaster’s Coach of the Yr. - 1990 

 
 

 
Professional Associations/Committees 

 
 NAIA - Athletic Director’s Association – Board of Directors 
 NAIA - National Administrative Council – Committee Member  
 National Association of Collegiate Directors of Athletics - Member  
 NAIA Hall of Fame Selection Committee – Member 
 NAIA WBB National Tournament Selection Committee - Member 
 North Star Athletic Association AD Board of Directors – Chairman 
 Member - Pittsburg Noon Rotary 
 Board Member – Kansas State YMCA Alliance 
 Committee – Kansas State YMCA Policy Council 
 Board Member – Pittsburg State University Recreation Advisory Board 
 Committee Member – Community Health Center of SE Kansas – Advisory Committee on  

Diabetes  
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Professional References 
 

Dr. Gary Hagen, President (Retired)   Kim Richie 
Mayville State University    Richie, Rock & Atwood Law Offices 
Mayville, ND       Pryor, OK 
701-430-1129      918-825-4558 
garyhagenmsu@gmail.com      
 
Kip Bollinger      Dr. Larry Burdick, Superintendent - Retired 
Pittsburg YMCA Board of Directors   Pryor Public Schools 
Pittsburg, KS      Pryor, OK 
620-875-8246      918-825-2053 
kbollinger@dittmanninsurance.com 
 
Danny Callison      Terry Lamar 
Cherokee Tribal Council     Pryor City Council 
918-697-9742      918-857-2530 
dannycallison@cherokee.org    tdlamar62@hotmail.com 
 
Terry Aylward 
The Paper 
918-373-2862    
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Thomas J. Harrison Pryor Public Library
Surplus Computer Inventory 2023

Item Model Manufacture
Year

OS Reformatted Action

ACER laptop TravelMate
4060

~ 2006 No Destroy

Dell Laptop Vostro 3750 ~ 2011 No Destroy

Dell Laptop Vostro 3750 ~ 2011 No Destroy

Dell PC Optiplex 3010 2012 No Destroy

Dell PC Optiplex 3010 2012 No Destroy

Dell PC Optiplex 3020 2013 No Destroy

Dell PC Optiplex 3020 2013 No Destroy

Dell PC Optiplex 3020 2013 No Destroy

Dell Laptop Vostro 3750 ~ 2011 Win 10 Yes Sell or Destroy

Dell Laptop Vostro 3750 ~ 2011 Win 10 Yes Sell or Destroy

Dell Laptop Vostro 3750 ~ 2011 Win 10 Yes Sell or Destroy

Dell Laptop Vostro 3750 ~ 2011 Win 10 Yes Sell or Destroy

Dell Laptop Vostro 3750 ~ 2011 Win 10 Yes Sell or Destroy

Dell PC Optiplex 390 2011 Win 10 Yes Sell or Destroy

Dell PC Optiplex 3010 2012 Win 10 Yes Sell or Destroy

Dell PC Optiplex 3010 2012 Win 10 Yes Sell or Destroy

Dell PC Optiplex 3020 2013 Win 10 Yes Sell or Destroy

Dell PC Optiplex 3020 2013 Win 10 Yes Sell or Destroy

Dell PC Optiplex 3020 2013 Win 10 Yes Sell or Destroy

Dell PC Optiplex 3020 2013 Win 10 Yes Sell or Destroy

Dell PC Optiplex 3020 2013 Win 10 Yes Sell or Destroy

10 monitors Various Various n/a n/a Sell or Destroy
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	1. Definitions.
	1.1 “Active Employee” means an Employee that has not been marked as either terminated or suspended within TCP Services for whom Client is required to pay a fee under this Agreement.
	1.2 “Affiliate” means any parent or subsidiary corporation, and any corporation or other business entity controlling, controlled by or under common control with a Party.
	1.3 “Biometric Data” means any information based on an individual’s retina or iris scan, fingerprint, voiceprint, or scan of hand or face geometry, which is used to identify an individual, regardless of how it is captured, converted, stored or shared.
	1.4 “Client Data” means all of Client’s data processed or stored by or transmitted to TCP in connection with the TCP Services, including, without limitation, all Personal Data contained therein.
	1.5  “Designated User” means an individual Employee who is authorized by Client to use the TCP Services on behalf of the Client, and whose Personal Data may be processed or stored by or transmitted to TCP in connection with the TCP Services.
	1.6 “Employee” means Client’s individual employee, worker, consultant, substitute or contractor.
	1.7 “Privacy Policy” means TCP’s Global Data Privacy Policy located at https://www.timeclockplus.com/privacy, as updated from time to time.
	1.8 “Hardware Support and Maintenance Agreement” means any agreement that extends services to current TimeClock Plus terminals, clocks, and biometric devices, and maintenance releases for related products purchased or licensed by the Client from TCP o...
	1.9 “Initial Term” has the meaning set forth in Section 10.
	1.10 “Monthly Employee Fee” means TCP’s then current fees applicable for each of Client’s Employees based on the aggregated Permissions to access and use the TCP Services measured over the course of each calendar month, as outlined on an invoice or Or...
	1.11 “Order Form” means a written document, including, but not limited to, a TCP issued invoice, a TCP issued order form, or a Client issued purchase order, which has been mutually agreed upon and executed by the Parties for ordering products and/or s...
	1.12 “Permissions” means the permission(s) granted to Client’s Employees to access features within TCP Services, as outlined on an invoice or Order Form.  Permissions are applied within the TCP Services by Client’s Designated Users.
	1.13 “Personal Data” means any information that identifies, relates to, describes, is reasonably capable of being associated with, or could reasonably be linked, directly or indirectly, with a particular Employee or Designated User.
	1.14 “Subprocessor” means any third-party entity that processes Personal Data on behalf of TCP and to which TCP discloses Personal Data for a business purpose pursuant to a written contract, provided that the contract prohibits such entity from retain...
	1.15 “Supported Hardware” means any hardware purchased or leased from TCP that is coverable under a Hardware Support and Maintenance Agreement.
	1.16 “TCP Services” means the hosted TimeClock Plus software application hosted by TCP in accordance with TCP’s then-current hosting environment, any associated documentation, and any ancillary services described in this Agreement or an Order Form.
	1.17 “TCP Technology” means the computer hardware, software and other tangible equipment and intangible computer code contained therein used by TCP in the provision of the TCP Services.
	1.18 “Term” has the meaning set forth in Section 10.
	1.19 “Use Fees” means the fees set forth on the applicable invoice or Order Form, including, but not limited to, Monthly Employee Fees and Hardware Support and Maintenance Agreement Fees.

	2. Delivery of Services.
	2.1 TCP Services.  Subject to the terms and conditions of this Agreement and the Privacy Policy, TCP grants to Client, its Affiliates and their Designated Users a limited, non-transferable (except in compliance with Section 22), nonexclusive right and...
	2.2 Client Responsibilities.  Client’s use of the TCP Services is subject to the terms of this Agreement, the Privacy Policy and any additional terms outlined in an Order Form or Hardware Support and Maintenance Agreement, as applicable.
	2.2.1 Access.  Client is responsible for maintaining the confidentiality of Client’s account and password and for restricting access to its computer systems, and Client agrees to accept responsibility for all activities that occur under Client’s accou...
	2.2.2 Restrictions on Use.  Client acknowledges and agrees that Client will not use the TCP Services for the benefit of any third party.  Client agrees not to, not to attempt to, nor allow any third party to: (i) use the TCP Services in any manner tha...

	2.3 Third Party Services.
	2.3.1 Client may require the TCP Services to interoperate with platforms or other online services operated by third parties (“Third-Party Platforms”) pursuant to an agreement between TCP and the operators of such Third-Party Platforms, an agreement be...
	2.3.2 As applicable, Client hereby grants TCP the limited right to access such Third-Party Platforms with Client’s credentials and on behalf of the Client in connection with the performance of the TCP Services.  Client acknowledges and agrees that TCP...

	2.4 Client Data.
	2.4.1 General.  Client hereby grants TCP a worldwide, royalty-free, non-exclusive, limited license to use, host, copy, transmit, display, modify and create derivative works of Client Data for the express purpose of providing the TCP Services.  Client ...
	2.4.2 Restrictions on TCP’s Processing of Client Data.  TCP is expressly prohibited from processing any Client Data for any purpose other than for the specific purpose of performing the TCP Services unless requested by Client or required by applicable...
	2.4.3 Subprocessors.  TCP has appointed Subprocessors for the purpose of providing data hosting and security services.  Client acknowledges and agrees that Subprocessors may process Client Data in accordance with the terms of this Agreement, the Priva...


	3. Data Security.
	3.1 Security Standards.
	3.1.1 TCP shall implement reasonable security procedures consistent with industry standards to protect Client Data from unauthorized access, including without limitation (i) industry-standard encryption of data at rest within TCP’s data centers; (ii) ...
	3.1.2 The Parties shall implement administrative, technical and physical security procedures consistent with industry standards and applicable data protection laws to protect Client Data from unauthorized access, including by adopting access policies ...
	3.1.3 Client is responsible for reviewing the information made available by TCP relating to data security and making an independent determination as to whether the TCP Services meet Client’s requirements and obligations under applicable data protectio...

	3.2 Security Breach Notifications.  TCP will promptly report to Client any unauthorized access to Client Data within TCP’s or its Subprocessors’ systems upon discovery and in accordance with applicable data breach notification laws.  TCP will use dili...
	3.3 Data Backup and Retention.  TCP shall undertake commercially reasonable efforts to backup Client Data with a restore point objective of twenty-four (24) hours.  Client Data shall be backed up and retained in accordance with TCP’s retention policy ...

	4. Data Privacy.  TCP will process Employee Personal Data in accordance with the terms of this Agreement, the Privacy Policy and all applicable data protection laws.  Client must maintain its own data collection, disclosure, retention, and storage pol...
	4.1 Biometric Data.  To the extent that Client collects, captures, stores, or otherwise uses Biometric Data relating to an individual, Client must (i) first inform the individual from whom Biometric Data will be collected, in writing and prior to coll...
	4.2 Requests.  Client agrees to adopt a commercially reasonable policy for managing data requests from Designated Users and Employees, which policy shall safeguard the rights of such data subjects and respect the original purpose of such data collecti...
	4.3 Assistance.  If Client receives a request from a Designated User or Employee to exercise such individual’s rights under applicable data protection laws, and Client requires TCP’s assistance to respond to such request in accordance with applicable ...
	4.4 Client’s Privacy Policy.  Where required by law, Client agrees to adopt a privacy policy in alignment with this Agreement and all applicable laws governing the collection, use, transfer and retention of Personal Data. Client agrees to provide TCP,...

	5. Confidential Information.
	5.1 Each Party (the “Receiving Party”) acknowledges that it will have access to certain confidential information of the other Party (the “Disclosing Party”) concerning the Disclosing Party’s business, plans, customers, software, technology and product...
	5.2 The Receiving Party agrees that it will not use in any way, for its own account or the account of any third party, except as expressly permitted by, or required to achieve the purposes of, this Agreement, nor disclose to any third party (except as...
	5.3 Information will not be deemed Confidential Information hereunder if such information: (i) is known to the Receiving Party prior to receipt from the Disclosing Party, whether directly or indirectly, from a source other than one having an obligatio...

	6. Cooperation With Authorities.  If either Party is requested to disclose all or any part of any Confidential Information under a subpoena or inquiry issued by a court of competent jurisdiction or by a judicial or administrative agency or legislative...
	7. Supplemental Services; Master Agreement.
	7.1 TCP may provide to Client supplemental services in accordance with a Statement of Work or a separate services agreement.
	7.2 Client may elect to purchase additional products and services via Order Forms from time to time.  The Parties agree that this Agreement is a master agreement such that additional transactions, excluding leased hardware, will be governed by the ter...

	8. Use Fees.
	8.1 In consideration for the performance of the TCP Services, Client shall pay TCP the Use Fees.  During the Term, Client will be billed annually in advance an amount equal to charges as indicated in the applicable invoice or Order Form.  All other ch...
	8.2 TCP Services charges will be equal to the number of total Active Employees multiplied by the Monthly Employee Fee which is based on the aggregated Permissions for each Active Employee.  Client is responsible for Monthly Employee Fees for the maxim...
	8.3 Employees added at any time during a calendar month will be charged in full for that billing period.  Because Client is billed in advance for TCP Services, if Client increases its Active Employee count or increases Permissions during a calendar mo...
	8.4 Hardware Support and Maintenance charges will be equal to the percentage set forth in the applicable Hardware Support and Maintenance Agreement multiplied by the total purchase price of the Supported Hardware.
	8.5 Except as set forth in Section 8.6 of this Agreement, after the first anniversary of this Agreement, TCP may increase the Use Fees at any time effective thirty (30) days after providing notice to Client; provided, however, that any such increase w...

	9. Taxes.  As applicable, Client shall, in addition to the other amounts payable under this Agreement, pay all sales, use, value added or other taxes, whether federal, state or local, however named, arising out of the transactions contemplated by this...
	10. Term; Guaranteed Payment.  This Agreement commences on the Effective Date and, unless terminated earlier in accordance with Section 11, will remain in effect for the term specified in the applicable Order Form (“Initial Term”) and then shall autom...
	11. Termination for Cause.  A Party may terminate this Agreement for cause if (i) the other Party breaches any material term or condition of this Agreement and fails to cure such breach within thirty (30) days after receipt of written notice of the sa...
	12. Effect of Termination.  Without prejudice to any right or remedy of a Party with respect to the other Party’s breach hereunder, upon the effective date of any termination of this Agreement:
	12.1 TCP’s obligation to provide the TCP Services shall immediately terminate;
	12.2 after such termination and upon Client’s reasonable request, no later than thirty (30) days from termination, TCP shall provide Client Data to Client in a SQL database file format; and
	12.3 within thirty (30) days of such termination, each Party will destroy or return all additional Confidential Information of the other Party in its possession and will not make or retain any copies of such Confidential Information except as required...

	13. Intellectual Property Ownership.  Subject to the limited rights expressly granted hereunder, TCP reserves all right, title, and interests in and to the TCP Services and TCP Technology, including all intellectual property rights embodied therein, w...
	14. Client Representations and Warranties.
	14.1 Client represents and warrants that (i) it has the legal right to enter into this Agreement and perform its obligations hereunder, and (ii) the performance of Client’s obligations and use of the TCP Services by Client, its Designated Users and Em...
	14.2 Client represents and warrants that all Personal Data included in the Client Data has been collected from all Employees and Designated Users and will be transferred to TCP in accordance with all applicable data protection laws, including, but not...
	14.3 Client represents and warrants that its Affiliates’ use of the TCP Services, if any, shall not relieve Client of any liability under this Agreement, and Client shall be responsible and liable for the acts and omissions of its Affiliates hereunder...
	14.4 In the event of any breach of any of the foregoing representations or warranties in this Section 14, in addition to any other remedies available at law or in equity, TCP will have the right to suspend immediately any TCP Services if deemed reason...

	15. TCP Representations and Warranties.  TCP represents and warrants that (i) it has the legal right to enter into this Agreement and perform its obligations hereunder, and (ii) the performance of its obligations and delivery of the TCP Services to Cl...
	16. Mutual Representations and Warranties.  Each Party represents and warrants that it has implemented a comprehensive written information security program that includes appropriate administrative, technical and physical safeguards to: (i) ensure the ...
	17. Limited Warranty.  TCP represents and warrants that the TCP Services and related products, as described with this Agreement, will perform in accordance with all CP published documentation, contract documents, contractor marketing literature, and a...
	18. Warranty Disclaimer.  EXCEPT FOR THE EXPRESS LIMITED WARRANTY SET FORTH IN SECTION 17 (LIMITED WARRANTY), THE TCP SERVICES ARE PROVIDED BY TCP ON AN “AS IS” BASIS, AND CLIENT’S USE OF THE TCP SERVICES IS AT CLIENT’S OWN RISK.  TCP AND ITS SUPPLIER...
	19. Indemnification.
	19.1 Client hereby acknowledges and agrees that TCP may not be aware of all rights available to Client’s Designated Users or Employees under all data protection regimes.  Client, to the extent permitted by law, shall indemnify, defend and hold harmles...
	19.2 TCP will indemnify, defend and hold harmless Client and its Affiliates (the “Client Indemnitees”) from and against any lawsuit, liability, loss, cost or expense actually incurred or suffered by a Client Indemnitee of every kind and nature to the ...

	20. Liability Limitation.  Except for claims arising out of Section 19.2 (TCP’s Intellectual Property Indemnity) and Section 5 (Confidential Information), in no event shall TCP’s aggregate liability, if any, including liability arising out of contract...
	21. Notices.  Any notice or communication required or permitted to be given hereunder may be delivered by hand, deposited with an overnight courier, sent by email (provided delivery is confirmed), or U.S. Mail (registered or certified only), return re...
	22. Assignment.  This Agreement shall not be assigned by either Party without the prior written consent of the other Party, which shall not be unreasonably withheld; provided, however, that either Party may, without the prior consent of the other, ass...
	23. Continuing Obligations.  Those clauses the survival of which is necessary for the interpretation or enforcement of this Agreement shall continue in full force and effect in accordance with their terms notwithstanding the expiration or termination ...
	24. Marketing.  During the Term hereof, Client agrees that TCP may publicly refer to Client, orally and in writing, as a customer of TCP.  Any other reference to Client by TCP requires the written consent of Client.
	25. Force Majeure.  Except for the obligation to make payments, neither Party will be liable for any failure or delay in its performance under this Agreement due to any cause beyond its reasonable control, including acts of war, terrorism, acts of God...
	26. Dispute Resolution.  For any dispute, controversy or claims arising out of or relating to this Agreement or the breach, termination, interpretation or invalidity thereof or any Invoice, or Order Form, the Parties shall endeavor for a period of two...
	27. Waiver of Jury Trial.  EACH PARTY IRREVOCABLY AND UNCONDITIONALLY WAIVES, TO THE FULLEST EXTENT PERMITTED BY APPLICABLE LAW, ANY RIGHT IT MAY HAVE TO A TRIAL BY JURY IN ANY LEGAL ACTION, PROCEEDING, CAUSE OF ACTION, OR COUNTERCLAIM ARISING OUT OF ...
	28. Class Action Waiver.  THE PARTIES WAIVE ANY RIGHT TO ASSERT ANY CLAIMS AGAINST THE OTHER PARTY AS A REPRESENTATIVE OR MEMBER IN ANY CLASS OR REPRESENTATIVE ACTION, EXCEPT WHERE SUCH WAIVER IS PROHIBITED BY LAW OR DEEMED BY A COURT OF LAW TO BE AGA...
	29. Applicable Law; Jurisdiction; Limitations Period.  This Agreement shall be construed under the laws of the State of Texas, without regard to its principles of conflicts of law.  To the extent permitted by law, no action, regardless of form, arisin...
	30. Counterparts; Facsimile Signatures.  This Agreement may be executed in multiple counterparts, each of which, when executed and delivered, shall be deemed an original, but all of which shall constitute one and the same instrument.  Any signature pa...
	31. Miscellaneous.  This Agreement constitutes the entire understanding of the Parties with respect to the subject matter of this Agreement and merges all prior communications, understandings, and agreements.  This Agreement may be modified only by a ...
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